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Introduction

This is the design documentation for sections 1.0 to 4.9.2 from the Process Specifications of the ICBS
Analysis Model. It contains sample data entry screens and data entry instructions. The data elements
used in this document are taken from the Analysis Model. If a new data element is introduced it will be
defined in this document. In this document the data element Cache Item is defined to mean either a
Cache Item Number (e.g. NFES number) or an Accountable Property Number unless otherwise stated.

The following screens show the typical screen layout and process flow for data that will be entered
through a computer terminal. This does not rule out other ways to enter data such as bar coding,
scanning, or automated receiving of data. However, these are dependent upon computer
hardware/software, budget, and other factors. As soon as we find out what will be available to us we
can easily modify these processes to include such improvements. There is also an assumption of a
windows-like environment. This is also dependent on computer hardware and software. Actual
implementation will include all functionality but not necessarily in this format.

A 'Query' function key is available in all applicable processes. This key will put the user in query mode
enabling them to bring up any records for viewing, updating, or deleting.
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1.0 Process Order/Reauest
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1.1.2 A Define the Customer

This process is used to define a new customer or update an existing one. This will be a stand alone
process and a pop-up window option that will appear throughout the system whenever a Customer Unit
ID is used.

INTERAGENCY CACHE BUSINESS DESIGN
Define Customer

1. Customer Unit ID:

2. Name:

3. Address:

4. City:

5. State: _

6. Zip: - _

7. Phone Number:

8. Status:

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the
process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. The following fields can be updated: Name, Address, City, State, Zip, Phone Number, and
Status.

Data Entry Instructions

1. A Customer Unit ID must be entered first. If the Unit ID exists then 'Name', 'Address', 'City1,
'State1,'Zip', 'Phone Number', and 'Status' will be filled in and these fields may be updated. If
the Unit ID does not exist then the cursor will move to 'Name'.

2. A customer name must be entered.

3-7. All other fields are optional.

8. A status must be entered. When defining a new customer the default will be 'A' (Active). By
entering an T (Inactive) the customer will then be marked as inactive and will no longer show up
as an active customer. By entering a 'D' (Delete) the customer will be marked for deletion and
the record will be removed when records are archived. If Orders exist for that customer that are
not also marked for deletion, an option to 'Select all associated Order for deletion ? (Y/N)' will
display.
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1.1.2 B Define Incident Order

This process is used to define a new incident order or update an existing one. This will be a stand alone
process and a pop-up window option that will appear throughout the system whenever an Incident Order
Number is entered.

INTERAGENCY CACHE BUSINESS DESIGN
Define Incident Order

1. Incident Order Number: _-__- YR:

2. Incident Name:

3. Jurisdiction Unit ID: Jurisdiction Desc:

4. Customer Unit ID: _-_- Name:

5. Reimbursable Account Code:

6. Order Account Code:

7. Phone Number:

8. Date Started: _/_/_

9. Date Contained: _/_/_

10. Date Closed: _/_/_

11. Status: _

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the
process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. The following fields can be updated: Incident Name, Jurisdiction Unit ID, Customer Unit ID,
Phone Number, Date Started, Date Closed, Status.

Data Entry Instructions

1. An Incident Order Number and year must be entered first. If the Incident Order Number exists
then 'Incident Name', 'Jurisdiction Unit ID', 'Jurisdiction Desc1, 'Customer Unit ID and Name',
'Reimbursable Account Code', 'Order Account Code', 'Date Started', 'Date Closed', and 'Status'
will be filled in. All of these fields except the Accounting Code may be updated. If the Incident
Order Number does not exist then the cursor will move to 'Incident Name'.

2. An Incident Name must be entered.

3. A valid Jurisdiction Unit ID may be entered, the 'Jurisdiction Desc' field will auto fill. There will
be a pop-up screen containing a list of all valid Jurisdiction Unit ID's.

4. A Customer Unit ID must be entered. If an existing Customer Unit ID is entered the Customer
Name will fill and the cursor will move to 'Reimbursable Account Code'. If a non-existent
Customer Unit ID is entered an optional pop-up screen (Stand Alone Process 1.1) may be used
to define the new Customer.

5. A Reimbursable Account Code may be entered.

6. An Order Account Code must be entered.

7. An Incident Phone Number may be entered.

8. The starting date of the incident may be entered. If left blank the current date will default.

9. The containment date of the incident may be entered. This will start the counter for the 60 days
until the Fire Loss/Use Report and Incident Item Summary are due.

10. The closing date of the incident may be entered.

11. A status must be entered. When defining a new incident the default will be 'A' (Active). By
entering a T (Inactive) the incident will then be closed and will no longer show up as an active
incident. By entering a 'D' (Delete) the Incident will be marked for deletion and the record will be
removed when records are archived.
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1.1.1/1.1.4.1 Input Incident Order and Produce Issue

This section describes how to input an order and generate an issue. The first step is to input the order
header information, then input each requested cache item. As each line from the order is entered the
quantity RFI (ready for issue) is decreased. When all the requested items have been input the next step
is to print the issue. Before the issue is printed it may be changed through this process, but once the
issue is printed the only way to change it is through the "Correction" process.

Enter Order Header Information

Order Header Information

Order Type: I Issue
Order Number:

Cache ID:

Order Priority:
Customer Unit ID:
Customer Phone:
Customer Contact Name

Incident Name:
Jurisdiction Unit ID:

Order Account Code:
Reimbursable Account Code:

Shippinq Account Code:

Number: Date
YR:

Date:
Shipping Unit ID:

Customer Address

Transportation Mode: Transportation Description:

Origination
: Time:

Received
Time:

Shipping Address

Jurisdiction Description

Required Delivery
Date:
Time:

Order Comment

Shipping Info

Input Items

Cancel Order

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Order Comment

Input Items

Shipping Info

Cancel Order

Interrupt

Help

This, function displays a data entry screen for input of general comments about
the current order.

This function displays the data entry screen to input the requested items.

This function displays the data entry screen for Issue Transportation Information.

This function will cancel the order. Credit transactions will be performed to
restore the quantities to the inventory and credit the Reimbursable Account
Code. For more information see the section, Canceling Orders and Issues.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.
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End Entry Saves all entered data, clears the screen and returns the cursor to the first field

of the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all
un-saved work.

Data Entry Instructions for a New Order Number

Enter an " I " in the field labeled, Order Type, since this is an order for an incident. A mask will appear in
the Order Number field showing the format of an incident order number. The format for incident order
numbers is, XX-XXX-XXXXXX, where X is an alphanumeric character. The next field to input is the
fiscal year, YR. It is a numeric field, two digits long. Enter the last two digits of the fiscal year. For
example, if the calendar date is October 1,1995, then enter 96 for the fiscal year.

Next enter the calendar date and time the order originated. This mask will appear in the date field,
MM/DD/YY, where MM represents the month in the range 01 to 12, DD represents the day of the month
in the range 01 to 31, and YY represents the last two digits of the calendar year. For example, October
1, 1995 is 09/01/95. This mask will appear in the time field, HHMM, where HH is hours, in the range 00
to 23, and MM is minutes, in the range 00 to 59. For example, if the time was 3:00 PM then enter the
time as 1500.

Next enter the calendar date and time the cache received the order. The same data formats for
origination date and time apply to received date and time.

Next enter the Cache ID of the cache from which the items will be taken. The Issue Number field will
automatically fill with a system generated number. This number will be used to keep track of this group
of requested items. Next the Order Priority field will fill with the default priority. The user may change it.

Next enter the Customer Unit ID. The Customer Phone, Customer Contact Name, and Customer Billing
Address will fill in. Next enter the Incident Name and Jurisdiction Unit ID. The Jurisdiction Description
will autofill. Next enter the Reimbursable Account Code, Order Account Code, and Shipping Account
Code.
Enter the Transportation Mode and the Transportation Description will autofill. Enter the Required
Delivery Date and Time. Use the same formats used for Origination Date and Time. Next enter the

Shipping Unit ID and the Shipping Address will autofill.

Finally select the Input Items function to begin data entry of the requested items.

Data Entry Instructions for an existing Order Number (Open Incident)

Enter an existing order number using the same format as for a new order number.
Since this is an existing open incident the following fields will autofill: 1) Customer Unit ID 2) Customer
Phone 3) Customer Contact Name 4) Customer Billing Address 5) Incident Name 6) Jurisdiction Unit
ID 7) Jurisdiction Description 8) Reimbursable Account Code 9) Order Account Code.

To complete the header follow the same data entry instructions given for a new order number.
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Enter Requested Items

Input Items
Order Number: XX-XXX-XXXXXX YR: YY Incident Name:

Line Request
Num Number Cache Item

1
Desc:

Qty
RFI U/l

Issue Number:

Qty QtyTo Qty
Req Issue B.O.

Comm:
2

Desc:
3

Desc:

Comm:

Comm:
4

Desc:
5

Desc:

Comm:

Comm:
6

Desc:

Order
Header

Page Up

Page Down

Print Issue

Search for Item

Search for
Request Number

Message: All messages will display

Cancel Item

Cancel Line

Cancel Request
Number

here.

Comm:

Insert Line

Interrupt

Main Menu

Issue
Comment

Help

Print
Screen

Build Kit

End Entry

Exit

Print Issue

Insert Line

Issue Comment

Build Kit

Cancel Item

Cancel Line

This function will print a hard copy of the issue to a printer selected by the user
at the time this function is selected.

This function creates a new line, so a user can input a new request number,
cache item, quantity requested, etc.

This function prompts the user to enter/edit/modify the general comments for the
issue.

This function displays the data entry screen for building Kits.

This function cancels all request lines for the entered item. Writes a credit
transaction. The credit transaction credits the customer account and increases
the quantity RFI for the affected cache item.

Cancels the current request line. Writes a credit transaction. The credit
transaction credits the customer account and increases the quantity RFI for the
affected cache item. For more information see section, Cancel Order.
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Cancel Request
Number

Search for Item

Search for
Request Number

Page Down

Page Up

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

This function cancels the entered request number. Writes a credit transaction.
The credit transaction credits the customer account and increases the quantity
RFI for the affected cache item.

This function searches for the next occurrence of the entered item number.

This function searches for the next occurrence of the entered request number.

Scroll down one screen.

Scroll up one screen.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field
of the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel all
un-saved work.

Data Entry Instructions

Enter the S or E line number in the Request Number field. The format for an S number is, S-NNNNNA,
and the format for an E number is, E-NNNNNA, where N is a numeric digit in the range 0-9 and A is
some alpha character. The alpha character is optional. The prefix "S-" will display in the field. S
numbers are the default. Enter the numeric digits followed by an optional alpha character. If the number
entered was 10, so that the input looked like S-10, the input will be converted to S-00010 and displayed
as such. This will prevent occurrences like S-10, S-010, S-0010. This conversion will also be applied to
E numbers. It is not intended to prevent occurrences of duplicate S numbers. Duplicate S numbers will
be allowed. If not using S or E numbers just enter a numeric number. The format for numeric numbers
is, NNNNNNNN, where N is a numeric digit in the range 0-9. So if the number 99 is entered it will be
converted to 00000099 and displayed as such. This will prevent occurrences like 99, 099, 0099, and so
on.

Next enter either a Cache Item or Accountable Property Number. The data fields Unit of Issue, Qty RFI,
and Description will autofill.

Next enter the quantity requested. The quantity is a number in the range 0-999,999.
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Next enter the quantity to issue. The quantity is a number in the range 0-999,999. It will default to the
quantity requested, but the user may change it. Upon leaving this field the cache's inventory will be
decreased by this quantity. If the Cache Item Number entered identifies a kit with accountable property
in it, then the Issue Kit screen will be displayed. See the section, Issuing Kits with Accountable Property
for further instructions and information. If the Cache Item Number entered is one for accountable
property, then the Issue Accountable Property screen will be displayed. See the section, Issuing
Accountable Property for further instructions and information.

Next enter the quantity to back order. The quantity is a number in the range 0-999,999. The option to
enter a back order quantity will be available only if the quantity to issue is less than the quantity
requested.

Next if there is some comment regarding the requested cache item, enter it in the Comment field, up to
twenty characters. Upon completing this field the cursor will advance one record and the application will
be ready to accept input of another requested cache item from the order.

If there is a substitution item for the item entered, a pop-up window will display and the user will have the
option to replace the original item with the substitution item. If the substitution is accepted, the item
number, Qty RFI, U/l, and description will be replaced. If the Qty To Issue from the original item is
greater than the QTY RFI for the substitution item, the request line will be split to show one line issuing
the available qty of the substitution item and another line issuing the additional qty of the original item.

Repeat this data entry process until all the items are input. Once all the requested items have been
entered select the function, Print Issue. The print function will spool an issue document to the host's
spooler and update the database that an issue has been generated for these requested items.

Substitute Item Issue Number: 123456

Request Qty Qty Qty To Qty
Number Cache Item RFI U/l Reg Issue B.O.

Substitute Item:
7523 48 PG 24

Desc: BATTERY, GENERAL PURPOSE, Size AA, penlight, alkaline, 1.5 volt, NEDA 15 F

For Item:
S-43 0030 48 PG 24 24 0

Desc: BATTERY, GENERAL PURPOSE, Size AA, penlight, alkaline, 1.5 volt, NEDA 15 F

Accept Substitution (Y/N): Y
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Issuing Kits with Accountable Property

This process is automatically executed when one or more kits with accountable property have been
requested by entering a cache item number of a kit and a quantity in the Requested Items data entry
screen.

Issue Kit
Cache Item Number:

Description:
Issue Primary
Accountable

Property Number

Qty to Issue:
Qty Issued:
Difference:

Search for
Accountable

Property Number

List of
Accountable

Property Numbers

Page
Up

Page
Down

Remove

Build Kit

Correct
Issue Qty

Retrieve

Search for
Property Number

Interrupt

Main
Menu

Help

Print
Screen

End
Entry

Exit

Message: All messages will display here.

Page Down Scroll down one screen.

Page Up Scroll up one screen.

Remove This function will remove accountable property from the Issue Primary Accountable
Property Number column and place it back in the List of Accountable Property
Numbers column. This changes the status of the accountable property from Issued
to RFI.

Correct Allows correction of the quantities being issued so that the quantities and the
Issue Qty number of property numbers for match.

Retrieve. This function positions the cursor in the List of Accountable Property Numbers. The
user can scroll through the list to find the accountable property number to issue.
Move the cursor to the accountable property number to issue and when it is
highlighted by the cursor press return to issue it.

Search for This function positions the cursor in the field, Search for Accountable Property
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Property Number Number. Enter an accountable property number and press return. The function will
search the list of accountable property numbers. If a match is found the cursor will
highlight it in the list. If no match is found the cursor will be positioned in the field,
Search for Accountable Property Number, awaiting input to do it again.

Build Kit This function displays the data entry screen for building Kits.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Data Entry Instructions

The fields Cache Item Number and Description will autofill. These fields may not be modified. The
column on the screen labeled, List of Accountable Property Numbers, will list all the accountable
property numbers belonging to the specified Cache Item Number (i.e. Kit). Since the list may exceed the
number that can be displayed on the screen, the list is scrollable. When this screen is displayed the
cursor will be in the first record in the Issue Primary Accountable Property Number field waiting for the
first accountable property number to be entered. Enter an accountable property number or pick one
from the list.

To enter an accountable property number just type in the number and press return. If the accountable
property number entered is one belonging to the Cache Item Number the cursor will advance to the next
record. If the accountable property number does not belong to the Cache Item Number then an error
message will appear on the bottom of the screen. The user must enter a valid accountable property
number before the cursor will advance to the next record.

To pick an accountable property number from the list select the function, Pick. The cursor will move to
the first record in the list. A number may be picked from the list by scrolling the cursor through the list or
by using the search function. To pick a number from the list using the cursor move the cursor to the
number desired and press return. The number will be removed from the list and placed in the
Accountable Property Number field of the current record.

To search for an accountable property number in the list select the function, Search. The cursor will
move to the field labeled, Search for Accountable Property Number. To search for an accountable
property number enter all, part, or a wildcard string. If only part of the number is entered it compares the
partial to the leftmost digits in each number looking for a match. If a wildcard string is entered for
example, 75830, it will search for strings ending in 5830. If a match is found the cursor will highlight it in
the list. If no match is found the cursor will be positioned in the field, Search for Accountable Property
Number, awaiting input to do it again.
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To remove accountable property from the Accountable Property Numbers field and place it back in the
inventory as RFI move the cursor to the accountable property number to be placed back into the
inventory. Select the Remove function and the accountable property will be returned to the inventory
RFI and will be available for issue.

When all the accountable property numbers have been entered select the function, End Entry. This will
return control to the calling process. Before control is returned to the calling process the function checks
the difference between Qty to Issue and Qty Issued. If the difference is zero then control is returned to
the calling process. If the difference is not zero control remains with the Issue Kit process. This process
will not terminate until the Qty Issued is equal to the Qty to Issue.

Issuing Accountable Property

This process is automatically executed when a cache item number for accountable property and a
quantity are entered in the Requested Items data entry screen.

Issue Accountable Property
Cache Item Number:

Description:
Issue Qty to Issue:

Accountable Qtv Issued:
Property Number Difference:

Page Up

Page
Down

Remove

Correct Issue
Quantity

Retrieve

Search for
Property Number

Interrupt

Main Menu

Search for
Accountable
Property Number

List of
Accountable
Property Numbers

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Page Down

Page Up

Remove

Correct

Scroll down one screen.

Scroll up one screen.

This function will remove accountable property from the Issue Primary Accountable
Property Number column and place it back in the List of Accountable Property
Numbers column. This changes the status of the accountable property from Issued
to RFI.

Allows correction of the quantities being issued so that the quantities and the
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Issue Qty number of property numbers for match.

Retrieve This function positions the cursor in the List of Accountable Property Numbers. The
user can scroll through the list to find the accountable property number to issue.
Move the cursor to the accountable property number to issue and when it is
highlighted by the cursor press return to issue it.

Search for This function positions the cursor in the field, Search for Accountable Property
Property Number Number. Enter an accountable property number and press return. The function will

search the list of accountable property numbers. If a match is found the cursor will
highlight it in the list. If no match is found the cursor will be positioned in the field,
Search for Accountable Property Number, awaiting input to do it again.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Data Entry Instructions

Follow the same instructions as given for issuing kits.
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1.1.1 Input Incident Order

This section describes how to input an order. The first step is to input the order header information, and
the second step is to input each requested cache item. This process will be used for those instances
when an order has been received, but the cache is not ready to fill the order and produce an issue. This
process will allow a clerk to input the order, so it can be retrieved from the database sometime in the
future and turned into an issue.

Enter Order Header Information

Order Header Information
Request Group Number:

Order Type: I
Order Number: XX-XXX-XXXXXX

Date:
Origination

Time:
YR: YY_

Cache ID: Date:
Received

Time:

Order Priority:
Customer Unit ID:

Customer Phone:

Shipping Unit ID:
Customer Address Shipping Address

Customer Contact Name

Incident Name:.
Jurisdiction Unit ID:

Order Account Code:

Jurisdiction Description

Reimbursable Account Code:
Shipping Account Code:

Required Delivery
Date:

Time:
Transportation Mode: Transportation Description:

Order Comment Input Items

Cancel Order

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Order Comment This function displays a data entry screen for input of general comments about the
current order.

Input Items This function displays the data entry screen to input the requested items.

Cancel Order This function will cancel the order. Credit transactions will be performed to restore
the quantities to the inventory and credit the Reimbursable Account Code. For more
information see the section, Canceling Orders and Issues.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Help Invokes an on-line Help system.
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End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Data Entry Instructions

To input the Order Header Information follow the same instructions as given in the section, Input Order
and Produce Issue. There is one exception. There is a field labeled, Request Group Number. This
number is automatically generated for the order. It is used instead of an issue number to keep track of
the requested items until the items are issued.
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Enter Requested Items

Input Items
Order Number: XX-XXX-XXXXXX YR: YY Incident Name:

Request Group Number:

Line Request
Num Number Cache Item

Qty Qty Qty To Qty
RFI U/l Reg Issue B.O.

1
Desc: Comm:

Desc: Comm:

Desc: Comm:

Desc: Comm:

Desc: Comm:

Desc: Comm:

Order
Header

Page Up

Page Down

Print Order

Search for Item

Search for
Request
Number

Cancel Item

Cancel Line

Cancel Request
Number

Insert Line

Interrupt

Main Menu

Help

Print
Screen

End Entry

Exit

Message: All messages will display here.

Order Header

Print Order

Insert Line

Cancel Item

Cancel Line

Cancel Request
Number

This function will display the Order Header Information screen.

This function will print a hard copy of the order to a printer selected by the user at
the time this function is selected.

This function creates a new line, so a user can input a new request number, cache
item, quantity requested, etc.

This function cancels all request lines for the entered item.

Cancels the current request line.

This function cancels the entered request number.

Search for Item This function searches for the next occurrence of the entered item number.

Search for This function searches for the next occurrence of the entered request number.
Request Number

June 16, 1997 Page 1-18 icbs.doc



Page Down Scroll down one screen.

Page Up Scroll up one screen.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Data Entry Instructions

To input the requested items follow the same instructions as given in the section, Input Order and
Produce Issue. There are four exceptions. First, a Request Group Number is displayed in the upper
right corner of the screen instead of an issue number. Second, there is a field labeled Qty to Ship
instead of Qty to Issue. Third, the print function prints an order and not an issue. See description of
function below.

The fourth exception involves cache item numbers, which are kits with accountable property. When
entering the order this process will not prompt the user to enter the accountable property numbers. That
will be handle later when an issue is produced for the order. For more information see section, Retrieve
Order and Produce Issue.
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1.1.3/1.1.4.1 Retrieve Incident Order and Produce Issue

To retrieve an order, enter the Request Group Number, Incident Order Number, or select it from the
Pending Orders List. No issues have been produced for these orders.

Retrieve Order

Origination
Date: Time:

Order Header Information
Request Group Number:

Order Type: I
Order Number: XX-XXX-XXXXXX YR: YY_ Received

Cache ID: Date: Time: _
Shipping Unit ID:

Order Priority: Customer Address Shipping Address
Customer Unit ID:
Customer Phone:
Customer Contact Name

Incident Name: _
Jurisdiction Unit ID:

Order Account Code:

Jurisdiction Description

Reimbursable Account Code:
Shipping Account Code:

Required Delivery
Date:

Time:
Transportation Mode: Transportation Description:

Order Comment

Shipping info

Input Items

Cancel Order

Retrieve Interrupt

Main Menu

Help

Print
Screen

End Entry

Exit

Message: All messages will display here.

Order Comment This function displays a data entry screen for input of general comments about the
current order.

Input Items

Shipping Info

Cancel Order

Retrieve

Interrupt

Help

This function displays the data entry screen to input the requested items.

This function displays the data entry screen for Issue Transportation Information.

This function will cancel the order. Credit transactions will be performed to restore
the quantities to the inventory and credit the Reimbursable Account Code. For more
information see the section, Canceling Orders and Issues.

This function retrieves the Order or Request Group as described below.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Invokes an on-line Help system.
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End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Retrieval Instructions

Enter the Request Group Number in the field labeled Request Group Number and select the function,
Retrieve. The order header information will fill in. To modify the order header information follow the
same instructions as given in section, Input Order and Produce Issue.

To Retrieve by Order Number, enter the Order Number in the field labeled Order Number and select the
function Retrieve. The pending Request Group Number and order header information will fill in. If more
than one Request Group Number is pending, the Pending Orders List will appear and display all pending
Request Group Numbers for the Order Number entered.

Selecting Retrieve on a blank screen will cause the Pending Orders List to appear and display all
pending Request Group Numbers for all Order Numbers. Follow the instruction for the pending Orders
List to retrieve the correct Request Group Number and order header information.

If the order header information is correct, then select the function, Input Items. This will display the
screen, Enter Issue Quantities.
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Pending Orders List

Pri Order
Code Number

Pending Orders List
Req Group Incident/Project

Number Name
Date Date Date
Originated Required Received

Page Up

Page Down

Retrieve

Search

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Page Down Scroll down one screen.

Page Up Scroll up one screen.

Retrieve This function retrieves the selected order from the database. The order header
information screen is displayed with the order information filled in.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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Data Entry Instructions

1. Select the pending order to be processed and then retrieve that entry using the 'Retrieve'
function.
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Enter Issue Quantities

Input Items

Order Number: XX-XXX-XXXXXX YR: YY_ Incident Name:

Request Group Number:
Issue Number:

Line Request
Num Number Cache Item

Qty Qty QtyTo Qty
RFI U/l Reg Issue B.O.

1
Desc: Comm:

Desc: Comm:

Desc: Comm:

Desc: Comm:

Desc: Comm:

Desc: Comm:

Order
Header

Page Up

Page Down

Print Order

Search for Item

Search for
Request Number

Cancel Item

Cancel Line

Cancel Request
Number

Insert Line

Interrupt

Main
Menu

Issue
Comment

Help

Print
Screen

Build Kit

End Entry

Exit

Message: All messages will display here.

Order Header

Print Issue

Insert Line

Issue Comment

Build Kit

Cancel Item

Cancel Line

This function will display the Order Header Information screen.

This function will print a hard copy of the issue to a printer selected by the user at the
time this function is selected.

This function creates a new line, so a user can input a new request number, cache
item, quantity requested, etc.

This function prompts the user to enter/edit/modify the general comments for the
issue.

This function displays the data entry screen for building Kits.

This function cancels all request lines for the entered item. Writes a credit
transaction. The credit transaction credits the customer account and increases the
quantity RFI for the affected cache item.

Cancels the current request line. Writes a credit transaction. The credit transaction
credits the customer account and increases the quantity RFI for the affected cache
item. For more information see section, Cancel Order.
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Cancel Request This function cancels the entered request number. Writes a credit transaction.
Number The credit transaction credits the customer account and increases the quantity RFI

for the affected cache item.

Search for Item This function searches for the next occurrence of the entered item number.

Search for This function searches for the next occurrence of the entered request number.

Request Number

Page Down Scroll down one screen.

Page Up Scroll up one screen.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Comments

Upon entering this screen an issue number will be assigned and displayed in the upper right corner of
the screen.

Data Entry Instructions

For each line enter the quantity to issue in the field, Qty To Issue. The field will default to the value in,
Quantity Requested, but if when the order was input the clerk entered a quantity in the field, Qty to Ship,
then it will default to that value instead of the value in the field, Qty Requested. In either case the value
may be modified to reflect the quantity to be issued.

The quantity to backorder will remain zero even if the quantity to issue is less than the quantity
requested. If there is to be a backorder qty the clerk must enter it. The default backorder quantity is
zero.

Repeat these steps for each requested cache item. When done select the function Print Issue to get a
hard copy of the issue.

After an issue is printed it may not be changed through this process again. To make any changes follow
the instructions given in "Corrections" or "Cancel Order".
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1.1.4.1 Other Orders

Other orders are orders not for an incident. For example, requisitions. The data entry screens are very
similar with a few differences. Those differences will be noted.

Input Order and Produce Issue

This section describes how to input an order and generate an issue. First the order header information
is entered, then each requested cache item, the quantity requested, the quantity issued, and for
accountable property the storage location (e.g. office, person, etc.) it is issued to. As each line from the
order is entered the inventory is reduced for that cache item. After all requested items have been input
then select the print issue function. This will produce a printed copy of the issue. After the issue is
produced (printed) the only way to correct or change it is through the Correction process.

Enter Order Header Information

Order Header Information
Issue Group Number:

Order Type: O
Order Number: XX-XXX-XXXXXX

Cache ID:

Order Priority:
Customer Unit ID:
Customer Phone:

Date:
YR: YY

Origination
Time:

Date:
Received

Time:
Shipping Unit ID:

Customer Address Shipping Address

Customer Contact Name

Incident Name:
Jurisdiction Unit ID:

Order Account Code:

Jurisdiction Description

Reimbursable Account Code:
Shipping Account Code:

Required Delivery
Date:

Time:
Transportation Mode: Transportation Description:.

Order Comment

Shipping Info

Input Items

Cancel Order

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Order Comment This function displays a data entry screen for input of general comments about the
current order.

Input Items This function displays the data entry screen to input the requested items.

Shipping Info This function displays the data entry screen for Issue Transportation Information.

Cancel Order This function will cancel the order. Credit transactions will be performed to restore
the quantities to the inventory and credit the Reimbursable Account Code. For more
information see the section, Canceling Orders and Issues.
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Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Data Entry Instructions

For other Orders enter an "O" for the Order Type. If there are multiple account codes to charge this
order against the Order Account Code is a scrollable data entry field. Up to a maximum of three account
codes will be displayed on the screen and the list is scrollable if there are more than three. For the
remaining fields the data entry instructions are the same for the order header information as described in
Input Order and Produce Issue.
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Enter Requested 1terns

Input Items
Order Number: XX-XXX-XXXXXX YR: YY

Line Request Qty Qty
Num Number Cache Item RFI U/l Req

1
Desc:

2
Desc:

3
Desc:

Qty To
Issue

Comm:

Comm:

Comm:

Issue Number:

Qty Issue To
B.O. Storage Location

4
Desc: Comm:

5
Desc: Comm:

6
Desc:

Order
Header

Page Up

Page Down

Print Issue

Search for Item

Search for
Request Number

Message: All messages will display 1

Cancel Item

Cancel Line

Cancel Request
Number

lere.

Comm:

Insert Line

Interrupt

Main Menu

Issue
Comment

Help

Print
Screen

End Entry

Exit

Order Header This function will display the Order Header Information screen.

Print Issue This function will print a hard copy of the issue to a printer selected by the user at the
time this function is selected.

Insert Line This function creates a new line, so a user can input a new request number, cache
item, quantity requested, etc.

Issue Comment This function prompts the user to enter/edit/modify the general comments for the
issue.

Cancel Item This function cancels all request lines for the entered item. Writes a credit
transaction. The credit transaction credits the customer account and increases the
quantity RFI for the affected cache item.

Cancel Line Cancels the current request line. Writes a credit transaction. The credit transaction
credits the customer account and increases the quantity RFI for the affected cache
item. For more information see section, Cancel Order.
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Cancel Request
Number

This function cancels the entered request number. Writes a credit transaction.
The credit transaction credits the customer account and increases the quantity RFI
for the affected cache item.

Search for Item This function searches for the next occurrence of the entered item number.

This function searches for the next occurrence of the entered request number.Search for
Request Number

Page Down

Page Up

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

Scroll down one screen.

Scroll up one screen.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field of
the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Data Entry Instructions

The same instructions apply as described in Input Order and Produce Issue, except there is an
additional field named, Issue To Storage Location. This field is included for accountable property, when
issuing by accountable property number. The value of this field will be stored in the Current Storage
Location field of the accountable property record. This will default to the Customer Unit ID in the order
header information. If that is not specific enough then it can be changed to either an office code or
individual's name. If the item is non-accountable property this field will be skipped. The final exception
is the Print Issue function. If multiple Order Account Codes were input in the order header information
screen then the data entry screen Split Charges will be displayed when the Print Issue function is
selected. For further instructions see section, Splitting charges across multiple account codes.
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Splitting charges across multiple account codes

Incident Orders

According to the business rules of section 1.1.1 of the Analysis Model only one reimbursable accounting
code may be assigned to an incident. Therefore splitting charges across multiple account codes for an
incident is not allowed.

Other Orders

For non-incident orders charges may be split among multiple account codes.

Order Type: _ Split Charges
Order Number: XX-XXX-XXXXXX YR: YY_ Issue Number:

Issuing Incident Name: _

Office Account Codes Charges % Shipping Account Codes Charges

Total Issue Cost:
Total of Split Charges: _

Remaining Balance:

Total Shipping Cost:
Total of Split Charges: _

Remaining Balance:

Issue Comment

Print Issue

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Issue Comment This function prompts the user to enter/edit/modify the general comments for the
issue.

Print Issue This function will print a hard copy of the issue to a printer selected by the user at the
time this function is selected.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of
the process.
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Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Data Entry Instructions

When the Print Issue function is selected from the Enter Requested Items screen for Other Orders and
multiple Order Account Codes were entered, the Split Charges data entry screen will be displayed.
When the screen is accessed in this manner the function will be disabled since an issue is in the
process of being generated.
The Order Type, Order Number, Issue Number, and Incident Name fields will be filled with the current
order information.
The account codes will be displayed in a scrollable list.
Enter the dollar amount into the Charges field or the percentage of the total into the % field that are to be
charged to each account code.
As each account code is charged the amount is added to the Total Split Charges field. The Total Split
Charges field is the sum of the charges against each account code. The Total Issue Cost is the sum of
the charges for each cache item ordered. When splitting charges an Issue will not be produced (printed)
until the Total Split Charges equals the Total Issue Cost.
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1.1.4.1 Query Issues

One way to retrieve an issue is by the Order Number. This will display the first issue for the Order
Number. Use the functions Next and Previous to scroll through each issue. Another is by the Issue
Number. This will only display the specified issue. A third is by entering both an Order Number and
Issue Number. The corresponding issue will be displayed. When this screen is displayed it will be in
query mode waiting for input. Additionally, groups of Orders/Issues may be queried by entering any other
combination of fields (e.g., Customer Unit ID and Order Account Code). Any Orders/Issues matching
this criteria will be retrieved.

Enter Query

Order Header Information

Order Type:
Order Number: XX-XXX-XXXXXX

Cache ID:

Order Priority:
Customer Unit ID:

Customer Phone:

Date:
Origination

Time:
YR:Y>1

Date:
Received

Time:
Shipping Unit ID:

Customer Address Shipping Address

Customer Contact Name

Incident Name:.
Jurisdiction Unit ID:

Order Account Code:

Jurisdiction Description

Reimbursable Account Code:
Shipping Account Code:

Required Delivery
Date:

Time:
Transportation Mode: Transportation Description:

View Order
Comment

Next

View Items

Previous

Retrieve Interrupt

Main Menu

Help

Print Screen

End Entry

Exit I
Message: All messages will display here.

View Order This function will display any general comments that were entered for the current
Comments order.

View Items This function will display the Requested Items screen, and the user can view each

item.

Retrieve This function executes the query and retrieves the requested Order/Issue.

Next If more than one issue was retrieved by a query, then use this function to view the
header information for the next one, and so on.

Previous This works like Next function. Use this to view the header information for the
previous one, and so on. If only one issue was retrieved these functions will be
disabled.
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Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where
the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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View Requested Items

Order Type: 1
Order Number: XX-XXX-XXXXXX

.ine Request
Num Number

1
Desc:

Cache Item

Requested Items Issue Number:
YR: YY Incident Name:

Qty Qty
U/l Req Issue

Qty
B.O. Cost.

Comm:
2

Desc: Comm:
3

Desc: Comm:
4

Desc:
5

Desc:

Order Header

Page Up

Page Down

Print Issue

Search for Item

Search for
Request Number

Interrupt

Main Menu

Comm:

Comm:

View Issue Comment

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Order Header This function will display the Order Header Information screen.

Print Issue

Split Charges

View Issue
Comment

This function will print the issue and any addendums if corrections were made to the
issue.

This function displays the Split Charges screen in view mode only, if the charges
were split.

This function will display the general comments for the issue.

Search for Item This function searches for the next occurrence of the entered item number.

Search for This function searches for the next occurrence of the entered request number.

Request Number

Page Down Scroll down one screen.

Page Up Scroll up one screen.
Interrupt Temporarily interrupts the current process and displays the Main Menu. One process

may be completed from this menu. Upon completion control will be returned where
the interrupt took place.
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Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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1.1.4.1 Transferring Cache Items out of the Cache

This section describes how to transfer cache items out of the local cache. This process is used when
issuing to a sub-cache or staff where the items leave the cache but remain in the cache database. This
section should not be confused with section 1.6.1 of the Analysis Model, which describes incident to
incident transfer of items assumed to be RFI.

Enter Transfer Header

Order Header Information
Trans Type: T
Order Type: 0

Order Number: XX-XXX-XXXXXX
Cache ID:

Order Priority:.
Customer Unit ID:

Customer Phone:

Origination
Date: Time: _

Received
Date: Time: _

Shipping Unit ID:
Customer Address Shipping Address

YR: YY

Customer Contact Name

Incident Name:.
Jurisdiction Unit ID:

Order Account Code:

Jurisdiction Description

Reimbursable Account Code:
Shipping Account Code:

Required Delivery
Date:

Time:
Transportation Mode: Transportation Description:

Transfer
Comment

Shipping Info

Input Items

Cancel Order

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Transfer Comment

Input Items

Shipping Info

Cancel Order

Interrupt

Help

This function displays a data entry screen for input of general comments
about the current transfer.

This function displays the data entry screen to input the requested items.

This function displays the data entry screen for Issue Transportation
Information.

This function will cancel the order. Credit transactions will be performed to
restore the quantities to the inventory and credit the Reimbursable Account
Code. For more information see the section, Canceling Orders and Issues.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.
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End Entry

Main Menu

Print Screen

Exit

Saves all entered data, clears the screen and returns the cursor to the first
field of the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel
all un-saved work.

Data Entry Instructions

Follow the same instructions as given in Input Incident Order and Produce Issue. There are a few
exceptions. Enter "T" in the field, Trans Type, which means this is a cache transfer transaction. The
Issue Number is now a Transfer Number. If the items are being transferred to another cache, then the
Customer Unit ID is the Cache ID of the receiving cache. When transferring accountable property it will
be left in the cache's inventory but with a Cache Item Status of transferred.
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Enter Cache Items to Transfer

Order Number:
Input Items Transfer Number:

YR: YY Incident Name:

Line Request
Num Number Cache Item

Qty
RFI

Qty To
U/l Transfer

1
Desc:

Desc:

Desc:

Desc:

Desc:

Desc:

Comm:

Comm:

Comm:

Comm:

Comm:

Comm:

Transfer
Header

Page Up

Page
Down

Print Transfer

Search for Item

Search for
Request Number

Cancel Item

Cancel Line

Cancel Request
Number

Insert Line

Interrupt

Main Menu

Transfer
Comment

Help

Print
Screen

End Entry

Exit

Message: All messages will display here.

Transfer Header

Print Transfer

Insert Line

Transfer Comment

Cancel Item

Cancel Line

This function will display the Transfer Header Information screen.

This function will print a hard copy of the transfer-issue and transfer-return to
a printer selected by the user at the time this function is selected.

This function creates a new line, so a user can input a new request number,
cache item, quantity requested, etc.

This function prompts the user to enter/edit/modify the general comments for
the transfer-issue and transfer-return.

This function cancels all request lines for the entered item. Writes a credit
transaction. The credit transaction credits the customer account and
increases the quantity RFI for the affected cache item.

Cancels the current request line. Writes a credit transaction. The credit
transaction credits the customer account and increases the quantity RFI for
the affected cache item. For more information see section, Cancel Order.
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Cancel Request
Number

Search for Item

Search for

Request Number

Page Down

Page Up

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

This function cancels the entered request number. Writes a credit
transaction. The credit transaction credits the customer account and
increases the quantity RFI for the affected cache item.

This function searches for the next occurrence of the entered item number.

This function searches for the next occurrence of the entered request
number.

Scroll down one screen.

Scroll up one screen.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first
field of the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel
all un-saved work.

Data Entry Instructions

Follow the same instructions as given in Input Incident Order and Produce Issue. There is one
exception. The only quantity to enter is the quantity to transfer (Qty To Transfer). The fields quantity
requested, quantity to issue, and quantity to backorder do not apply to transfers.

The quantity to transfer is subtracted from the quantity RFI for the specified cache item upon data entry
for non-accountable property. The cache item status is set to transferred upon data entry for
accountable property. The transactions written to the TRANSACTION LOG have a transaction type of
"TRANSFER" instead of "ISSUED".
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Transferring Accountable Property

Issue Accountable Property
Cache Item Number:

Description:
Issue

Accountable
Property Number

New Storage
Location

Qty to Issue:
Qty Issued: _
Difference:

Search for
Accountable
Property Number

List of
Accountable

Property Numbers

Page Up

Page
Down

Remove Retrieve

Search for
Property Number

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Page Down

Page Up

Retrieve

Search for
Property
Property Number

Remove

Scroll down one screen.

Scroll up one screen.

This function positions the cursor in the List of Accountable Property
Numbers. The user can scroll through the list to find the accountable
property number to issue. Move the cursor to the accountable property
number to issue and when it is highlighted by the cursor press return to issue
it.

This function positions the cursor in the field, Search for Accountable

Number. Enter an accountable property number and press return. The
function will search the list of accountable property numbers. If a match is
found the cursor will highlight it in the list. If no match is found the cursor will
be positioned in the field, Search for Accountable Property Number, awaiting
input to do it again.

This function will remove accountable property from the Issue Primary
Accountable Property Number column and place it back in the List of
Accountable Property Numbers column. This changes the status of the
accountable property from Issued to RFI.
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Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first

field of the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel
all un-saved work.

Data Entry Instructions

Follow the same instructions as given for issuing accountable property. The only exception is the new
field, New Storage Location. The user may edit this field and change the value of New Storage
Location.

June 16, 1997 Page 1-41 icbs.doc



1.1.4.2 Correction

Corrections may be made to printed issues. If no issue document has been printed, the order may be
edited/changed through the Input Incident Order and Produce Issue process. Once an issue has been
printed, changes must be made through the corrections process. An issue is considered printed upon
completion of the function, Print Issue. The function is complete after it has spooled the issue to the
host's print spooler and marked the issue as printed in the database. When an issue is corrected an
addendum document is always produced. Each correction will produce additional transactions leaving
the original transactions in place as an audit trail. Whenever the original issue is retrieved, all of its
addendums will be retrieved. The following instructions explain how to perform a correction.

Data Entry Instructions

Select the Issue to correct by entering the Issue Number, Order Number, or selecting from the List of
Issues. The following fields may be modified on the order header: Order Number, Order Priority,
Customer Contact Person, Customer Phone, Shipping Unit ID, Transportation Mode, Dates and Times,
and Shipping Account Code. These fields are in bold print on the order header information screen. The
fields that may not be modified include: Order Type, Issue Number, Customer Unit ID, Order Account
Code, Reimbursable Account Code, Cache ID, and Incident Name. These fields are not bolded.

If the Order Number and YR is changed it only applies to the specific issue being corrected and all
information for the new Order Number will be displayed. No information in the header for the original
Order Number is changed. When the header is changed no new records are written, the existing record
is corrected. This means no audit trail for corrections to the header.

Order Header Information

Order Header Information

Order Type: t Issue Number: _
Order Number: XX-XXX-XXXXXX

Cache ID:

Order Priority:
Customer Unit ID:

Customer Phone:

Date:
Origination

Time:
YR: YY

Date:
Shipping Unit ID:

Received
Time:

Customer Address Shipping Address

Customer Contact Name

Incident Name:
Jurisdiction Unit ID:

Order Account Code:

Jurisdiction Description

Required Delivery
Reimbursable Account Code:
Shipping Account Code:

Date:
Time:

Transportation Mode: Transportation Description:

Order Comment

Shipping Info

Correct Items

Cancel Order

Retrieve Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.
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Retrieval Instructions

Enter the Issue Number in the field labeled Issue Number and select the function, Retrieve. The order
header information will fill in.

To Retrieve by Order Number, enter the Order Number in the field labeled Order Number and select the
function Retrieve. The Issue Number and order header information will fill in. If more than one Issue
Number exists, the List of Issues will appear and display all Issue Numbers for the Order Number
entered.

Selecting Retrieve on a blank screen will cause the List of Issues to appear and display all Issue
Numbers for all Order Numbers. Follow the instruction for the List of Issues to retrieve the correct Issue
Number and order header information.

Order Comment

Correct Items

Retrieve

Shipping Info

Cancel Order

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

This function displays an input window. The user can modify the general comments
for the order. The user is allowed to edit the comments and no audit trail is kept.

This function will display the Correct Requested Items screen. Quantities can be
corrected and new requests may be added.

This function retrieves the Order or Request Group as described above.

This function displays the data entry screen for Issue Transportation Information.
The user may enter, edit, or update the information

This function will cancel the order. Credit transactions will be performed to restore
the quantities to the inventory and credit the Reimbursable Account Code. For
more information see section, Cancel Order.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field of
the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Upon completion of changes to the header select the function, Correct Items, to make corrections to
specific requested cache items.

June 16, 1997 Page 1-43 icbs.doc



Correct Requested Items

Issue Number: Correct Requested Items Addendum Number:
Order Number: XX-XXX-XXXXXX YR: YY_ Incident Name:
Request Qty Qty Qty Correct Qty
Number Cache Item U/l RFI Reg Issue Qty Issue BO

Hazard
Mat Class

Desc: Comm:

Desc: Comm:

Desc: Comm:

Desc: Comm:

Desc: Comm:

Desc: Comm:

Order
Header

Page Up

Page Down

Print Addendum

Search for Item

Search for
Request
Number

Cancel Item

Cancel Line

Cancel Request
Number

Insert
Line

Interrupt

Main
Menu

Issue
Comment

Help

Print
Screen

Kit
Subs/Short

End Entry

Exit

Message: All messages will display here.

Order Header

Print Addendum

Cancel Item

Cancel Line

Cancel Request
Number

Search for Item

Search for
Request Number

Redisplays the order header information screen.

This function will print an addendum document for the issue showing the
corrections.

This function cancels all request lines for the entered item. Writes a credit
transaction. The credit transaction credits the customer account and increases
the quantity RFI for the affected cache item.

Cancels the current request line. Writes a credit transaction. The credit
transaction credits the customer account and increases the quantity RFI for the
affected cache item. For more information see section, Cancel Order.

This function cancels the entered request number. Writes a credit transaction.
The credit transaction credits the customer account and increases the quantity
RFI for the affected cache item.

This function searches for the next occurrence of the entered item number.

This function searches for the next occurrence of the entered request number.
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Page Down Scroll down one screen.

Page Up Scroll up one screen.

Kit Subs/Short This function displays the data entry screen for correcting contents of Kits
issued short or with Substitutions.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field

of the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all
un-saved work.

Data Entry Instructions

Upon entering the correction screen the cursor will be in the field, Correct Qty Issue, of the first record.
To change the quantity issued enter a new quantity in the field, Correct Qty Issue.

To correct the issue two new transactions will be written. The first transaction will reverse the original
issue of the item by crediting the customer account and increasing the quantity RFI by the quantity
originally issued. The second transaction will document the corrected issue of the item by debiting the
customer account and decreasing the quantity RFI by the corrected quantity issued. This will provide a
complete audit trail for all corrections.

If adding a cache item select the Insert Line function. Enter the request number, cache item, qty
requested, qty to issue, and comments. A debit transaction will be written for the Order Account Code
and the inventory will be decreased.

If the correction involves a cache item, which identifies a kit with accountable property, the outcome
depends on the type of correction. First enter the correct quantity that was suppose to be issued. Then
the Issue Kit screen will appear. If the corrected quantity is greater than the original quantity issued,
then just enter the accountable property numbers for the additional kits being issued. If the corrected
quantity is less than the original quantity issued, then use the Remove function to change the status of
the accountable property from Issued to RFI. If more kits were issued then new transactions will be
written to the database charging the Order Account Code and decreasing the inventory. If fewer kits
were issued then new transactions will be written to the database crediting the appropriate Order
Account Code and increasing the inventory.

*** It is important to note that even though the model supports corrections, they should not be used in
place of returns. See Cancel Order for more information. ***
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Select from List of Issues

This section explains how to search the database if the issue number to be corrected is not known.

List of Issues
Pri Order/Incident Issue Incident/Project
Code Number Number Name

Date Date
Originated Received

Page Up

Page Down

Retrieve

Search

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will appear here.

Page Down Scroll down one screen.

Page Up Scroll up one screen.

Retrieve The issue currently marked by the cursor will be retrieved from the database.

Search This function lets a user search the current List of Issues for a specific Order/Incident
Number or Issue Number.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where
the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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1.1.5.5 Update Issue Transportation Information

This section describes the data entry of transportation information for issues and how to produce and
print a shipping status document.

Enter Issue Transportation Information

Order Number:
Shipping Unit Qty:
Transportation Mode:

Shipping Itinerary
GBL Number:
ETD: EDD:
ETA: EDA:

Update Issue Transportation Information
Issue Number: Total Weight:

Total Cube:
Trans. Description:

Shipper Receipt
Carrier ID:
Carrier Name:

Driver/Pilot Name
Shipper Tracking Reference #:

Date Shipped: . Date Delivered: _
Time Delivered:

Vehicle ID/A.C. Tail#:
Trailer #:

Itinerary Info

Received By:
Shipping Account Code(s) Charges

Total Shipping Charges:

Order Header

Shipping Status

Retrieve

Item Tracking

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: Enter Order Number and Assigned Issue Number to be retrieved.

Order Header

Retrieve

Shipping Status

Item Tracking

Interrupt

Help

End Entry

This function will display the Order Header Information screen.

This function will retrieve the transportation information for an issue. The issue can
be retrieved by either the Order and Issue Number or just the Issue Number.

This function displays the Shipping Status Information screen, which includes the
input from this screen. Control is returned to the Update Issue Transportation
Information screen.

This function allows entry of weight, cube, and tracking reference # per piece.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field of
the process.

June 16, 1997 Page 1-48 icbs.doc



Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Data Entry Instructions

The first step is to retrieve an issue from the database. Enter an Order and Issue Number or just an
Issue Number and select Retrieve. The following fields will autofill: Total Weight, Transportation Mode,
Total Cube, Transportation Description, and Shipping Account Code(s). The remaining fields will be left
empty for the user to enter the information.

The user may change the Transportation Mode, Total Weight, and Total Cube fields, but the Order
Number and Issue Number fields may not be changed.

Abbreviations and their definitions

ETD Estimated Time of Departure
EDD Estimated Date of Departure
ETA Estimated Time of Arrival
EDA Estimated Date of Arrival
A.C. Tail# Aircraft Tail Number
Transportation Mode Both Mode (i.e., Air Ground) and Type (i.e., Govt.., Commercial)
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Shipping Status Information

Print Shipping Status

Attention To:

Items Canceled/Not Carried:

Comments:

Order Complete:

Shipping Info Print Shipping

Interrupt

Main Menu

E-mail Shipping

Help

Print Screen

FAX Shipping

End Entry

Exit

Message: All messages will display here.

Shipping Info

Print Shipping

E-mail Shipping

FAX Shipping

Item Tracking

Interrupt

Help

End Entry

This function displays the data entry screen for Issue Transportation Information.

This function prints the Shipping Status Information Document, which includes the
input from this screen. Control is returned to the Update Issue Transportation
Information screen.

This function will prompt the user for the e-mail address to be used and then mail
the Shipping Status Information Document, which includes the input from this
screen. Control is returned to the Update Issue Transportation Information screen.

This function will prompt the user for the FAX number to be used and then FAX the
Shipping Status Information Document, which includes the input from this screen.
Control is returned to the Update Issue Transportation Information screen.

This function allows entry of weight, cube, and tracking reference # per piece.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field of
the process.
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Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Data Entry Instructions

Enter the name of the person to whom this document is to be given, the requested items that were
canceled or not carried by the cache, general comments, and whether or not the order is complete.
Once this information is entered select one of the functions above for the next action to be taken.
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Shipping Status Information Document

Shipping Status

Date: Attn To: From:

Incident Order Number:

S or E Numbers:

Issue Number:

Incident/Project Name:

Date & Time Shipped:

Shipping Mode:

Air bill #: GBL#:

Est. Delivery Date & Time:

PRO #:

Items Shipped On Order:

Items Canceled/Not Carried:

Routing Information:

Comments:

Order Complete? YES.

FAXED To:

NO

Date/Time:
Date/Time:
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1.2.0 Canceling Orders and Issues

Orders are in two states once the cache has received them. They are shipped or not. Non-shipped orders
may be in one of many sub-states. These individual sub-states are defined in the Analysis Model in section
1.2. An order may have been received by the cache and not entered into the computer system, an order
may be entered in the computer system and the floor personnel are in the process of picking it, an order
may be prepared for shipment and waiting to be loaded, and an order may have already shipped from the
cache. Orders that fall into the first three categories may be canceled, but orders that have been shipped
are to be processed as a return if the customer cancels any or all of it, according to the business rule stated
in section 1.2.1.

Order Header Information

Order Header Information
Request Group Number:

Order Type:. Date:
Order Number: XX-XXX-XXXXXX YR: YY.

Cache ID: Date:

Origination
Time:

Received
Time:

Order Priority:
Customer Unit ID:

Customer Phone:

Shipping Unit ID:
Customer Address Shipping Address

Customer Contact Name

Incident Name: _
Jurisdiction Unit ID:

Order Account Code:

Jurisdiction Description

Reimbursable Account Code:
Shipping Account Code:

Required Delivery
Date:

Time:
Transportation Mode: Transportation Description:

Order Comment

Shipping Info

Cancel Items

Cancel Order

Retrieve

Cancel
Issue

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Order Comment This function displays a data entry screen for input of general comments about the
current order.

Cancel Items This function displays the data entry screen to cancel the requested items.

Retrieve This function retrieves the Order or Request Group as described below.

Shipping Info This function displays the data entry screen for Issue Transportation Information.

Cancel Order This function will cancel the order. Credit transactions will be performed to restore the
quantities to the inventory and credit the Reimbursable Account Code for any items
issued but not shipped.
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Cancel Issue This function writes credit transactions and returns the issued items to the inventory. All
items are returned with a status of RFI. The status of the request group number for
which the issue was generated is changed to canceled.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

How to cancel an Order

To cancel an order, enter the Request Group Number in the field labeled Request Group Number and
select the function, Retrieve. The order header information will fill in. Once the order header information
has filled in select the function Cancel Order. Since no quantities were ever issued no credit transactions
need to be written because the inventory was never reduced. The order's status will be set to canceled.

To Retrieve by Order Number, enter the Order Number in the field labeled Order Number and select the
function Retrieve. Either the pending Request Group Number or Issue Number and order header
information will fill in. If more than one Request Group Number is pending, the List of Orders will appear
and display all pending Request Group Numbers for the Order Number entered. If more than one Issue
Number exists for an Order, the List of Issues will appear and display all Issue Numbers for the Order
Number entered. If both Request Groups and Issues exist for an Order, the user will be prompted to
choose either the List of Orders or the List Issues to choose from.

Selecting Retrieve on a blank screen will cause the List of Orders to appear and display all pending
Request Group Numbers or all Issues for all Order Numbers, the user will be prompted to choose either the
List of Orders or the List Issues to choose from. Follow the instruction for the List of Orders or List of Issues
to retrieve the correct Request Group Number or Issue and the Order Header Information.

June 16,1997 Page 1-55 icbs.doc



Select Order

Pri
Code

Order
Number

Req Group
Number

List of Orders

Incident/Project
Name

Date Date
Originated Received

Page Down

Page Up

Retrieve

Search

Interrupt

Execute

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Page Down

Page Up

Retrieve

Search

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

Scroll down one screen through the list of Orders.

Scroll up one screen through the list of Orders.

The order currently marked by the cursor will be retrieved from the database. The
order header information screen will be displayed first.

This function searches the current List of Orders for a specific Order/Incident
Number or Request Group Number.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field of
the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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How to cancel an Issue

To cancel an issue enter an Issue Number, an Order Number and Issue Number, or select the function List
Issues and pick one from the list. Once the order header information has filled in select the function Cancel
Issue. Credit transactions will automatically be written to the transaction log and the inventory increased.
All items are returned with a status of RFI. The order's status for which the issue was generated will be set
to canceled.

Select Issue

Pri
Code

Order/Incident
Number

Issue
Number

List of Issues
Incident/Project
Name

Date Date
Originated Received

Page Down

Page Up

Retrieve

Search

Interrupt

Execute

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Page Down

Page Up

Retrieve

Search

Interrupt

Help

End Entry

Scroll down one screen.

Scroll up one screen.

The issue currently marked by the cursor will be retrieved from the database.

This function lets a user search the current List of Issues for a specific Order/Incident
Number or Issue Number.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field of
the process.
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Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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How to cancel one or more requested items on an Order or Issue

Follow the same instructions given for canceling an order or issue, but when the order header information
screen is displayed do not select the Cancel Order or Cancel Issue function. Select the function Correct
Items. The Correct Requested Items screen will display.

Issue Number: Cancel Requested Items Addendum Number:
Order Number: XX-XXX-XXXXXX YR: YY Incident Name:
Request Qty Qty Qty Correct Qty
Number Cache Item U/l RFI Reg Issue Qty Iss B.O.

Hazard
Mat Class

Desc: Comm:

Desc: Comm:

Desc: Comm:

Desc: Comm:

Desc: Comm:

Desc: Comm:

Order Header

Page Up

Page Down

Print Addendum

Search for Item

Search for
Request Number

Cancel Item

Cancel Line

Cancel Request
Number

Insert Line

Interrupt

Main Menu

Issue
Comment

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Order Header

Print Addendum

Cancel Item

Cancel Line

Cancel Request
Number

Redisplays the order header information screen.

This function will print an addendum document for the issue showing the corrections.

This function cancels all request lines for the entered item. Writes a credit
transaction. The credit transaction credits the customer account and increases the
quantity RFI for the affected cache item.

Cancels the current request line. Writes a credit transaction. The credit transaction
credits the customer account and increases the quantity RFI for the affected cache
item. For more information see section, Cancel Order.

This function cancels the entered request number. Writes a credit transaction. The
credit transaction credits the customer account and increases the quantity RFI for the
affected cache item.
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Insert Line

Issue Comment

Search for Item

Search for
Request Number

Page Down

Page Up

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

This function creates a new line, so a user can input a new request number, cache
item, quantity requested, etc.

This function prompts the user to enter/edit/modify the general comments for the
issue.

This function searches for the next occurrence of the entered item number.

This function searches for the next occurrence of the entered request number.

Scroll down one screen.

Scroll up one screen.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field of
the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Canceling Instructions

Find the line with the request number to be canceled. Select the function Cancel Item. It will select the
request number of the current input line. If this is the one then select continue and the Cancel Item function
will proceed to cancel the requested item. If this is not the request number to cancel then enter one or a
range of request numbers, then select continue and the Cancel Item function will proceed to cancel the
requested item(s). If the items were already issued then credit transactions will be written to credit the
appropriate account code, and the issued quantities will be returned to the inventory as RFI.

Canceling Shipped Orders

Shipped orders should not be canceled. The business rule for section 1.2.1 of the Analysis Model states
that orders shipped must be processed as returns, when the Cache gets them back. To return items to the
cache see design documentation for section 2, Returns and Receipts.
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1.3.1 Process Issue Shortage Notice

This process is used to make adjustments to an issue for items missing from a delivered shipment. This
process is for non-accountable property items only. It is also not used for kits that were packed improperly.

Ex. 10 shovels were sent to a fire but only 8 of them showed up. Two shovels would be credited to the
issue then 2 shovels would be adjusted off the inventory as a loss. The user will have the option to go
directly to Process 1.1.4.1 and produce an issue for the items.

INTERAGENCY CACHE BUSINESS DESIGN
Process Issue Shortage Notice

1. Issue Number: 9500032 2. Incident Order Number: I.D.-PAF.-01 YR: 95.
Incident Name: Thunderbolt

3. Adjustment Document Number: 322-95867 Accounting Code: 9748

2. Req. # 3. Cache Item Description Qty Issued U/l
Qty

4. Short

Produce Issue Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Produce Issue

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

Go to the 'Produce Issue1 screen. All order header information will be filled in from
the original issue.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field of
the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

June 16, 1997 Page 1-62 icbs.doc



COMMENTS

1. This process writes two records to the TRANSACTION' store for each cache item adjusted. An
adjustment transaction that will credit the issue for the quantity not received, and a loss transaction
for the same quantity.

2. The system will search the original issue for the Cache ID. This will be used when the quantity is
adjusted.

Data Entry Instructions

1. Upon entering the screen all fields will be blank. A valid Issue Number or Incident Order Number
and Request Number must be entered. The "ISSUE TRANSPORT INFO1 store will be searched to
find the issue shipment mode. If shipment was transported "Government Transportation" all header
information will be filled in automatically and the cursor will move to 'Cache Item'. If shipment was
not transported "Government Transportation" a message will appear stating no adjustments may be
made to this issue and the header information will noL.be filled in. The cursor will remain on 'Issue
No'.

2. Either a Request Number and/or Cache Item Number must be entered. If a Request Number is
entered the TRANSACTION' store will be searched to make sure the line item existed on the issue.
If it did the 'Cache Item1, 'Description1, 'Qty Issued', and W will be displayed. If Request Number is
left blank the cursor will move to 'Cache Item' where a valid cache item must be entered. The
TRANSACTION' store will be searched to make sure the cache item existed on the issue. If it did
the 'Request Number', Description1, 'Qty Issued', and 'U/l' will be displayed. (If the cache item was
listed on the issue more than once all occurrences of that item will be displayed on the screen.
After an adjustment has been made to one of the lines the others will be cleared from the screen.)

3. The desired quantity to be adjusted can now be entered. A quantity larger than the 'Qty Issued' can
not be entered. After a valid quantity has been entered two transactions will be written to the
TRANSACTION1 store. One transaction accounts for loss to inventory, the other credits the
customer account for the original charge. The loss must be documented according to agency
regulations.

4. Changes to a completed adjusted line item can not be made. However, if a mistake was made the
cache item may be entered again. Negative numbers will be allowed for cases where the input 'Qty
Adjusted1 was more than intended. Note. The system will check the TRANSACTION' store to
ensure that the 'Qty Adjusted1 is never more than 'Qty Issued1.

5. When all items have been adjusted for a specific issue or incident order number the "Produce Issue'
function key may be used. This will bring up the Produce Issue screen. All header information will
be filled in and changes may be made to Contact Person, Phone, Shipping ID, Transportation,
Dates and Times, and Shipping Account Code. After the header information is correct the items
screen will display. All items that were adjusted will be displayed in this screen. The issue may
now be finished the same way as in the Produce Issue process except the 'Message' will
automatically fill in with "Re-Issue from 'original issue' number due to shipment loss". When the
issue is completed the 'Process Issue Shortage Screen' will be displayed and all fields will be
cleared. The document produced will be an Addendum to the original Issue which show the credit
for the missing item(s) and issue of the replacement item(s).
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1.4.1 Reserve Cache Items

This process is used to place cache items in a 'RESERVE' status in anticipation of future need. This
process will decrement the Qty RFI and increment the Qty Reserved by the quantity in 'Qty Reserved'. Any
cache item, including kits and accountable property, may be reserved. Once items are placed in reserve
status they must be issued or deleted from this process to remove them. Items will be grouped under the
Customer Unit ID.

Reserve Cache Items

INTERAGENCY CACHE BUSINESS DESIGN
Reserve Cache Items

1. Cache ID: 2. Customer Unit ID: Name:

2. Cache Item Description Qty RFI
4. Qty

U/l Reserved

Page Up

Page Down

Produce Issue

Search for Item Delete Line

Delete
Reservation

Insert Line

Interrupt

Main Menu

Print Reservation
Listing

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Produce Issue

Insert Line

Print Reservation
Listing

Page Down

Page Up

Search for Item

Delete Line

Brings up the Produce Issue screen. Cache ID and Customer Unit ID will fill in.

This function creates a new line, so a user can input a new request number, cache
item, quantity requested, etc.

Brings up the report parameter screen to print a list of items in reserve status.

Scroll down one screen.

Scroll up one screen.

This function searches for the next occurrence of the entered item number.

Deletes a single request line.

Delete Reservation Deletes all item reservations for a specific Customer Unit ID.
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Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-

saved work.

COMMENTS

1. A transaction will be written to the TRANSACTION' store for each item placed in reserve status.
2. Cache ID is placed first so multiple items can be reserved for a particular Cache ID. This eliminates

the need for Cache ID to appear on each line item.

3. The following fields can be updated: Customer Unit ID, Cache Item, Qty Reserved.

Data Entry Instructions
1. A valid Cache ID must be entered first. The cursor will move to the 'Customer Unit ID' field if a valid

Cache ID was entered. Otherwise a message will appear and the cursor will remain at 'Cache ID'.
A Customer Unit ID may be entered. If an existing Customer Unit ID is entered the Customer Name
will fill in and the cursor will move to 'Cache Item'. If a non-existent Customer Unit ID is entered an
optional pop-up screen (Stand Alone Process 1.1) may be used to define the new Customer.

2. A valid Cache Item Number must be entered. The 'Description', 'Qty RFI1, and 'U/l' will be displayed
automatically. The cursor will be placed at the 'Qty Reserved' field.

3. The desired Qty Reserved may now be entered. A quantity greater than zero must be entered. A
quantity greater than Qty RFI may be entered however, only the Qty RFI will be put in 'RESERVE'
status. A transaction will be written for the cache item and quantity reserved. If Qty Reserved is
greater than Qty Requested, the excess will be returned to Inventory. If Qty Requested is greater
than Qty Reserved, additional items may be issued if they are available in Inventory.

4. The 'Produce Issue' function key may be used after all items have been entered for a Customer
Unit ID. This will bring up the Produce Issue screen with the Cache ID and Customer Unit ID filled
in. An issue may now be produced the same way as in the Produce Issue process except all items
in the reserve process will be displayed on the line items screen with the quantity reserved
displayed. If a quantity greater than quantity reserved is entered in quantity issued, the remaining
quantity will be taken out of RFI. If a quantity less than quantity reserved is entered in quantity
issued, the remaining quantity will be taken out of reserved and put back in RFI.

5. Once an issue is produced from this process all items that appear on that issue will no longer show
up as reserved.
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Reserved Item Listing

This report prints out a listing of items that are in a reserve status.

INTERAGENCY CACHE BUSINESS DESIGN

Reserved Listing

REPORT PARAMETERS

Cache ID: ALL
Customer Unit ID: AL-L_-_
Name:

SORT PARAMETERS

1 Cache ID
2 Unit Identifier
3 Customer Name

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/File Name: Ipt
Font: courier
Copies: 1
Landscape/Portrait

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field of
the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. The default will print all items in a reserve status order by Cache ID.

2. The 'Name' field will be filled in automatically when a valid Customer Unit ID is entered.

User ID: ICBS
Program ID: 1.4.1
Run Date: 3/14/95

Cache ID = 'IDNFC

Cache Item

00022
00146
01062
02022

Cache Item

00010
00146
01062
02024

INTERAGENCY CACHE BUSINESS SYSTEM
Reserved Items

0800

Customer Unit ID: MT-R01-FC
Name: Montana Fire Center

Description Qtv Reserved

Sleeping Bag, Cloth 150
Pulaski 50
Sleeping Bag, Paper 200
Jeans, Xlarge 85

Customer Unit ID: OR-RAC-FC
Name: Redmond Air Center

Description Qtv Reserved

Nozzle, 2 1/2" 50
Pulaski
Sleeping Bag, Paper 100
Shirt, Small 5

Date: 12/20/94
Page: 1 of 1

y/l

EA
EA
EA
PR

UZL

EA
35 EA

EA
PR
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1.5.1 Backorders

This is the first screen for processing backorders. It can be used to determine if backorders should be filled
or killed. This is not a data input or update screen. This is a query screen to show all items on backorder.
Backordered items get created and deleted from the issue process. The second screen for this process will
be different if a cache item is entered. (See the following two screens).

Process Backorders

INTERAGENCY CACHE BUSINESS DESIGN
Process Backorders

1. Order Type: _

2. Incident Order Number: _-_-_ YR: 95.
Incident Name:

Other Order Number:

3. Customer Unit ID:
Name:

4. Cache Item Number:

5. Cache ID:

Backorder Items Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Backorder Items

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

Moves the cursor to the second screen.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field of
the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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Process Backorder by Order Number

This is the second screen for processing backorders. This screen will be displayed if an Order Number was
entered but not a cache item on the first screen.

INTERAGENCY CACHE BUSINESS DESIGN
Process Backorders

Order Number: Cache Restock

Customer Unit ID: NJVL-SFC.-
Name: SILVER CITY FIRE CACHE

Cache ID: IDNFC

Request Cache
Number Item Description

Shipping
Unit ID B/O

Qty
U/l RFI

Qty Backorder
Date and Time

S-01 00146 Pulaski AK-AFS 10 EA 157
S-03 00146 Pulaski AK-STA 5 EA 157
S-21 00171 Shovel MT-MFC 134 EA 875

3/1/95 08:21
5/21/95 12:45

2/4/95 14:03

Backorder
Header

Page Up

Page Down

Produce Issue

Search for Item

Search for
Request Number

Delete Item

Delete Line

Delete
Backorder

Interrupt

Main
Menu

Print Backorder
Listing

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.
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Process Backorders by Cache Item Number

This is the second screen for processing backorders. This screen will be displayed if a cache item was
entered.

INTERAGENCY CACHE BUSINESS DESIGN
Process Backorders

Cache ID: IDNFC

Cache Item: 00146 Desc: Pulaski Quantity RFI: 157

Request
Number Order Number

Customer
Unit ID

Qty
B/O U/l

Backorder
Date and Time

S-01 MT-R01-00023
Coffeepot

S-03 RQ5-239877

MT-MFC
Missoula
ID-NFC
NIFC

10 EA

5 EA

3/1/95 08:21

5/21/95 12:45

Backorder
Header

Page Up

Page Down

Produce Issue

Search for Order

Search for
Request Number

Delete Line

Delete
Backorder

Interrupt

Main
Menu

Print Backorder
Listing

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Backorder Header

Produce Issue

Print Backorder Listing

Page Down

Page Up

Search for Item

Search for Order

Search for
Request Number

Moves the cursor to the first screen.

Brings up the Produce Issue screen. Cache ID, Order Number and Customer
Unit ID will be filled.

This function brings up the parameter screen to print a list of items on backorder

Scroll down one screen.

Scroll up one screen.

This function searches for the next occurrence of the entered item number.

This function searches for the next occurrence of the entered Order Number.

This function searches for the next occurrence of the entered request number.
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Delete Line Deletes a particular line item backorder.

Delete Backorder Deletes all backorders for a specific Order Number.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field

of the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all
un-saved work.

COMMENTS

1. Backordered line items will be displayed only if Qty RFI is greater than zero.

2. Only one line item may be marked to be processed on an issue or deleted from this screen. This is
the only line item data entry allowed.

3. Line items will be ordered by cache item then by date and time.

4. An Order type of T or 'O' must be entered. If Order type is T then a valid (incident with backorders)
Incident Order Number and year may be entered. The incident name will fill in. If Order Type is 'O'
then a valid (order with backorders) Other Order Number may be entered.

5. A valid (customer with backorders) Customer Unit ID may be entered. The customer name will fill
in.

6. A valid (cache item with backorders) cache item may be entered. If this field is left blank then
Screen 1 will be displayed showing backordered items. If this field is entered then Screen 2 will be
displayed showing backordered items.

7. Screen 1 - one or more line items may be marked then carried forward to an issue. One or more
line items may also be marked and deleted.

8. Screen 2 - only one line item may be marked then carried forward to an issue. However one or
more line items may be marked and deleted.

9. The 'Produce Issue' function key may be used after items have been marked on either Screen 1 or
2. This will bring up the Produce Issue screen. All header information will be filled in from the
original backorder order. Changes may be made to Contact Person, Phone, Shipping ID,
Transportation, Date and Times, and Shipping Account Code. An issue may now be produced the
same way as in the Produce Issue process except all items marked in the backorder process will be
displayed with the backorder quantity displayed. If a quantity greater than or equal to quantity
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backordered is entered in quantity issued, the backordered item will be deleted from backorders. If
a quantity less than quantity backordered is entered in quantity issued, the remaining quantity will
be left in backorders until it is either issued or deleted.
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Backorder Listing

This report prints out a listing of items that are on backorder.

SORT PARAMETERS

1 Order Number
2 Unit Identifier
3 Date and Time
4 Cache Item

Interrupt

Main Menu

MESSAGE: All messages

INTERAGENCY CACHE BUSINESS
Backorder Listing

REPORT PARAMETERS

Incident Order Number: AL_-L_-
Other Order Number:

Customer Unit ID: AL-L_-

Cache Item: All

Cache ID:

Execute (Y/N): Y

Help

Print Screen

will be shown here.

DESIGN

_YR:

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/File Name: Ipt
Font: courier
Copies: 1
Landscape/Portrait

End Entry

Exit

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field of
the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. Either the Incident Order Number or Other Order Number may be entered for the Order Number,
but both cannot be entered.

2. If an individual cache item is entered the report will print the cache item once and all orders that
have that item on backorder. The 'Date and Time1 sort parameter will only be available when
running the report by a specific cache item.

4. The default for Cache ID is the primary cache. The RFI quantity will print for which Cache ID is
entered.

User ID: ICBS INTERAGENCY CACHE BUSINESS SYSTEM
Program ID: 1.5.1 Backordered Items
Run Date: 3/14/95 0800 (by Order Number)

Cache ID: IDNFC

Order Number: OR-RAC-001 YR: 95
Incident Name: Cache Restock

Request
Number Cache Item

E-100 00022
S-58 00146
S-61 01062
S-71 02022

Description

Sleeping Bag,
Pulaski
Sleeping Bag,
Jeans, Xlarge

Order Number: WA-WEF-002 YR: 95
Incident Name: Tyree Complex

Request
Number Cache Item

00012
S-101 00171
S-210 01062
S-256 02031

Description

Light Bulb, 70
Shovel
Sleeping Bag,
Jeans, Small

Customer Unit ID: OR-R06-FC
Customer Name: RAC

Shipping
Unit ID

Cloth OR-RDM
OR-RO6

Paper OR-RDM
WA-WEF

Qty
B/O

211
204
215
586

U/l

EA
EA
EA
PR

RFI

350
50

500
85

Customer Unit ID: WA-WEF
Customer Name: Wenatchee RO

Shipping
Unit ID

Watt WA-SFC
WA-LDK

Paper OR-RAC
OR-RAC

Qty
B/O

11
224

5
166

U/l

EA
EA
EA
PR

RFI

50
456

78
85

Date: 12/20/94
Page: 1 of 1

Backorder
Date/Time

03/01/95 08:21
05/21/95 12:45
02/04/95 14:03
03/10/95 07:25

Backorder
Date/Time

2/14/95 12:10
3/23/95 08:20
4/1/95 22:15
4/2/95 18:35
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User ID: ICBS INTERAGENCY CACHE BUSINESS SYSTEM Date: 12/20/94
Program ID: 1.5.1 Backordered Items Page: 1 of 1
Run Date: 3/14/95 0800 (by Cache Item)

Cache ID: IDNFC

Cache Item: 00146 Description: Pulaski Quantity RFI: 512

Request Customer Qty Backorder
Number Order Number Unit ID B/O U/l Date/Time
S-101 OR-RAC-001 YR: 95 OR-R06-FC 204 EA 4/2/95 9:45

Cache Restock Redmond FC

S-45 WA-WEF-002 YR: 95 WA-WEF 75 EA 2/14/95 17:55
Tyree Complex Wenatchee RO
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1.6.1 Transfer Cache Items

The following two screens are for transferring items from one Incident/Project to another. It is possible to
transfer items from an Incident Order to an Other Order or vice versa.

Transfer by Incident Order Types

INTERAGENCY CACHE BUSINESS DESIGN

Transfer Cache Items

Transferring Incident/Project

1. Order Type: [

2. Incident Order Number: _-_- YR: _ Transfer Return #:
Incident Name:

Accounting Code:

Receiving Incident/Project:

3. Order Type: L

4. Incident Order Number: _-_- YR: _ Transfer Issue #:
Incident Name:

Accounting Code:
Transfer Comment

Shipping Info

Input Items

Cancel Order

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Transfer Comment This function displays a data entry screen for input of general comments about the
current transfer.

Input Items This function displays the data entry screen to input the requested items.

Shipping Info This function displays the data entry screen for Issue Transportation Information.

Cancel Order This function will cancel the order. Credit transactions will be performed to restore
the quantities to the inventory and credit the Reimbursable Account Code. For more
information see the section, Canceling Orders and Issues.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of
the process.
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Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

June 16, 1997 Page 1-77 icbs.doc



Transfer by Other Order Types

INTERAGENCY CACHE BUSINESS DESIGN
Transfer Cache Items

Transferring Incident/Project

1. Order Type: O

2. Other Order Number:
Accounting Code:

Receiving Incident/Project:

3. Order Type: O

4, Other Order Number:
Accounting Code:

Transfer Return #:

Transfer Issue #:

Transfer Comment

Shipping Info

Input Items

Cancel Order

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Transfer Comment

Input Items

Shipping Info

Cancel Order

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

This function displays a data entry screen for input of general comments about the
current transfer.

This function displays the data entry screen to input the requested items.

This function displays the data entry screen for Issue Transportation Information.

This function will cancel the order. Credit transactions will be performed to restore
the quantities to the inventory and credit the Reimbursable Account Code. For more
information see the section, Canceling Orders and Issues.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field of
the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. The 'Accounting Code' is the Order Account Code.

2. The fields on this screen can not be updated once the transfer is complete.

3. The Transfer - Issue and Transfer - Return number will be the same in order to be able to track both
sides of the transfer and document their relationship.
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Transfer of RFI Cache Items

This is the second screen for transferring items from one Incident/Project to another. All items that are
transferred will be treated as RFI.

INTERAGENCY CACHE BUSINESS DESIGN
Transfer Cache Items

5. Req# 6. Cache Item Description
7. Qty

U/l Transferred

8. Message:

Transfer
Header

Page Up

Page Down

Print Transfer

Search for Item

Search for
Request Number

Cancel Item

Cancel Line

Cancel Request
Number

Insert Line

Interrupt

Main Menu

Transfer
Comment

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Transfer Header

Print Transfer

Insert Line

Transfer Comment

Cancel Item

Cancel Line

Cancel Request
Number

This function will display the Transfer Header Information screen.

This function will print a hard copy of the transfer-issue and transfer-return to a
printer selected by the user at the time this function is selected.

This function creates a new line, so a user can input a new request number, cache
item, quantity requested, etc.

This function prompts the user to enter/edit/modify the general comments for the
transfer-issue and transfer-return.

This function cancels all request lines for the entered item. Writes a credit
transaction. The credit transaction credits the customer account and increases the
quantity RFI for the affected cache item.

Cancels the current request line. Writes a credit transaction. The credit transaction
credits the customer account and increases the quantity RFI for the affected cache
item. For more information see section, Cancel Order.

This function cancels the entered request number. Writes a credit transaction. The
credit transaction credits the customer account and increases the quantity RFI for the
affected cache item.
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Search for Item

Search for
Request Number

Page Down

Page Up

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

This function searches for the next occurrence of the entered item number.

This function searches for the next occurrence of the entered request number.

Scroll down one screen.

Scroll up one screen.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field of
the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

COMMENTS

1. This process will automatically credit the transferring incident/project for the items being transferred.
It will also issue the items to the receiving incident/project.

2. Corrections may be made to this screen at any time. Note - Any changes to a completed transfer
will be the same as correcting an issue or a return. These corrections would be done through the
correction process.

3. Printing a transfer will be exactly the same as printing an issue and a return (including the
addendum for corrections made after the transfer is complete). The Transfer Issue/Return
Numbers will be used to run the reports. Both the Issue and Return document will distinguish the
difference between a transfer and a regular issue and return.
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Data Entry Instructions

1. An order type of T or 'O' must be entered for the transferring Incident/Project. If Order Type is T
then an Incident Order Number and Year must be entered. If an existing Incident Order Number is
entered the Incident Name and Accounting Code will fill in. If a non-existent Incident Order Number
is entered an optional pop-up screen (Stand Alone Process 1.2) may be used to define the new
Incident. If Order Type is 'O' then an Other Order Number must be entered along with an Order
Account Code. This must be repeated for the Receiving Incident/Project. Note - the system will
generate the Transfer Issue/Return Numbers once an Order Type has been entered.

2. A Request Number may be entered.

3. A valid cache item must be entered. Once a cache item is entered the 'Description', and 'U/l' will be
displayed.

4. The Qty Transferred must be entered. Negative numbers are not allowed. If the cache item is
accountable property then a pop-up screen will appear allowing the user to enter the individual
property numbers. Once a quantity has been entered a debit and credit transaction will be written.

5. A message may be entered.

6. Corrections to this screen may be made at any time. However, once a transfer is completed (by
leaving this screen) any corrections will generate an addendum to the original Transfer
Issue/Return documents.
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1.6.2 Transfer Correction

Corrections may be made to printed transfers. If no transfer document has been printed, the order may be
edited/changed through the Transfer Cache Items process. Once an transfer has been printed, changes
must be made through the corrections process. An transfer is considered printed upon completion of the
function, Print Transfer. The function is complete after it has spooled the transfer to the host's print spooler
and marked the transfer as printed in the database. When an transfer is corrected an addendum document
is always produced. Each correction will produce additional transactions leaving the original transactions in
place as an audit trail. Whenever the original transfer is retrieved, all of its addendums will be retrieved.
The following instructions explain how to perform a correction.

The following two screens are for correcting transfers of items from one Incident/Project to another.

Correct Transfer Order

INTERAGENCY CACHE BUSINESS DESIGN
Correct Transfer

YR: Transfer Return #:

Transferring Incident/Project

1. Order Type: L

2. Incident Order Number: _-__-
Incident Name:

Accounting Code:

Receiving Incident/Project:

3. Order Type: I
4. Incident Order Number: _-_- YR: _ Transfer Issue #:

Incident Name:
Accounting Code:

Transfer Comment

Shipping Info

Correct Items

Cancel Order

Retrieve Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Transfer
Comment

Correct Items

Shipping Info

Cancel Transfer

Retrieve

June 16, 1997

This function displays a data entry screen where the user can modify the general
comments about the current transfer.

This function displays the data entry screen to correct the transferred items.

This function displays the data entry screen for Issue Transportation Information.

This function will cancel the transfer. Transactions will be written to debit the
sending customer/incident account and credit the receiving customer/incident
account.

This function retrieves the Transfer information based on the data entered or from
the List of Transfers as described below.
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Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Retrieval Instructions

Enter the Transfer Return/Issue Number (the Return & Issue Number is the same for a transfer) and select
the function, Retrieve. The transfer order information will fill in.

To Retrieve by Order Number, enter the Transferring or Receiving Order Number in the appropriate field
and select the function Retrieve. The transfer order information will fill in. If more than one Transfer
Number exists, the List of Transfers will appear and display all Transfer Numbers for the Order Number
entered.

Selecting Retrieve on a blank screen will cause the List of Transfers to appear and display all Transfer
Numbers for all Order Numbers. Follow the instruction for the List of Transfers to retrieve the correct
Transfer Number and order information.

Data Entry Instructions

1: The Transferring Incident/Project or Receiving Incident/Project Order Numbers may be corrected on
this screen. This will cause the transactions against the old account code to be reversed (via
correction transactions) and new transactions to be created for the account code of the corrected
Incident/Project Order.

2. Select the Correct Items function to change the items/quantities included in this transfer.
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Correct Transfer Items

This is the second screen for correcting transfers of items from one Incident/Project to another.

INTERAGENCY CACHE BUSINESS DESIGN
Correct Transfer Cache Items

5. Req# 6. Cache Item Description
Qty

U/l Transferred
Correct Qty

7. Transferred

8. Message:

Transfer Header

Page Up

Page Down

Print Transfer
Addendum

Search for Item

Search for Request
Number

Cancel Item

Cancel Line

Cancel Request
Number

Insert Line

Interrupt

Main Menu

Transfer
Comment

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Transfer Header This function will display the Transfer Header Information screen.

Print Transfer
Addendum

Insert Line

This function will print a hard copy of the transfer-issue and transfer-return
addendums to a printer selected by the user at the time this function is selected.

This function creates a new line, so a user can input a new request number,
cache item, quantity requested, etc.

Transfer Comment This function prompts the user to enter/edit/modify the general comments for the
transfer-issue and transfer-return.

Cancel Item

Cancel Line

Cancel Request
Number

Search for Item

Search for
Request Number

This function cancels all request lines for the entered item. Transactions will be
written to debit the sending customer/incident account and credit the receiving
customer/incident account.

Cancels the current request line. Transactions will be written to debit the sending
customer/incident account and credit the receiving customer/incident account.

This function cancels the entered request number. Transactions will be written to
debit the sending customer/incident account and credit the receiving
customer/incident account.

This function searches for the next occurrence of the entered item number.

This function searches for the next occurrence of the entered request number.
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Page Down Scroll down one screen.

Page Up Scroll up one screen.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all
un-saved work.

COMMENTS

1. This process will automatically write transactions to debit the sending customer/incident account
and credit the receiving customer/incident account for canceled items/requests and decreases in
transferred quantities. It will automatically credit the transferring incident/project and debit
(issue) the receiving incident/project for new items/requests created and increases in transferred
quantities.

2. Corrections may be made to this screen at any time while in the process. Corrections can only
be done for completed (printed) transfers.
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Select from List of Transfers

This section explains how to search the database if the issue number to be corrected is not known.

Transferring
Order/Incident
Number

List of Transfers

Receiving
Transfer Incident/Project
Number Number

Date of
Transfer

Page Up

Page Down

Retrieve

Search

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will appear here.

Page Down

Page Up

Retrieve

Search

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

Scroll down one screen.

Scroll up one screen.

The transfer currently marked by the cursor will be retrieved from the database.

This function lets a user search the current List of Transfers for a specific
Order/Incident Number or Transfer Number.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field of
the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel all
un-saved work.
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2.0 Process Incomina Items
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2.1.1/2.1.3 Identify Account and Inspect Items

This section will identify Incident/Account to receive credit for returned items, produce Return
Worksheets, create workorders for items needing repair/refurbishment, and credit the items returned.

Produce Return Worksheet

This section produces Return Worksheets to aid checking in returned items. The worksheet may be
produced by any valid Incident Order Number, Other Order Number, Account Code, or combination of
Order Number and Account Code. All cache items with outstanding quantities for that Order/Account
Code will list on the worksheet.

INTERAGENCY CACHE BUSINESS
Produce Return Worksheet

REPORT PARAMETERS

Incident Order Number:
Other Order Number:
Account Code:
Incident Name:
Print Kit Contents (Y/N):
Print Qty Outstanding (Y/N):
Print Page/Section (Y/N):

SORT PARAMETERS

1 Cache Item

Execute (Y/N): Y

Retrieve Interrupt

Main Menu

Help

Print Screen
MESSAGE: All messages will be shown here.

DESIGN

OR-DNF-0072 YR: 95

Burnt Skunk
M
N
Y

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/File Name: Ipt
Font: courier
Copies: 1
Landscape/Portrait

End Entry

Exit

Retrieve

Interrupt

Help

End Entry

This function retrieves the Order Number and Account Code from the open
Incident/Project List as described below.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field of
the process.
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Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all
un-saved work.

Comments

1. Return Number will be generated and printed on worksheets printed for a specific Order Number
or Account Code. If no Order Number or Account Code is entered, blank worksheets (no return
number or item list) will be printed.

2. A pop-up window is available to retrieve an Incident Order Number and Account Code from a list
of all open Incidents.

3. All Accountable Property is listed in the Accountable Property section. Including property issued
in kits.

4. The Non-Accountable item section contains lists only those items notjssued in kits.

5. All Kits issued are listed in the kits section. Property Numbers will be shown for kits issued with
accountable property to allow identification of property returned within a complete kit. Items
within kits will also list if that option is selected and each kit list will print on a separate page.
When the option to print kit contents is selected, a window will appear to allow selection of which
content lists to print or not print.
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Return Worksheet - Kit Section

Order Number: OR-DNF-0072 YR: 95 Returning Unit ID: DNF
Incident Name: Burnt Skunk Contact Name: Ida Know
Acct. Code: P9359

Received Bv: Date Received:

Kit Item Number

01835 Kit, Medical

Qty Issued

3

RFI Workorder Unserviceable

Return Worksheet - Kit Section
(with contents)

Order Number: OR-DNF-0072 YR: 95 Returning Unit ID: DNF
Incident Name: Burnt Skunk Contact Name: Ida Know
Acct. Code: P9359

Received Bv: Date Received:

Kit Item Number

01835 Kit, Medical

Contents:
02348 Desc
49585 Desc
35645 Desc

Qty
Issued

3

2/KT
4/KT

25/KT

Kit Qty RFI

COMPO

RFI

NENT

Workorder Unserviceable
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Return Worksheet - Property Section

Order Number: OR-DNF-0072 YR: 95 Returning Unit ID: DNF
Incident Name: Burnt Skunk Contact Name: Ida Know
Acct. Code: P9359

Received Bv: Date Received:

Property Item

00159 Chain Saw

Property Numbers:
103495945
187843388
457897838

Qty Issued

3

RFI Workorder Unserviceable

Return Worksheet - Kit Section

Order Number: OR-DNF-0072 YR: 95 Returning Unit ID: DNF
Incident Name: Burnt Skunk Contact Name: Ida Know
Acct. Code: P9359

Received Bv: Date Received:

Item Number

00171 Shovel

Qty Issued

3

RFI Workorder Unserviceable
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Enter Returned Item Status/Quantity

This section will identify Incident/Account by entering any one of or a valid combination of Order
Number, Account Code, or Issue Number. May also use Customer ID in conjunction with any of these.
All of these will also accept multiple entry and any of these not entered will auto-fill.

Order Type I
Order # XX-XXX-XXXX YR 95
Account Code
Cache ID IDNFC
Incident/Project Name

Interagency Cache Business System
Enter Returned Item Status/Quantity

Issue #
Customer ID

Return #

Cache Item
00159
00171
01835

Description
Chain Saw
Shovel
Kit, Medical

QTYRFI QTYWO QTY Unserv
EA
EA
KT

Define Incident

Page Up

Page Down

Print Return

Kit Contents

Search
Orders

Retrieve

Cancel Line

Complete
Workorder

Insert Line

Interrupt

Main Menu

Return
Comment

Help

Print Screen

Return Items

End Entry

Exit

Message: All messages will appear here.
Line 3 of 7
Screen 2 of 4

Define Incident

Print Return

Retrieve

Insert Line

Return Comment

Return Items

Page Down

Page Up

This function displays the data entry screen for defining an incident.

This function prints a hard copy of the return document shown at the end of
this section. This will list all items credited to the account and not previously
printed.

This function retrieves the Order Number and Account Code from the open
Incident/Project List as described below.

This function inserts a new line so the user can input a new cache item and
return quantities.

This function displays the data entry screen for entering general comments
about the return.

This function is only valid when there is only ONE Order/Account/Issue
entered. All items entered will be either credited to the entered Order/Account
or placed on a Workorder against that account.

Scroll down one screen.

Scroll up one screen.
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Kit Contents

Cancel Line

Search Orders

Complete Workorder

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

1.

2.

3.

4.

This function displays the screen for entering returned items from a kit
contents list.

This function deletes the current line of cache item and return quantities.

This function will credit the appropriate number of RFI, WO (Workorder), and
Unserviceable items to the Order(s)/Account(s)/lssue(s) entered based on the
qty of these items that are currently outstanding to that Order/Account/Issue.

This function displays the data entry screen for initiating a workorder.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first
field of the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel
all un-saved work.

COMMENTS

Cache ID is the Cache that items are being returned into. Default is the main Cache ID.

Return # can be entered (current temporary return) and will track the items throughout the
process or one will be system assigned if not entered.

Must enter Cache Item Number or Accountable Property Number and at least one of QTY RFI,
QTY WO, or QTY Unserviceable.

If the Cache Item Number entered is a Kit Cache Item Number, the user has two options for
entering the QTY RFI, QTY WO, and QTY Unserviceable. In either case the user will be
prompted for property numbers for any accountable property items returned.

A. The user may process the item as a kit by entering the kit cache item number and the
appropriate quantities of RFI and WO. RFI QTY will be added to the inventory as
complete kits. Kits that were issued with any shortages or substitutions must be entered
as individual items or as WO. For WO quantities of kits a pop-up window will display
showing the kit contents. The user will need to enter the quantities of the items returned
in the kit(s) being workordered. When the workorder is completed either the kit will be
returned RFI and any items added will be shown as repair parts or the kit will be broken
down and those items listed when the kit was workordered will be returned RFI or
Unserviceable.

B. The user may process the items individually by entering the kit cache item number and
selecting the Kit Contents function. Kits that were issued with any shortages or
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substitutions must be entered as individual items or as WO. This will display a pop-up
window with the kit contents list and entry fields for QTY RFI, QTY WO, and QTY
Unserviceable. The user enters the appropriate quantities for the items and as
individual item they are added to the inventory, placed on workorder, or listed as
disposed. This method is only to aid the user in returning numerous items that were
issued as part of kits but returned as individual items. The kit cache item number is only
used to identify the contents list to be used, it is not used to track or group the items in
any way.

5. If more than one Order Number/Account code have been entered, there will be one screen for
each Order Number/Account Code. 'Screen # of #' will display showing which screen the user is
currently viewing and the total number of screens. Page between them using the 'Page Down'
and 'Page Up' functions. Incident/Project Name will display if applicable.

6. When the user is in the line entry portion of the screen, the line which the user is currently on
and the total number of lines will display as 'Line # of #'.

7. Example of the SEARCH function: If 90 RFI and 10 WO items are entered and there are 50 of
those items outstanding, the account would show 45 items credited and 5 items WO. These
items will be credited to the Order(s)/Account(s)/lssue(s) in the same order as entered, i.e., The
first Order entered will receive credit for all possible items before any credit is given to the
second Order entered. This will include both items issued individually and as part of kits. After
all items that can be credited, based on the Order/Account/Issue search criteria, any remaining
un-credited items will be displayed awaiting disposition. See SEARCH RESULTS screen later in
this section.
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Pop-up window available that shows information for all open Incident/Projects and allows selection of
appropriate one(s).

Retrieve Incident

Interagency Cache Business System
Open Incident/Project Listing

Incident/Project
Order Number

ID-BRD-01
ID-LOW-11
MT-R01-01

Incident/Project
Name

Windflower
Runabout
Sheep Fire

Account Code
Issuing Office Customer

9382
8374

P39483

9382
3874
P39483

Page Up

Page Down

Retrieve

Search

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will appear here.
Line 1 of 3

Page Down Scroll down one screen.

Page Up Scroll up one screen.

Retrieve The incident currently marked by the cursor will be retrieved from the database.

Search This function lets a user search the current Open Incident/Project Listing for a specific
Order/Incident Number.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the
process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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Pop-up window also available to define an Order Number or Account that was not previously defined.
See Section 1.1.2 ( Page 6-7) for complete instructions regarding this screen.

This window and the Open Incident/Project Listing are both available in similar format for 'O' Other type
orders. Only Incident/Project examples are shown here.

Define Incident

INTERAGENCY CACHE BUSINESS DESIGN
Define Incident Order

1. Incident Order Number:

2. Incident Name:

YR:

3. Jurisdiction Unit ID: Jurisdiction Desc:

4. Customer Unit ID: _-_- Name:

5. Reimbursable Account Code:

6. Order Account Code:

7. Date Started: _/_/_

8. Date Closed: _/_/_

9. Status:

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the
process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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If item is an accountable item, but Cache Item Number was entered as the identifier, a pop-up window
requiring an equal number of Accountable Property Numbers will appear. Cannot exit until Qty being
returned & qty of Accountable Property Numbers entered is equal.

Returning Accountable Property

This process is automatically executed when a cache item number for accountable property and a
quantity are entered in the Enter Returned Item Status/Quantity, Workorder Kits, or Enter Items
Returned from Kit Contents data entry screens. The Field labels will change to reflect returns to RFI and
Return Workorders.

Return Accountable Property
Cache Item Number:

Description:
Return RFI
Accountable

Property Number

Qty to Return:
Qty Returned:
Difference:

Search for
Accountable
Property Number

List of
Accountable
Property Numbers

Page Up

Page
Down

Remove

Correct
Return Qty

Retrieve

Search for
Property Number

Interrupt

Main
Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Data Entry Instructions

Follow the same instructions as given for returning RFI kits with property.
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Returning Kits

If the Item entered is a kit item, there are two different ways that it can be processed. It can be
processed as a kit item, when the user enters quantities for RFI or WO the item will be treated as a kit.
The user will have to identify RFI kits with accountable property by entering the primary accountable
property number. For Workordered or Unserviceable kits, the user will have to identify the quantities
contained in each kit of each item that makes up that kit. The user can also enter just the kit number
and then choose the Kit Contents function. A pop-up window will display that will list all the item
numbers contained in the kit, based on the kit content list, and allow entry of the quantity of each
individual item being returned. This will create a return credit for each of the items listed, but not for the
kit itself.

RFI Kits with Accountable Property

This process is automatically executed when one or more kits with accountable property have been
returned by entering a cache item number of a kit and a quantity in the QTY RFI.

Return RFI Kit with Accountable Property
Cache Item Number:

Description:
Return Primary
Accountable

Property Number

Qty to Return: _
Qty Returned:
Difference:

Search for
Accountable

Property Number

List of
Accountable

Property Numbers

Page Up

Page Down

Remove

Correct
Return Qty

Retrieve

Search for Property
Number

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Page Down Scroll down one screen.

Page Up Scroll up one screen.

Remove This function will remove accountable property from the Return Primary Accountable
Property Number column and place it back in the List of Accountable Property
Numbers column. This changes the status of the accountable property from Issued
to RFI.
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Correct Allows correction of the quantities being returned so that the quantities and the
Return Qty number of property numbers for each category match.

Retrieve This function positions the cursor in the List of Accountable Property Numbers. The
user can scroll through the list to find the accountable property number to return.
Move the cursor to the accountable property number to return and when it is
highlighted by the cursor press return to return it.

Search for This function positions the cursor in the field, Search for Accountable Property
Property Number Number. Enter an accountable property number and press return. The function will

search the list of accountable property numbers. If a match is found the cursor will
highlight it in the list. If no match is found the cursor will be positioned in the field,
Search for Accountable Property Number, awaiting input to do it again.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Data Entry Instructions

The fields Cache Item Number and Description will autofill. These fields may not be modified. The
column on the screen labeled, List of Accountable Property Numbers, will list all the accountable
property numbers belonging to the specified Cache Item Number (i.e. Kit). Since the list may exceed the
number that can be displayed on the screen, the list is scrollable. When this screen is displayed the
cursor will be in the first record in the Return Primary Accountable Property Number field waiting for the
first accountable property number to be entered. Enter an accountable property number or pick one
from the list.

To enter an accountable property number just type in the number and press return. If the accountable
property number entered is one belonging to the Cache Item Number the cursor will advance to the next
record. If the accountable property number does not belong to the Cache Item Number then an error
message will appear on the bottom of the screen. The user must enter a valid accountable property
number before the cursor will advance to the next record.

To pick an accountable property number from the list select the function, Pick. The cursor will move to
the first record in the list. A number may be picked from the list by scrolling the cursor through the list or
by using the search function. To pick a number from the list using the cursor move the cursor to the
number desired and press return. The number will be removed from the list and placed in the
Accountable Property Number field of the current record.
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To search for an accountable property number in the list select the function, Search. The cursor will
move to the field labeled, Search for Accountable Property Number. To search for an accountable
property number enter all, part, or a wildcard string. If only part of the number is entered it compares the
partial to the leftmost digits in each number looking for a match. If a wildcard string is entered for
example, 75830, it will search for strings ending in 5830. If a match is found the cursor will highlight it in
the list. If no match is found the cursor will be positioned in the field, Search for Accountable Property
Number, awaiting input to do it again.

Enter Returned Items from Kit Contents

INTERAGENCY CACHE BUSINESS DESIGN
Enter Items Returned from Kit Contents

Kit Item: 00626

Component
Cache Item
00195
00856
00414
00194
00628
00629
00204
00193
02270
00191
01938
00235
01201

Foam Proportioner Kit

Description U/l
Cotton/Synthetic Hose, 1-1/2" x 15' LG
Coupling, Dbl Male, 11/2" NH EA
Flowmix 500 unit, C/E EA
Flowmix Refill Wand EA
Foam Nozzle, 1 1/2" NH, 16 GPM EA
Foam Nozzle, 1 14" NH, 32 GPM EA
Increaser, 1 1/2" NH-F to 3" IP-M EA
Instruction Manual for Flomix Proportioner EA
Pamphlet, PMS446-2, Foam vs Fire Primer EA
Plywood Box BX
Seal, Car EA
Spanner Wrench, 1 1/2" to 2 1/2" NHM EA
Valve, Shut Off, 1" EA

QTY
_B£L

QTY
WO

Page Up

Page Down

Search for Item Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will appear here.
Line 3 of 13

Page Down Scroll down one screen.

Page Up Scroll up one screen.

Search for Item This function searches for the next occurrence of the entered item number.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of
the process.
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Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Enter Return Comments

INTERAGENCY CACHE BUSINESS DESIGN
Enter Return Comments

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will appear here.

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field
of the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel all
un-saved work.
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2.1.2/2.2.2 Workorder

Enter Workorder Information

A pop-up window is available to complete workorder information for items in WO status. There will be
one WO screen per Order/Account with items entered in WO status.

WO/Return #: 324235
Account Code: P9359
Inc/Proj Name: Burnt Skunk
Cache ID: IDNFC

Interagency Cache Business System
Enter Workorder Information

Order*: OR-DNF-0072 YR 95
Customer ID: DNF
Date Created: 07/24/95

Cache Item
00159
00171
01835

Description
Chain Saw
Shovel
Kit, Medical

U/l
EA
EA
KT

QTYWO
15
90

1

Assigned
To

SHRP
SHRP
KIT

Date
Required

Page Up

Page Down

Print Open
Workorder

Search for Item

Split Line

Cancel Line

Insert Line

Interrupt

Main Menu

Workorder
Comment

Help

Print Screen

End Entry

Exit

Message: All messages will appear here. Line 3 of 7
Screen 2 of 4

Print Open Workorder This function displays the parameter screen for printing the open workorder.

Search for Item This function searches for the next occurrence of the entered item number.

Split Line

Insert Line

This function allows the user to split a line of workordered items amongst
different assigned to codes.

This function inserts a new line so the user can input a new cache item and
return quantities.

Workorder Comment This function displays the data entry screen for entering general comments
about the workorder.

Page Down

Page Up

Cancel Line

Interrupt

Scroll down one screen.

Scroll up one screen.

Cancels the current workorder line.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.
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Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field

of the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all
un-saved work.

COMMENTS

1. Workorder (WO)/Return #, Order Number, Account Code, Customer ID, Incident/Project Name,
Date Created, Cache ID, Cache Item, Description, Unit of Issue (U/l), and Quantity WO will all
autofill based on information from Enter Returned Item Status/Quantity screen.

2. Assigned to will have a pop-up list of possible values. These will be user defined values.

3. Date Required is a data entry field.

4. 3 lines of 80 characters are available as WO comments.
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Split Workorder Line

Split Line allows quantities of the same item, e.g., shovels, to be given different Assigned To codes. The
total quantity assigned must be equal to the quantity entered in the Returned Item Status/Quantity
screen.

INTERAGENCY CACHE BUSINESS DESIGN
Split WO Line

Cache Item
00171

Description
Shovel

U/l
EA

QTYWO
90

Assigned To
SHRP

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will appear here.

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

Line 1 of 3

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field
of the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel all
un-saved work.
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Print Open Workorder

If the Print Open Workorder function is reached through the Return/Enter Workorder process, the Order
Number, Workorder Number, Cache Item, and Cache ID fields will auto-fill with the information
previously entered/generated.

When WO are printed/viewed, they may be grouped by the Assigned To code, Account Code, Property
Number, Cache Item Number, or a combination of these. The print out/view screen will appear as
below. If all or part of a workorder has been closed out, the QTY Outstanding, Repair $, and Repair
Parts Used information entered to date will show.

INTERAGENCY CACHE BUSINESS DESIGN
Open Workorder

REPORT PARAMETERS

Incident Order Number: OR-DNF-0072 YR: 95.

Workorder Number: 324235

Cache Item: All

Cache ID: IDNFC

SORT PARAMETERS

1 Assigned To
2 Account Code
3 Cache Item

SYSTEM PARAMETERS

Screen/Printer/File: Screen
Printer/File Name:
Font: courier
Copies: 1
Landscape/Portrait

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be returned
where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of
the process.
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Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Interagency Cache Business System
Open Workorder

Assigned To: Tool Sharpening Customer ID: DNF
Workorder #: WO-324235 Cache ID: IDNFC

Order*: OR-DNF-0072 YR 95 Date Created: 07/24/95
Inc/Proj Name: Burnt Skunk Account Code: P9359

Comments:
This is just a sample

Cache
Item Description
00159 Chain Saw
00171 Shovel

Cache
Item Description

U/l
EA
EA

QTY
WO
15
90

y/l

QTY
RFI

QTY Date QTY
SURV Rea'd Outstand

07/25/95
08/07/95

Repair Parts Used

QTY Cache
Used ID

Rehab
$/ltem

QTY
RFI

Rehab
Total$ Siqnature Date

Rehab'd
Cache

Item

NOTE: This is not the same as the WO-RETURN document that shows customer credits/debits when
the workorder has been completed.
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Close Workorder

The workorder to be closed may be identified by entering Assigned To, Workorder #, Order #, Customer
ID, Cache ID, Date Created, Account Code, or a valid combination of those. All other 'header'
information will auto-fill.

Assigned To: Tool Sharpening
Workorder*: WO-324235
Order #: OR-DNF-0072 YR 95
Inc/Proj Name: Burnt Skunk

Interagency Cache Business System
Close Workorder

Customer ID: DNF
Cache ID: IDNFC
Date Created: 07/24/95
Account Code: P9359

Cache
Item Description
00159 Chain Saw
00171 Shovel

QTY QTY QTY
U/I WO RFJ SURV
EA 15 _ _
EA 90

Date QTY Rehab
Req'd Outstand $/ltem

07/25/95 15
08/07/95

Rehab
Total $

90

Cache
Item Description y/l

Repair Parts Used

QTY
Used

Cache QTY
RFI

Rehab'd
Cache
Item

Print
Workorder-
Return

Page Up

Page Down

Print Open
Workorder

Build Item

Search for Item

Cancel Line

Breakdown Item

Insert Line

Interrupt

Main Menu

Workorder
Comment

Help

Print
Screen

End Entry

Exit

Message: All messages will appear here.
Line 1 of 2
Screen 2 of 2

Print Workorder-Return

Print Open Workorder

Search for Item

Insert Line

Workorder Comment

Page Down

This function will print the Workorder-Return document as shown below.

This function will display the parameter screen for printing an open
workorder.

This function searches for the next occurrence of the entered item
number.

This function inserts a new line so the user can input a new cache item
and return quantities.

This function displays the data entry screen for entering general
comments about the workorder.

Scroll down one screen.
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Page Up Scroll up one screen.

Cancel Line Cancels the current workorder line.

Build Item This function allows entry of a consolidated item number and selection
of items on the workorder that combine to form this item in order to
return them to inventory as the consolidated item.

Breakdown Item This function allows a consolidated item or kit to be broken down into its
component parts by selection from the component list and returned as
the individual items.

Interrupt Temporarily interrupts the current process and displays the Main Menu.
One process may be completed from this menu. Upon completion
control will be returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the

first field of the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will
cancel all un-saved work.

COMMENTS

1. WO Item information will also auto-fill. That includes Cache Item, Description, U/l, QTY WO,
and QTY outstanding. As QTY RFI and QTY Survey are completed, Qty Outstanding will get
recalculated. The total entered as RFI and Survey cannot exceed the QTY outstanding.

2. The Rehab $/item may be entered as part of item information (e.g., standard cleaning contract
cost), see section 3.1.1 Enter Item Catalog Info. If no cost data is entered on either a per item or
total cost basis and a cache item rehab cost exists, this will auto-fill and Rehab Total $ will be
calculated based on the number of items returned to RFI status. If Rehab $/ltem is entered, the
Rehab Total $ will also be calculated. Rehab cost will not affect the price of the item, current
standard price, but will be charged to the customer and show on the WO - Return document.

3. All repair parts used for consolidate, kit, and property items should be listed under Repair Parts
Used. The Description, U/l, and QTY RFI will auto-fill when the Cache Item field is completed.
The qty's entered here decrement the Inventory for those items and the cost will be charged to
the customer and show on the WO - RETURN document.

4. 'Build Item' allows entry of a Kit or Consolidated Item number and QTY RFI, selection of multiple
items listed on the workorder and repair parts entered which combine to match the contents list
and return the consolidate/kit item rather than the separate parts. Entry of the item number of
the item to be built will auto-select the components listed on the workorder based on the
component list similar to functioning of 4.2.2 Cache Item Component Availability.
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5. 'Breakdown Item' allows a consolidated/kit item to be returned as it's component parts by giving
a component list for the selected item and allowing entry of the QTY's of RFI/Unserviceable
items much like the pop-up for returning items from kit contents.

6. 'Print WO-RETURN' which prints the WO-RETURN document shown on the following page.

7. This is the info which will show on a RETURN or RETURN-WO document, they will be formatted
similar to the ISSUE document shown in section 1.1.4.1 The Rehab Costs/Repair Parts Used
section will only show on RETURN-WO documents.

Build/Breakdown Item (Workorder Kits)

INTERAGENCY CACHE BUSINESS DESIGN
Enter Items Returned in Workordered Kit

Kit Item: 00626

Component
Cache Item
00195
00856
00414
00194
00628
00629
00204
00193
02270
00191
01938
00235
01201

Foam Proportioner Kit Kits WO: 3

Description U/l
Cotton/Synthetic Hose, 1-1/2" x 15' LG
Coupling, Dbl Male, 11/2" NH EA
Flowmix 500 unit, C/E EA
Flowmix Refill Wand EA
Foam Nozzle, 1 1/2" NH, 16 GPM EA
Foam Nozzle, 1 72" NH, 32 GPM EA
Increaser, 1 72" NH-F to 3" IP-M EA
Instruction Manual for Flomix Proportioner EA
Pamphlet, PMS446-2, Foam vs Fire Primer EA
Plywood Box BX
Seal, Car EA
Spanner Wrench, 1 1/2" to 2 1/2" NHM EA
Valve, Shut Off, 1" EA

Repair Parts Used to Complete Kit

Cache
Item Description UZl

QTY
Used

Cache

QTY/KIT
1
1
1
1
1
1
1
1
1
1
i
1
1

QTY
RFI

QTY WO

Page Up

Page Down

Search for Item Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will appear here.
Line 3 of 13

This screen will display to allow the user to enter the items that are present in a workordered kit and
either add the missing parts and return the kit as RFI or breakdown the kit into the existing items and
return those items RFI. A similar screen will appear if the user chooses to build individually workordered
items into a kit that will then be returned RFI. In that case, the quantities of the items chosen would be
displayed and the user will need to enter only those items needed to complete the kit.
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Workorder - Return Document

Interagency Cache Business System
WO-RETURN

Workorder #: WO-324235-A Order #: OR-DNF-0072 YR 95 Inc/Proj Name: Burnt Skunk
Issuing Office Acct Code: P9359 Return Date: 07/24/95
Reimbursable Account Code: P9359 Cache ID: NIFC
Customer ID: DNF 3833 S. Development Ave.

Deschutes National Forest Boise, ID 83705
1645 Highway 20 E.
Bend, OR 97701

Total
Price
286.05

185.60

471.65

Total
Price
2.68
1.30

Sharpening (contract) 40.00

TOTAL REHAB/REPAIR: 43.98
Comments:
This is just a sample to show what information would show.

Disclaimer: This document does not necessarily reflect all returned items that may result in credit.
Some items returned on the same date may still be awaiting rehab/repair.

CREDIT GRAND TOTAL: $ 427.67

Cache
Item
00159

00171

Cache
Item
008923
009734

Acct.
Prop# Description
007983 Chain Saw
007892
007456
007345
004869

Shovel

Description
Spring
Screw

QTY
Returned

5

80

Rehab Costs/Repair Parts

QTY
Used

4
10

y/i
EA

EA

TOTAL

Used

y/i
EA
EA

Unit
Price
57.21

2.32

CREDIT

Unit
Price

.67
.13
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2.1.4 Return Correction

Corrections may be made to printed returns. If no return document has been printed, the return may be
edited/changed through the Enter Returned Item Status/Quantity process. Once a Return has been
printed, changes must be made through the corrections process. A Return is considered printed upon
completion of the function, Print Return. The function is complete after it has spooled the Return to the
host's print spooler and marked the Return as printed in the database. When a Return is corrected an
addendum document is always produced. Each correction will produce additional transactions leaving
the original transactions in place as an audit trail. Whenever the original return is retrieved, all of its
addendums will be retrieved. The following instructions explain how to perform a correction.

Data Entry Instructions

Select the Return to correct by entering the Return Number, Order Number, Account Code, or selecting
from the List of Returns. The following fields may be modified on the Return: Order Number, Cache ID,
and all returned item information. If the Order Number and YR is changed, it applies to the specific
return being corrected and all information for the new Order Number will be displayed. No information
for the original Order Number is changed.

Correct Returned Item Status/Quantity

Order Type I
Order # XX-XXX-XXXX YR 95
Account Code
Cache ID IDNFC
Incident/Project Name

Interagency Cache Business System
Correct Returned Item Status/Quantity

Return #
Customer ID

Issue #

Cache Item
00159

Description
Chain Saw
Shovel
Kit, Medical

UZl
EA
EA
KT

QTY
EEL

2
34
2

CORRECT
QTYRFI

QTY
WO

5
52

3

CORRECT
QTY WO

QTY
Unserv

CORRECT
QTY Unserv

Define
Incident

Page Up

Page Down

Print Return
Addendum

Search for Item

Cancel Return

Accountable
Property Numbers

Cancel Line

Cancel Item

Workorder Kit
Contents

Interrupt

Main Menu

Return Comment

Help

Print Screen

Retrieve

End Entry

Exit
Message: All messages will appear here.

Line 3 of 7
Screen 2 of 4

Define Incident

Print Return
Addendum

This function displays the data entry screen for defining an incident.

This function will print an addendum document for the return showing the
corrections.

Retrieve This function retrieves the Return information from the List of Returns as
described below.
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Return Comment

Workorder
Kit Contents

Accountable
Property Numbers

Page Down

Page Up

Cancel Return

Cancel Item

Search for Item

Cancel Line

Complete Workorder

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

This function displays the data entry screen for entering general comments
about the return.

This function displays the screen for entering items within a workordered kit from
a kit contents list.

This function displays the screen for entering accountable property numbers for
returned accountable property items.

Scroll down one screen.

Scroll up one screen.

This function deletes the current Return and all lines of cache items and return
quantities. Canceled cache item quantities are removed from Inventory and
associated Workorders are deleted. Documenting transactions are written for
all actions.

This function cancels all return lines for the entered item. Writes a debit
transaction. The debit transaction debits the customer account and decreases
the quantity RFI for the affected cache item.

This function searches for the next occurrence of the entered item number.

This function deletes the current line of cache item and return quantities.
Canceled cache item quantities are removed from Inventory or Workorder.
Documenting transactions are written for all actions.

This function displays the data entry screen for initiating a workorder.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field
of the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel all
un-saved work.
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Retrieval Instructions

Enter the Return Number in the field labeled Return Number and select the function, Retrieve. The
Return information will fill in.

To Retrieve by Order Number, enter the Order Number in the field labeled Order Number and select the
function Retrieve. The Return information will fill in. If more than one Return Number exists, the List of
Returns will appear and display all Return Numbers for the Order Number entered.

To Retrieve by Account Code, enter the Account Code in the field labeled Account Code and select the
function Retrieve. The Return information will fill in. If more than one Return Number exists, the List of
Returns will appear and display all Return Numbers for the Account Code entered.

Selecting Retrieve on a blank screen will cause the List of Returns to appear and display all Return
Numbers for all Order Numbers. Follow the instruction for the List of Returns to retrieve the correct
Return information.

Data Entry Instructions

Upon entering the correction screen the cursor will be in the field, Correct Qty RFI, of the first item. To
change the quantity returned, enter the new quantities in the field, Correct Qty RFI, Correct Qty WO,
and/or Correct Qty Unserv.

To correct the Return two new transactions will be written. The first transaction will reverse the original
Return of the item by debiting the customer account and decreasing the quantity RFI by the quantity
originally returned. The second transaction will document the corrected Return of the item by crediting
the customer account and increasing the quantity RFI by the corrected quantity returned. This will
provide a complete audit trail for all corrections. Corrections to QTY WO will also correct the associated
workorder.

If the correction is for an accountable property item, the Return Accountable Property screen will display.
If the quantity is not changed but there are corrections to the property numbers for the items the Return

Accountable Property screen can be displayed using the Accountable Property Numbers function.

If the correction is for a kit the appropriate screen will display. If the kit contains accountable property,
the Return RFI Kits with Accountable Property screen will display. If a WO QTY is entered or corrected,
the Correct Workorder Kits screen will display. If the WO QTY of kits is not changed but there are
corrections to the items within the workordered kits the Correct Workorder Kits screen can be displayed
using the Workorder Kit Contents function.

The screens for Return Accountable Property and Return RFI Kits with Accountable Property are the
same as those in the Return process. The property numbers entered originally will be displayed and the
user will need to enter/correct the accountable property numbers to match the corrected return
quantities.

*** It is important to note that even though the model supports corrections, they should not be used in
place of returns. Addition of items not included in the original return should be handled by a new return
not by a correction to the existing return.***
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Select from List of Returns

This section explains how to search the database if the return number to be corrected is not known.

List of Returns
Pri Order/Incident Return Incident/Project
Code Number Number Name

Date
Returned

Page Up

Page Down

Retrieve

Search

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will appear here.

Page Down

Page Up

Retrieve

Search

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

Scroll down one screen.

Scroll up one screen.

The return currently marked by the cursor will be retrieved from the database.

This function lets a user search the current List of Returns for a specific
Order/Incident Number or Return Number.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field
of the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel all
un-saved work.
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Correct Workorder Kits

INTERAGENCY CACHE BUSINESS DESIGN
Correct Items Returned in Workordered Kit

Kit Item: 00626

Component
Cache Item
00195
00856
00414
00194
00628
00629
00204
00193
02270
00191
01938
00235
01201

Foam Proportioner Kit Kits

Description
Cotton/Synthetic Hose, 1-1/2" x 15'
Coupling, Dbl Male, 11/2"NH
Flowmix 500 unit, C/E
Flowmix Refill Wand
Foam Nozzle, 1 Vi" NH, 16 GPM
Foam Nozzle, 1 1/2" NH, 32 GPM
Increaser, 1 1/2" NH-F to 3" IP-M
Instruction Manual for Flomix Proportioner
Pamphlet, PMS446-2, Foam vs Fire Primer
Plywood Box
Seal, Car
Spanner Wrench, 1 1/2" to 2 %" NHM
Valve, Shut Off, 1"

WO: 3

UZl
LG
EA
EA
EA
EA
EA
EA
EA
EA
BX
EA
EA
EA

QTY/KIT
1
1
1
1
1
1
1
1
1
1
1
1
1

Corrected
QTYWO

3
2
1
3

3
1
2

2
3
2
1

QTYWO

Page Up

Page Down

Search for Item Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will appear here.
Line 3 of 13

Page Down

Page Up

Search for Item

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

Scroll down one screen.

Scroll up one screen.

This function searches for the next occurrence of the entered item number.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field
of the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel all
un-saved work.
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2.2.4 Process Receipts from Suppliers

Receive Incoming RFI Items

Process 2.2.4 is for receiving RFI items into the cache inventory. This may be items on a purchase
order, items on a requisition, or items that 'just' show up at the cache.

Receipt by Purchase Document

This process is used to receive items and update the inventory. Items on a purchase order and items on
a requisition may be received into the inventory. This screen will appear upon entering the receiving
process.

INTERAGENCY CACHE BUSINESS DESIGN
Receive Incoming RFI Items on Purchase Document (Screen 1)

1. Cache ID:

2. Purchase/Requisition Number:

3. Cache Item: Desc: U/l: _

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

interrupt

Help

End Entry

Main Menu

Print Screen

Exit

Temporarily interrupts the current process and displays the Main Menu.
One process may be completed from this menu. Upon completion
control will be returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the
first field of the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will
cancel all un-saved work.
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COMMENTS

1. Depending upon whether a purchase/requisition number or cache item is entered either one of
the two Page Downs will display.

2. Whenever items are received through this process a message will display if there are quantities
backordered for the particular item. The message will be something like This item has 250 EA
on backorder.'

DATA ENTRY INSTRUCTIONS

1. Upon entry of this screen only three enterable fields will display. If a purchase/requisition
number is entered then screen 2-A will displayed. If a cache item is entered then screen 2-B will
display. This is to accommodate both receiving by purchase/requisition number and receiving
by cache item.

2. A valid cache ID must be entered. The primary cache will be the default and may be changed.
This will be the Cache ID where the item qty will be credited.

3. A valid purchase/requisition number may be entered. If one is entered then screen 2-A will be
displayed. If nothing is entered the cursor will move to "Cache Item'.

4. A valid cache item must be entered. Once this is entered screen 2-B will display.
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Receipt by Purchase Order/Requisition

This process is used to receive items and update the inventory. Items on a purchase order may be
received into the inventory. This screen will appear if purchase/requisition was selected on screen one.

Upon entering this screen all items that have a quantity due in greater than zero will appear for the
specific purchase/requisition number.

INTERAGENCY CACHE BUSINESS DESIGN
Receive by Purchase Order/Requisition (Screen 2-A)

Cache ID: IDNFC

(Purchase/Requisition) Number: 9502938

Supplier Code: WA01 Name: Wajax

Date: 03/01/95
Purchasing Agent: Ruth Ann

Request Cache
Number Item Description

Qty
Requested U/l

Qty
Out

Actual
I C o s t

Qty
2. Received

001 00171
002 02021
003 04031

Shovels
Mens Shirt
Radio

250
1300

5

BX
EA
EA

125
0
2

79.50
53.95

945.98

125
1300

1

Page Up

Page Down

Search for Item

Search for
Request Number

Cancel Item

Cancel Order

Cancel Request
Number

Interrupt

Main Menu

Help

Print
Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Cancel Order

Cancel Item

Cancel Request
Number

Search for Item

Search for
Request Number

Page Down

Page Up

Interrupt

Cancels out the entire purchase order and all its due in quantities.

This function cancels all request lines for the entered item and all its due in
quantities.

This function cancels the entered request number and adjusts the due in quantity
for the affected cache item.

This function searches for the next occurrence of the entered item number.

This function searches for the next occurrence of the entered request number.

Scroll down one screen.

Scroll up one screen.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.
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Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all
un-saved work.
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Receipt by Cache Item

This process is used to receive items and update the inventory. Items on a purchase order may be
received into the inventory. This screen will appear if cache item was selected on screen one.

Upon entering this screen all items that have a quantity due in greater than zero will appear for the
specific cache item.

INTERAGENCY CACHE BUSINESS DESIGN
Receive by Cache Item (Screen 2-B)

1. Cache ID: IDNFC

2. Cache Item: 00171 Description: Shovel

Order
Number Date

Supplier Request Qty
Agent Name Number Reg U/l

Qty Actual Qty
Out 3. Cost 4. Received

RP-220/1 03/01/95 Wilma WA001 002
Wajax

RP-220/3 03/12/95 Kay KO004 15
Koppels

R01 RSTK 02/15/95 Kathy 0015 101

250 EA

50 BX

50

16

1200 EA 1200

$42.35

$42.00

$44.75

50

25

100

Page Up

Page Down

Search for Order

Search for
Request Number

Cancel Item

Cancel Order

Cancel Request
Number

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Cancel Order

Cancel Item

Cancel Request
Number

Search for Order

Search for
Request Number

Page Down

Page Up
Interrupt

Cancels out the entire purchase order and all its due in quantities.

This function cancels all request lines for the entered item and all its due in
quantities.

This function cancels the entered request number and adjusts the due in quantity
for the affected cache item.

This function searches for the next occurrence of the entered order number.

This function searches for the next occurrence of the entered request number.

Scroll down one screen.

Scroll up one screen.
Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.
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Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all
un-saved work.

Data Entry Instructions

1. When either of the two Page Ups are displayed all information pertaining to a
purchase/requisition number and cache item will appear. Only two fields will be enterable. The
'Qty Out' field is the number of items that are still due in on that particular order.

2. An actual cost must be entered. This is the total amount for the line item being received in. The
system will used this to track the price paid for an item. However, this price will not effect the
standard price already set for the item.

3. A quantity received must be entered. A quantity less than or greater than 'Qty Out' may be
entered. When the 'Qty Out' reaches zero that line item will be closed out and no more receipts
may be done against it. The quantity received will decrement the quantity due in. Both positive
and negative numbers can be entered. This allows for negative receipts to correct errors.

4. One transaction will be written for each line item received. This will include cache item, quantity,
and actual cost.

5. A purchase/requisition order or line item may be canceled out at any time. This will update the
quantity due in.

6. Each time an item is received the system will check to see if there is any quantity on backorder
for that item. If so an 'information only' message will be displayed stating such.

7. Accountable property may be received through this process. However, kits containing
accountable property can not. If a cache item is accountable the screen from process 3.1.1 will
display so that all information about the property item may be entered.

8. If an item is hazardous material you can go directly to process 3.1.1 to enter the hazardous
material information.
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RFI Items not on Purchase Document

This process is used to receive items and update the inventory. Items that do not exist on a
purchase/requisition order are received through this process. Example - items that are issued from one
cache to another.

INTERAGENCY CACHE BUSINESS DESIGN
Receive Incoming RFI Items not on Purchase Document

1. Document Number:

2. Cache ID:

3. Cache Item:

4. Qty Received:

5. Actual Cost:

Desc

U/l:

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu.
One process may be completed from this menu. Upon completion
control will be returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the

first field of the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will
cancel all un-saved work.
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COMMENTS

1. The quantity due in will not be changed since these items never were put on a purchase order.

2. There is no way to close out or delete an item on a purchase/requisition order from this
process.

3. Whenever items are received through this process a message will display if there are quantities
on backorder for the particular item. The message will be something like This item has 50 BX
backordered.'

Data Entry Instructions

1. A document number must be entered. This may be anything up to 15 characters. If the
document number has never been used before 'Line No' will default to '1 ' . If items have been
received against this document then the next greater line number will be displayed.

2. A valid cache ID must be entered. The primary cache will default and may be changed.

3. A valid cache item must be entered. The 'Desc' and VIV will be displayed.

4? A quantity received must be entered. Both positive and negative numbers can be entered. This
allows for negative receipts to correct errors.

5. An actual cost must be entered. This is the total amount for the line item being received in. The
system will use this to track the price paid for an item. However, this price will not effect the
standard price already set for the item.

6. After an item has been received the cursor will move back to 'Cache Item'. The 'Document
Number1, and 'Cache ID1 fields will remain the same. The 'Line No' field will be increased by
one.

7. Accountable property may be received through this process. Kits containing accountable
property can also be received in this process. If a cache item is accountable the screen from
process 3.1.1 will display so that all information about the property item may be entered.

8. If an item is hazardous material you can go directly to process 3.1.1 to enter the hazardous
material information.!
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3.0 Warehouse Activities
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3.1.1/3.1.2 Enter Item Information

This process is a combination of the following five screens: Item Catalog, Item Inventory, Accountable
Property, Kit Contents, and Hazardous Catalog. These screens are used to insert new cache items or
update/delete existing ones. They all operate in query mode as well.

National cache items (00000-06999) will be updated annually throughout all cache systems. These
items may not be updated except for marking them as inactive or active. When changes to these items
occur an update will be sent out to change all databases simultaneously. This is to ensure
standardization with the NFES catalog at all cache sites. Local items specific at each cache may be
updated as needed.

Item Catalog

This screen is used to insert, update, and delete cache items and the related catalog information. This
information is unique to the cache item.

m

INTERAGENCY CACHE BUSINESS DESIGN
Item Catalog

1. Cache Item:
2. Principle Name:

3. Main Description:
4. NSN:

5. y/h
6. Issue Std Pack Qty:

7. Issue Unit Price:
8. Cubic Feet:

9. Issue Unit Weight:
10. Stocking Location Codes:

11. Classification:
12. Refurbishment Cost:
Hazardous Material Flag:

15. Component Flag:
17. Accountable Flag:

19. Item Status:
21. PMS Item Flag:

23. Substitution Item:
24. Supply Source:

25. Supplier Std Pack:
26. Part Number:

13.

00171
Shovel.
With Sheath
3495-34-596-2395
EA
12 per box
12.45
3.
5 lbs 2 oz
R1.NIFC, R9, AFS
D- DURABLE
2.45

Y
Y
N
A
N

Description:
WAJ Name: WAJAX
18 box per crate
3495-34-596-2395

Date Changed: _/_/_

Cubic Meters: .0224
Kilograms: 1828

14. Critical Item Flag: Y
16. Expiration Flag: N.
18. Kit Flag: N
20. Catalog Flag: Y
22. Update Flag: N

Item Inventory

Accountable
Inventory

Kit Contents

Hazardous
Information

Insert Item

Delete Item

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Item Inventory This function will display the data entry screen for the non-accountable item
inventory.

Accountable Inventory This function will display the data entry screen for the accountable inventory.
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Kit Contents

Hazardous Information

Insert Item

Delete Item

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

This function will display the data entry screen for kit contents.

This function will display the data entry screen for hazardous information.

This function will allow entry of catalog information for a new item.

This function will flag an item as deleted. The information for this item will
be removed by the year end archive process. All quantities (RFI, Reserved,
Workorder) must be zero to delete an item.

Temporarily interrupts the current process and displays the Main Menu.
One process may be completed from this menu. Upon completion control
will be returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first
field of the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will
cancel all un-saved work.

Data Entry Instructions

1. A cache item must be entered. Once defined this field can not be updated. If the item has been
defined, the information about this item will be queried and displayed. If the cache item
information is changed 'Date Changed' will contain the date when the change took place.
Otherwise, 'Date Changed' will contain the date when the item was originally entered. If the item
has not been defined, the cursor will move to the next field and the user may enter the required
information in order to define a local item.

When entering Local Items:

2. A principle name, such as 'Hose1, must be entered.

3. A description of the cache item must be entered.

4. An NSN may be entered.

5. The cache's unit of issue must be entered.

6. The standard pack quantity for issuing the item may be entered.

7. The unit price must be entered.

8. The cubic feet may be entered (Metric will calculate automatically).
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9. The issue weight may be entered (Metric will calculate automatically).

10. The stocking code will display the default Cache ID.

11. The classification for the fire loss report does not apply here.

12. The refurbishment cost of the item may be entered. (I.e., contract cost per item)

13. The hazardous material flag must be entered. If V is entered then the Hazardous Catalog
screen will be brought up. If 'N' is entered the cursor will move to the next field.

14. The critical item flag must be entered. If T is entered the item will show up on the national
critical item report. If 'B' is entered the item will show up on the national & local critical item
reports. An 'L' means it will only show on the local critical item report. An 'N' means it will not
show on either report.

15. The component flag will be updated according to the 'Kit Contents'. A V means it is a
component of a kit. An 'N' means it is not.

16. The expiration flag must be entered. If 'Y' is entered the item will show up on the Expired Items
report. An "NT means it will not.

17. The accountable flag must be entered. A'Y'means that the item is Accountable. An'N'means
it is not.

18. The kit flag must be entered. A 'Y' designates national kits. An 'L' designates local kits. And an
'N' means the item is not a kit. National items will be updated through national updates. Local
items will be designated 'L' or 'N' locally

19. The item status must be entered. An 'A' means the item is currently active (only items marked
as 'A' are allowed to have transactions and show up on reports). An T means the item is
inactive. A 'D' means the item is marked for deletion and will be purged through the year end
process. Items with quantities greater than zero can not be marked T, or 'D', nor can items that
exist in kits (component flag = 'Y').

20. The catalog flag will default to 'N' for all local items. An 'L' may be entered for local items to be
printed in a local catalog supplement. 'C may be entered for local items to be included in a
'cache use only' supplement (e.g., to list items used in kits or as repair parts only).

21. The PMS flag will be display to indicate whether the item is a PMS item ('Y'), an exempt PMS
item ('E'), or not a PMS item ('N').

22. The update flag will be displayed. A 'N' designates national items. An 'L' designates local items.
National items will be updated through national updates. Local items will be designated 'L' on
entry.

23. An item number to be substituted for the cache item may be entered. This is normally a
previously stocked item being replaced by the item currently being entered in #1, which will be
used until the stock on hand is depleted. While stock remains of the substitute item the user will
be prompted with the option to use the substitution whenever the new item is entered in an order
or issue.

24. The primary supplier for the item may be entered. A pop-up prompt will allow the user to define
the supplier information for this item if it does not already exist.
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25. The standard pack of the primary supplier will display.

26. The Supplier Part Number will be displayed.

When Querying/Updating National Items:

2. The principle name, such as 'Hose1, will display.

3. The description of the cache item will display.

4. The NSN of the item will display.

5. The cache's unit of issue will display.

6. The standard pack quantity for issuing the item will display.

7. The unit price will display.

8. The cubic feet will display. Metric will also display.

9. The issue weight will display. Metric will also display.

10. The stocking codes (caches that supply the item) will be displayed.

11. The classification for the fire loss report will be displayed. 'C - Consumable, 'DV - Durable 10%,
'D2' - Durable 20%, 'D3' - Durable 30%, 'Null' - blank, 'P' - Accountable/Sensitive.

12. The refurbishment cost of the item may be entered. (I.e., contract cost per item)

13. The hazardous material flag will display. If the value is currently 'N' (Not Hazardous) it may be
updated to 'Y' (Hazardous). If 'Y' is entered then the Hazardous Information screen will be
brought up.

14. The critical item flag will display. A 'Y' value means the item will show up on the national critical
item report. A 'B' value means the item will show up on the national & local critical item reports.
An 'L' means it will only show on the local critical item report. An 'N' means it will not show on
either report.
If the value is currently 'N' (Not Critical) it may be updated to 'Y' (Nationally Critical), 'L' (Locally
Critical), or 'B' (Both Nationally & Locally Critical).
If the value is currently 'L' (Locally Critical) it may be updated to 'N' (Not Critical),T (Nationally
Critical), or 'B' (Both Nationally & Locally Critical).
If the value is currently 'Y' (Nationally Critical) it may be updated to 'B' (Both Nationally & Locally
Critical).

15. The component flag will be updated according to the 'Kit Contents'. A 'Y' means it is a
component of a kit. An 'N' means it is not. Kit Contents lists may not be updated for national
kits.

16. The expiration flag will display. A 'Y' value means the item will show up on the Expired Items
report. An 'N' means it will not. If the value is currently 'N' (No Expiration) it may be updated to
'Y' (Expiration).

17. The accountable flag display. A 'Y' means that the item is Accountable (tracked individually).
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An 'N' means it is not. If accountable property is listed as part of a kit contents list, that kit will be
flagged as accountable.

18. The kit flag will display. A T designates national kits. An 'L' designates local kits. And an 'N'
means the item is not a kit. National items will be updated through national updates. Local
items will be designated 'L' or 'N' locally

19. The item status will display. Status may be updated to 'A' or T. An 'A' means the item is
currently active (only items marked as 'A' are allowed to have transactions and show up on
reports). An T means the item is inactive. National items can not be marked as deleted ('D').
Items with quantities greater than zero can not be marked T, nor can items that exist in kits
(component flag = 'Y').

20. The catalog flag will display. A'Y'means the item will be listed in the National catalog. If the
value is 'N1, an 'L' may be entered for items to be printed in a local catalog supplement or 'C
may be entered for items to be included in a 'cache use only' supplement (e.g., to list items used
in kits or as repair parts only).

21. The PMS flag will be display to indicate whether the item is a PMS item ('Y') (price includes an
amount for reproduction cost recovery), an exempt PMS item ('E'), or not a PMS item ('N').

22. The update flag will be displayed. A 'N' designates national items. An 'L' designates local items.
National items will be updated through national updates. Local items will be designated 'L' on
entry.

23. An item number to be substituted for the cache item may be entered. This is normally a
previously stocked item being replaced by the item currently being entered in #1, which will be
used until the stock on hand is depleted. While stock remains of the substitute item the user will
be prompted with the option to use the substitution whenever the new item is entered in an order
or issue.

24. The primary supplier for the item will display and may be updated. A pop-up prompt will allow
the user to define the supplier information for this item if it does not already exist.

25. The standard pack of the primary supplier will display.

26. The Supplier Part Number will be displayed.
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Item Inventory

This screen is used to assign a cache item to a Cache ID and Storage Locations. It also is used to
assign maximum and minimum stocking level for a Cache ID.

A cache item may assigned to as many Cache ID'S as needed. Within each Cache ID a cache item may
be assigned to as many Storage Locations as needed. Each Cache ID must have a maximum and
minimum stocking level.

1.
2.
3.

4.
5.

Next Cache ID

Previous
Cache ID

INTERAGENCY CACHE BUSINESS DESIGN

Cache Item Number:
Cache ID:
Storaqe Locations

RAMP
C9834Z
Y38ZI3

Minimum Qty:
Maximum Qty:

Delete Cache ID

Accountable
Inventory

MESSAGE: All messages will be shown

Item Inventory

00171 Description: Shovel. With Sheath
ID-NFC

): Location Sequence:
1
3
2

250
1500

Kit Contents

Hazardous
Information

Interrupt

Main Menu

here.

Help

Print Screen

End Entry

Exit

Delete Cache ID

Next Cache ID

Previous Cache ID

Accountable
Inventory

Kit Contents

Hazardous Information

Interrupt

Help

End Entry

Main Menu

Deletes the cache item out of a specific Cache ID. All quantities within that
Cache ID must be zero.

Moves the cursor to the next Cache ID.

Moves the cursor to the previous Cache ID.

This function will display the data entry screen for the accountable inventory.

This function will display the data entry screen for kit contents.

This function will display the data entry screen for hazardous information.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first
field of the process.

Exits the current screen and returns to the Main Menu.
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Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel
all un-saved work.

Data Entry Instructions

1. A valid Cache ID must be entered. Once a Cache ID has been defined for a cache item it can
not be updated.

2. Any number of storage locations may be entered and prioritized.

3. A minimum stocking quantity must be entered. Default is zero.

4. A maximum stocking quantity must be entered. Default is zero.
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Accountable Inventory

This screen is used only for the query and update of accountable property information. To add a new
piece of accountable property the receiving process is used.

The following fields may be updated: 'Serial Number', 'Acquisition Date', 'Manufacturer1, 'Model
Name/Number', 'Property Class', 'Property Description', 'Owner Unit Identifier', 'Storage Location'.

INTERAGENCY CACHE BUSINESS DESIGN
Accountable Inventory

1. Cache Item:
2. Property Number:

3. Serial Number:
4. Acquisition Cost:
5. Acquisition Date:

6. Manufacturer:
7. Model Name/Number:

8. Property Class:
9. Property Description:

Unit Identifier:
10. Owner:

11. Possessed By:
12. Cache ID:

12. Storage Location:
13. Kit Primary Property Number:.

14. Status:
15. Workorder Service Cost:

16. Last Transaction Date:.
Document Number:

00159
0384726
348-K39-SD
167.04
05/02/95
BLACK AND DECKER
TREE RIPPER 2
SAW

Description: Chain Saw

ID-NFC
Order Number
ID-PAF-23545
ID-NFC-KIT
39K394
05784891
A
$54.78
05/04/97
1258467

YR
97

Type: Return

Item Inventory

Delete Item

Kit Contents

Hazardous Information

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Delete Item

Item Inventory

Kit Contents

Hazardous
Information

Interrupt

Deletes a piece of accountable property out of the system. This can only be
used on property that has been transferred out of the cache or disposed.

This function will display the data entry screen for the non-accountable item
inventory.

This function will display the data entry screen for kit contents.

This function will display the data entry screen for hazardous information.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.
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Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field

of the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all
un-saved work.

Data Entry Instructions

2. A cache item must be entered. If this screen is reached through the receiving process or from
the item catalog screen, the cache item will auto-fill based on the previous screen's entry. For
queries, cache item may be entered to bring up all of this type of item or a single property
number may be entered.

3. A property number must be entered. If this screen is reached through receiving, the number of
property numbers entered must match the number of items being received. For queries, cache
item may be entered to bring up all of this type of item or a single property number may be
entered.

4. A serial number must be entered.

5. The acquisition cost must be entered.

6. The acquisition date must be entered.

7. The manufacturer name must be entered.

8. The model name/number may be entered.

9. The property class for the item may be entered.

10. An additional property description may be entered. (E.g., radio frequency).

11. The Owner Unit ID must be entered.

12. The order number and customer unit ID that the item is issued to will display. If the item is not
currently issued, this field will be blank.

13. The cache id and storage location for the item must be entered. This will be updated when the
item is moved.

14. If the item is part of a kit, the primary property number of the kit will display.

15. The status of a particular item. Items will be marked'A'ctive when received. Property belonging
to another unit will be marked as 'D'elete when it is issued - transferred back to the owning unit
and will be returned to 'A'ctive status if the item is received again. Property that is disposed,
excessed will be marked as 'D'elete. All items marked as 'D'elete and with no current
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transactions will be archived and removed from the system when inventory records are archived.
Items marked as 'D'elete will not show in queries or reports other than the Accountable Property
Disposal report (4.6.2) and the Cache Item Transaction Listing (4.6.14). Items that were marked
'D'elete due to transfer back to the owning unit will show a disposal type of transferred.

16. The workorder service cost to date will display.

17. The last transaction date, type, and document number will display.
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Hazardous Information

This screen is used to insert, update, and delete cache items that are hazardous. If an item is entered
through this screen the 'Hazardous Material Code' in the Item Inventory screen will be changed to a 'Y'.

This information should be standard throughout all caches allowing for electronic insertion and changes
to hazardous material.

INTERAGENCY CACHE BUSINESS DESIGN

Hazardous Information

1. Cache Item: 00105 Description: FUSEE (SIGNAL DEVICE) U/I:BX_

2 Proper Shipping Name: FLAMMABLE SOLID. N.O.S.(SULFUR) 4.1.UN13

3. Hazardous Class: EXP Identification No: UN13 Packaging Group:

4. Hazardous Substance/Reportable Quantity (RQ): 1_ lbs

5. Label(s): Placard(s): NONE

Limited Quantity (lbs): 1 ORM-*: 8

6. Exceptions (173.***): 213. Non Bulk Packaging (173.***): 345.

7. Passenger Air Limitations: YES Cargo Air Limitations: YES

8. Other Requirements:

Item Inventory

Accountable Inventory

Kit Contents

Delete Hazardous
Information

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Delete Hazardous
Information

Item Inventory

Accountable
Inventory

Kit Contents

Interrupt

Help

Deletes the hazardous information for the item.

This function will display the data entry screen for the non-accountable item
inventory.

This function will display the data entry screen for the accountable inventory.

This function will display the data entry screen for kit contents.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.
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End Entry Saves all entered data, clears the screen and returns the cursor to the first field

of the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all
un-saved work.

Data Entry Instructions

1. A valid cache item must be entered. The 'Description' and 'U/l' will fill in and the cursor will
move to 'Proper Shipping Name'. The 'Hazardous Material Code' in the Item Catalog will be
changed to a T .

2. A proper shipping name must be entered. This is the description that will display on the issue
document.

3. A hazardous material class, identification number, and packaging group must be entered.
These fields will display on the issue document.

4. The hazardous material reportable quantity may be entered.

5. Labels, placards, limited quantity, and ORM number may be entered.

6. Exceptions and non bulk packaging numbers may be entered.

7. Passenger and cargo air limitations may be entered.

8. Additional requirements and comments may be entered.
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Kit Contents

This screen is used to insert, update, and delete the kit contents of a cache item that is composed of
other items.

Only the 'Instructions' field may be changed for national items. The contents may be changed for local
items only if the quantity on hand is zero.

2. Cache Item

INTERAGENCY CACHE BUSINESS DESIGN

Kit Contents

1. Cache Item: 00340 Description: Kit. Chain Saw

Description 3. Qtv Required
U/l

00044
00083
00159
01027
01033
01869

4. Instructions:

Chaps, Large
Rags
Chain Saw
Earplugs, foam, disposable
Extinguisher, fire, dry chemical, rating
Oil, Bar and chain, 1 QT

1
250

1
20

1
2

EA
BD
EA
PG
EA
QT

Page Up

Page Down

Search for Item

Item Inventory

Accountable
Inventory

Delete Line

Delete Item

Hazardous
Information

Insert
Line

Interrupt

Main
Menu

Help

Print
Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Search for Item

Delete Line

Delete Item

Insert Line

Page Down

Page Up

Item Inventory

This function searches for the next occurrence of the entered item number.

Deletes the current line and cache item from the contents list. If all cache items
are deleted the cache item will no longer be marked as a kit.

Deletes the entered item from the contents list. If all cache items are deleted the
cache item will no longer be marked as a kit.

This function inserts a new line so the user can input a new cache item and
quantity per kit.

Scroll down one screen.

Scroll up one screen.

This function will display the data entry screen for the non-accountable item
inventory.
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Accountable This function will display the data entry screen for the accountable inventory.
Inventory

Hazardous This function will display the data entry screen for hazardous information.
Information

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all
un-saved work.

Data Entry Instructions

1. A valid cache item must be entered. If the cache item is defined as a kit then all information will
fill. If it is not the 'Description' field will fill in and the cursor will move to 'Cache Item'.

2. A valid cache item must be entered. The 'Description' and 'U/l1 fields will fill in and the cursor will
move to 'Qty Required'.

3. A quantity must be entered. Negative numbers are not allowed.

4... Any comments or instructions may be entered.

5. Once the cache items have been added or changed the 'Kit Flag' in the Item Catalog will be
updated accordingly.
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3.1.3 Request Cache Items

This is the process to create the Request for Supplies that will be sent to Procurement or to another
cache. For each line item that is requested the quantities due in will be incremented by the amount
requested.

INTERAGENCY CACHE BUSINESS DESIGN
Request Cache Items

1. Cache ID:
2. Order Number:
3. Supplier Code:

4. Accounting Code:
5. Shipping Account Code:

6. Date & Time Required:
7. Transportation Mode:

8. Order Cache
Request # 9. Item Description

IDNFC
R220-3948
W001 Name: Waiax
P50000
P51000
05/31/95 0800
Federal Express

Supplier
U/l Std Pack NSN/Part No.

10. Qty
Requested

0001
0002
0003
0004

00171 Shovel EA 10 per box
01033 Fire Extinguisher BX 5 BX per case
00022 Sleeping Bag BD 100 per box
01835 Flashlight EA 100 per case

3748-23-345-3483

3847-38-944-3837
3763-23-590-9283

100
50

2500
225

Print
Requisition

Page Up

Page Down

Search for
Supplier

Search for Item

Search for
Request Number

Cancel Item

Cancel Line

Cancel Request
Number

Insert
Line

Interrupt

Main
Menu

Change Item
Supplier

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Print Requisition

Search for Supplier

Search for Item

Search for
Request Number

Cancel Item

Cancel Line

Cancel Request
Number

Insert Line

June 16, 1997

Prints one or more requisitions.

This function searches for the next occurrence of the entered supplier.

This function searches for the next occurrence of the entered item number.

This function searches for the next occurrence of the entered request number.

This function cancels all request lines for the entered item.

Cancels the current request line.

This function cancels the entered request number.

This function creates a new line, so a user can input a new request number,
cache item, quantity requested, etc.
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Change Item Change the preferred supplier for a cache item. This will update the Item
Inventory

Supplier store.

Page Down Scroll down one screen.

Page Up Scroll up one screen.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field

of the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all
un-saved work.

Data Entry Instructions

1. A valid Cache ID must be entered. This will default to the primary cache.

2. The 'Order Number' will be system generated or the user may enter a specific order number.

3. A valid supplier code may be entered. The supplier name will display. A pop-up window will
allow the user to define a new supplier.

4. A valid accounting code must be entered.

5. A valid shipping account code may be entered.

6. The date and time required must be entered. This will default to the current date and time.

7. A transportation mode may be entered.

8. The 'Order Request #' will be system generated or the user may enter a specific order request
number.

9. A valid cache item must be entered. The 'Description1, 'U/l', 'Supplier Std Pack', 'NSN/Part no.'
fields will fill in. A pop-up window will allow the user to define new item supplier information.

10. A quantity requested must be entered. Negative number are not allowed. This quantity will be
added to the current quantity due in.

Note - The 'Requisition' print out has not been formatted. The Forest Service and BLM
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purchasing people will be contacted to determine an acceptable report format.
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3.1.4/3.1.5 Buildup/Breakdown Kits

This is the menu selection for building and breaking down kits and cache items.

INTERAGENCY CACHE BUSINESS DESIGN
Buildup/Breakdown Kits

1. Build Cache Kit

2. Breakdown Cache Kit

3. Build Cache Items

4. Breakdown Cache Items

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first

field of the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel
all un-saved work.

COMMENTS

1. Building and breaking of kits refers to cache vans, chainsaws, pumps, and other kits.

2. Building and breaking of cache items refers to converting rope to nylon shroud, or adding a sheath
to a pulaski.
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Build Cache Kits/Items

These are the two screens used to build cache kits and cache items. Build Cache Kits will build kits
such as chainsaws or pumps. Build Cache Items will build items such as pulaski w/ sheath.

INTERAGENCY CACHE BUSINESS DESIGN
Build Cache Kits

1. Cache ID:
2. Cache Item:

Qty RFI:
Available to Build:
3. Qtv to Build:

ORRAC
00340
113
10
5

Description: Kit. Chain Saw

Build

Kit Subs/Short

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

INTERAGENCY CACHE BUSINESS DESIGN
Build Cache Items

1.
2.
3.

Cache
4. Item

Cache ID:
Cache Item:

Qty to Build:

Description

Description: Shroud. Nylon
ORRAC
00533
5

Cache Item Components
Qty Needed

Qty RFI U/l 5. Per U/l Total Needed

01047 Rope 155 EA 1

Build Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Build Builds the designated number of components into a kit or item. The component parts
are subtracted from the inventory and the kit or item is added.

Kit Subs/Short This function displays the data entry screen for Building Kits short or with Substitutions.
This function is only available when the user is building kits during an issue in order to
have sufficient quantity to fill a request.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.
End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.
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Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Build Cache Kits Data Entry Instructions

1. A valid Cache ID must be entered. This will default to the primary cache.

2. A valid cache item (kit) must be entered. The 'Description', 'Qty RFI', and 'Available to Build'
fields will be filled in.

3. The quantity of kits to build must be entered. Negative numbers are not allowed. If zero is
entered then the total number of kits available to build will be displayed. If a value larger than
'Available to Build' is entered then the items that are short (and their quantity) will be displayed
on the screen. If the kit contains accountable property a pop-up screen will display so property
numbers can be entered. For kits that contain more than one piece of accountable property,
the user may mark which one is the primary piece for kit tracking purposes.

4. When building kits that are short the user will have to put in which cache items are unavailable.
A transaction decrementing those cache items will not be written so the quantity will not be
decreased. NOTE - This process keeps the inventory accurate. To make sure an incident is
not charged for these items the kit must be issued as (short) through the issue process.

Build Cache Items Data Entry Instructions

1. A valid Cache ID must be entered. This will default to the primary cache.

2. A valid cache item must be entered. The 'Description', 'Qty RFI', and 'Available to Build' fields
will be filled in.

3. The quantity of cache items to build must be entered. Negative numbers are not allowed.

4. A valid cache item must be entered. The 'Description', 'Qty RFI', and 'U/l', fields will be filled in.

5. The quantity needed per cache unit of issue must be entered. 'Quantity Needed per U/l' times
'Qty to Build' can not be larger than 'Qty RFI1. The Total Needed' field will be filled in with the
total number of cache items needed.
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Breakdown Cache Kits/Items

These are the two screens used to breakdown cache kits and cache items. Breakdown Cache Items will
break kits such as chainsaws or pumps. Breakdown Cache will break items such as pulaski w/ sheath.

INTERAGENCY CACHE BUSINESS DESIGN
Breakdown Cache Kits

1. Cache ID:
2. Cache Item:

Qty RFI:
3. Qtv to Break:

ORRAC
00340
10
5

Description: Kit. Chain Saw

Breakdown Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

INTERAGENCY CACHE BUSINESS DESIGN
Breakdown Cache Items

1
2.

3.

Cache
4. Item

. Cache ID:
Cache Item:

Qty to Break:

Description

ORRAC
00533
5

Description: Shroud. Nvlon

Cache Item Components
Qty Needed

Qtv RFI U/l 5. PerU/l Total Needed

01047 Rope 155 EA

Breakdown Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Breakdown Breaks the designated number of kits or items into components. The component parts
are added to the inventory and the kit or item is subtracted.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the
process.

Main Menu Exits the current screen and returns to the Main Menu.
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Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Breakdown Cache Kit Data Entry Instructions

1. A valid Cache ID must be entered. This will default to the primary cache.

2. A valid cache item (kit) must be entered. The 'Description' and 'Qty RFI' fields will be filled in.

3. The quantity of kits to be broken down must be entered. Negative numbers and zero are not
allowed. The quantity to break must be less than or equal to the quantity on hand. If the kit
contains accountable property a pop-up screen will display so the primary property numbers
can be entered.

Breakdown Cache Item Data Entry Instructions

1. A valid Cache ID must be entered. This will default to the primary cache.

2. A valid cache item must be entered. The 'Description' field will be filled in.

3. The quantity of cache items to breakdown must be entered. Negative numbers are not
allowed.

4. A valid cache item must be entered. The 'Description', 'Qty RFI1, and 'U/l' fields will be filled in.

5. The quantity needed per cache unit of issue must be entered.
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Build Kits short or with substitutions

This process is designed to make building short kits or kits with substitutions as easy and simple as
possible. The business rule in section 3.1.2 of the Analysis Model clearly states that short kits will not be
built and stocked on the shelf in a cache. There is one exception, emergency situations. In these
situations the business rule states that short kits may be built and shipped to fill a pending order.

This process is executed when the function, Kit Subs/Short, is selected from the data entry screens,
Build Kits. This process is never automatically executed. It is up to the user to select the function when
there are shortages or substitutions, otherwise the kit will be built normally. This will keep the inventory
accurate by only removing/adding those items actually in the kit. The kit must also be identified as short
or containing substitutions when issued.

Build Kits Short (w/Subs)
Kit Cache Item Number:

Description:
Qty of Kits To Issue:

Qty of Kits Issued Short (w/Subs):
Qty of Kits Remaining To Issue:.

Qty of Kits to apply:
Shortage or Subs to:

Kit Components List
Qty Qty

Cache Item in Kit Short

Desc:

Desc:

Desc:

Desc:

Cache Item

Substitution
Qty

to Sub

Desc:

Desc:

Desc:

Desc:

Page Up

Page Down

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message:

Page Down

Page Up

Interrupt

Help

End Entry

Scroll down one screen.

Scroll up one screen.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field
of the process.
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Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all
un-saved work.

Data Entry Instructions

The Build Kits Short (w/Subs) data entry screen displays when the function, Kit Short, is selected from
the Build Kits data entry screens. The kit's components list will autofill. The field labeled, Qty in Kit, is
the quantity of the cache item component, which is suppose to be in each kit. The field labeled, Qty
Short, is the quantity of the component not in the kit being built or broken down. To the right of each
component are fields for the cache item number, it's description, and quantity of the substitute to be
used in place of the original component.

When building a kit which is missing one or more components enter the quantity of the component the
kit is short. If there is a substitution for the component enter its cache item number and the quantity
substituted. Do this for each component in the kit. If the shortages and substitutions do not apply to all
the kits to be built then enter the quantity they do apply to.
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3.1.6 Enter Purchase Order Information

This is the process to convert a Request for Supplies (Requisition) to a Purchase Order.

INTERAGENCY CACHE BUSINESS DESIGN
Requested Cache Items on PO

1. Purchase Order Number:
3. Date Ordered:

R220-3948 2. Purchasing Agent: B.Arthur
08/15/97

4. Cache Item: 00171 5. Requisition Number:

6. Transportation Mode:
7. Supplier Code:

Address:
City:

Phone Number:

Federal Express
W001 Name: Wajax
123 Third Ave.
Los Angeles State: CA Zip: 93827-3948
1-800-394-2847

Page Up

Page Down

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Data Entry Instructions

1. A Purchase Order Number must be entered.

2. The Purchasing Agent will auto-fill with the user name. It may be edited if the user is not the
purchasing agent.

3. The date ordered must be entered. It will default to the current date and may be edited to an
earlier date.

4. A valid cache item number may be entered. This will bring up all open request lines for this item.
Either cache item or requisition number must be entered.

5. A valid requisition number may be entered. This will bring up all open request lines for this
requisition. Either cache item or requisition number must be entered.

6. The transportation mode must be entered. If a requisition number was entered this will default to
the transportation mode requested on the requisition and may be edited.

7. A supplier code must be entered. If a requisition number was entered this will default to the
supplier requested on the requisition and may be edited. A pop-up will be available to define a
new supplier.

If a cache item is entered the user will see screen 3.1.6 A Enter Items on Purchase Order by Item
Number.

If a requisition is entered the user will see screen 3.1.6 B Enter Items on Purchase Order by Requisition
Number.
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3.1.6 A Enter items on Purchase Order by Item Number

INTERAGENCY CACHE BUSINESS DESIGN
Requested Cache Items on PO

1. Purchase Order Number: R220-3948 2. Purchasing Agent: B.Arthur
3. Date Ordered: 08/15/97

4. Cache Item: 00171 Description: SHOVEL, with plastic sheath
NSN/PartNum: 5120-00-965-0609 U/l: EA

6. Transportation Mode:
7. Supplier Code:

Address:
City:

Phone Number:

Federal Express
W001 Name: Wajax
123 Third Ave.
Los Angeles State: CA Zip: 93827-3948
1-800-394-2847

Requisition
8. Number

Date & Time
Required

Qty
Requested

Qty
9. onPO

Line
10 Closed

37482345
37632390
38944337

08/15/97 0800
08/30/97 1200
09/10/97 1600

100
225

2500

Page Up

Page Down

Cancel Item

Cancel Line

Interrupt

Main Menu

Help

Print Screen

End Entry |

Exit |

MESSAGE: All messages will be shown here.

Data Entry Instructions

8. The user selects the requisition line or lines of this item that are ordered on this PO.

9. The user must enter the qty of the item ordered on this PO for each line selected.

10. The line closed will show 'Y' if the total number requested has been ordered or 'N' if there is still
an un-ordered quantity.
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3.1.6 B Enter Items on Purchase Order by Requisition Number

INTERAGENCY CACHE BUSINESS DESIGN
Requested Cache Items on PO

1. Purchase Order Number:
3. Date Ordered:

R220-3948 2. Purchasing Agent: B.Arthur
08/15/97

5. Requisition Number: R220-3948

6. Transportation Mode:
7. Supplier Code:

Address:
City:

Phone Number:

Federal Express
W001 Name: Wajax
123 Third Ave.
Los Angeles State: CA Zip: 93827-3948
1-800-394-2847

Cache
8. Item Description NSN/Part No.

Qty Qty Line
U/l Requested 9. on PO 10. Closed

00171 Shovel
01033 Fire Extinguisher
00022 Sleeping Bag
01835 Flashlight

3748-23-345-3483

3847-38-944-3837
3763-23-590-9283

EA
BX
BD
EA

100
50

2500
225

Page Up

Page Down

Cancel Item

Search for Item

Cancel Line Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Data Entry Instructions

8. The user selects the requisition line or lines that are ordered on this PO.

9. The user must enter the qty of the item ordered on this PO for each line selected.

10. The line closed will show 'Y' if the total number requested has been ordered or 'N' if there is still
an un-ordered quantity.

Functions:

Search for Item

Cancel Item

Cancel Line

Page Down

Page Up

Interrupt

June 16,1997

This function searches for the next occurrence of the entered item number.

This function cancels all request lines for the entered item.

Cancels the current request line.

Scroll down one screen.

Scroll up one screen.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.
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Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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3.1.7 Enter Item Supplier Information

This screen is used to insert, update, and delete supplier information and the associated cache items
they supply.

A cache item must be associated with a supplier before it can be put on a requisition. The supplier that
shows in the item inventory is the preferred supplier.

INTERAGENCY CACHE BUSINESS DESIGN
Suppliers

1. Supplier Code:
2. Supplier Name:

3. Address:

GSA
General Supply Administration
123 Third Ave.

4. City: Los Angeles State: CA Zip: 93827-3948
5. Phone Number: 1-800-394-2847

6. Supplier Contact: Tom Phone Number: 1-800-432-3948
Fax Number: 1-800-432-3950

Cache
7. Item U/l NSN/Part No.

Std Pack
8. Qtv 9.

Leadtime
Days 10. Preferred

Unit
Cost

00146 EA 3984-34-384-2837 50 BX 10
Pulaski

00171 EA 2830-30-494-3873 100 BX 5
Shovel, With Sheath

02109 PR 3824-23-584-3193 50 BD 25
Pants, Women's, small

Y

N

Y

39.12

17.55

57.73

Page Up

Page Down

Delete Supplier

Search for Item

Search for NSN

Delete Item Add Item

Interrupt

Main Menu

Print Item
Supplier List

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Delete Supplier Delete a supplier and all associated cache items with it.

Delete Item Delete the entered cache item for a particular supplier.

Add Item Add a new cache item for a particular supplier.

Print Item This function will display the parameter screen for printing the Item Supplier List. See

Supplier List section 4.8.3 for an example of the this screen and report.

Search for Item This function searches for the next occurrence of the entered item number.

Page Down Scroll down one screen.

Page Up Scroll up one screen.
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Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where
the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Data Entry Instructions

1. A supplier code must be entered. This may be any four character code.

2. The supplier name must be entered.

3. The supplier address may be entered.

4. The supplier city, sate, and zip code may be entered.

5. The supplier phone number may be entered.

6. The supplier contact, their phone/fax number, may be entered.

7. A valid cache item must be entered. The 'Description1, 'U/l', and 'NSN/Part no.1 fields
will be filled in.

8. The supplier's standard pack quantity may be entered.

9. The supplier's leadtime days may be entered.

10. If the supplier is a preferred supplier for a cache item a T must be entered in
'Preferred'. The default will be 'N'. If this field is updated the item catalog will also be
updated to reflect the new supplier code for that item.
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3.2.1/3.2.5 Determine Appropriate Disposal

This process is used to dispose of cache items in the cache's inventory. There are five disposal types:
1) E-Expired, 2) D-Damaged, 3) L-Loss, 4) X-Excessed, 5) U-Unserviceable.

Disposal Document Number:
Order Number:

Disposal
Cache ID:_
Accounting
Code:

Cache Item
Qty Qty To Disposal
RFI U/IDispose Type Unit Cost

Trans
Amount

Acct Prop
Status

Desc Comm

Desc Comm

Desc Comm

Desc Comm

Desc Comm

Desc Comm

Total of transaction amounts

Disposal Comment Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All message will display here.

Disposal Comment

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

This function displays a data entry screen for input of general comments
about the current disposal.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first
field of the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel
all un-saved work.
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Data Entry Instructions

1. Enter the Disposal Document Number. This may be either the disposal form number or the
document tracking number.

2. Enter the Cache ID for the cache the item is being removed from.

3. If the disposal is related to a specific order number (e.g., an item lost on a fire), enter that Order
Number.

4. Enter the Accounting Code, if any, that relates to the disposal.

5. Enter the Accountable Property Number or Cache Item Number of the item(s) that is being
disposed in the Cache Item field.

6. The Qty RFI, U/l, and Unit Cost fields will auto-fill.

7. Enter the Qty To Dispose. If an Accountable Property Number was entered in Cache Item, this
field will auto-fill with 1.

8. Enter the Disposal Type. The disposal will be one of the following types:
1) E-Expired, 2) D-Damaged, 3) L-Loss, 4) X-Excessed, 5) U-Unserviceable

9. Transaction Amount will be calculated and displayed based on Unit Cost multiplied by Qty To
Dispose.

10. If the item being disposed is accountable property, that item's current status will be displayed.

11. If the item being disposed is accountable property, the item information will be removed from the
active Inventory - Accountable Property when the Inventory is archived. If the item is non-
accountable, the Qty to Dispose will be subtracted from the Inventory RFI Qty.
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3.2.2 Reconcile Missing Cache Items (Adjustments)

Trans Ref Number:.
Document Number:

Adjustments
Cache ID:

Line
Number Cache Item

Add
U/l Qty RFI Qty

Delete New
Qty Qty RFI Comment

Desc:

Desc:

Desc:

Desc:

Desc:

Print Adjustment

Page Up

Page Down

Insert Line

Cancel Line

Search for Item

Interrupt

Main Menu

Adjustment Comment

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Print Adjustment

Insert Line

Adjustment Comment

Cancel Line

Search for Item

Page Down

Page Up

Interrupt

This function will print a hard copy of the adjustment to a printer selected by
the user at the time this function is selected.

This function creates a new line, so a user can input a new line number,
cache item, and adjustment qty.

This function prompts the user to enter/edit/modify the general comments for
the adjustment.

Cancels the current adjustment line.

This function searches for the next occurrence of the entered item number.

Scroll down one screen.

Scroll up one screen.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.
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Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first

field of the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel
all un-saved work.

Data Entry Instructions

Enter a Document Number to track the adjustment, the Cache ID of the inventory to apply the
adjustments to, and any comments (e.g.. Why the adjustment is being made). The Transaction
Reference Number will autofill.

The Line Number will autofill but it may be changed if desired. Input the cache item number in the field
labeled, Cache Item. The Description, Unit of Issue and Qty RFI fields will autofill. Next enter the
quantity by which to adjust the inventory. If the quantity RFI is to be adjusted upward then enter the
quantity in the field, Add Qty. If the quantity RFI is to be adjusted downward then enter the quantity in
the field, Delete Qty. In either case only enter the number by which to adjust the quantity RFI. Do not
put a plus or minus sign in front of the number. Once the quantity to adjust the inventory is entered a
new quantity RFI is calculated and displayed in the field, New Qty RFI. Lastly enter any comments that
might be specific to the adjustment for this cache item. Up to twenty characters may be entered.

Repeat this process for each cache item to be adjusted. When complete select the function, End Entry
to terminate input. Note the adjustments are applied to the inventory only when the function, End Entry,
is executed.
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3.2.3 Change Cache Item Storage Location

This process is used to move cache items from one Cache ID to another locally. More than one non-
accountable or accountable cache item may be moved from one cache to another per move. Unlike the
process for Transferring Cache Items out of the Cache described in process 1.1.4.1, this process only
changes quantities per Cache ID for non-accountable items and Cache ID for accountable items. It does
not produce a transfer document.

Current Cache ID:

Cache Item

Change Cache Item Storage Location
New Cache ID:

Description U/l
Qty
RFI

Qty
To Move

New Storage
Location

I Page Up

I Page Down

Insert Line

Cancel Line Search for Item

Interrupt

Main Menu

Help

Print Screen

End

Exit

Entry

MESSAGE: All messages will displayed here.

Insert Line

Cancel Line

Search for Item

Page Down

Page Up

Interrupt

Help

End Entry

This function creates a new line, so a user can input a new line number,
cache item, and adjustment qty.

Cancels the current adjustment line.

This function searches for the next occurrence of the entered item number.

Scroll down one screen.

Scroll up one screen.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first
field of the process.

June 16, 1997 Page 3-38 icbs.doc



Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel
all un-saved work.

Data Entry Instructions

Begin by entering the Current Cache ID for the cache the items will be moved from. Next enter the New
Cache ID for the cache the items will be moved to.

For each cache item to be moved repeat this next step.

Enter the Cache Item Number or Accountable Property Number of the item to be moved. The
Description, Qty RFI, and Unit of Issue fields will autofill. Enter the quantity to be moved in the field Qty
To Move.

If Cache Item is a Cache Item Number for non-accountable property then the input will skip the New
Storage Location field and go to the next line. If Cache Item is an Accountable Property Number then
input will require that a new storage location be entered in the field, New Storage Location.

If Cache Item is a Cache Item Number for accountable property then the screen, Enter Accountable
Property to Move, will be displayed. This screen will appear after the user has entered the Cache Item
Number and pressed return. The field, Qty to Move, will autofill with the quantity to be moved after the
user completes this data entry screen.
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Enter Accountable Property to Move

Issue Accountable Property
Cache Item Number:

Description:
Issue

Accountable
Property Number

New Storage
Location

Qty to Issue:
Qty Issued: _
Difference:

Search for
Accountable
Property Number

List of
Accountable

Property Numbers

Page Up

Page
Down

Remove Retrieve

Search for
Property Number

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message:

Page Down

Page Up

Retrieve

Search for
Property Number

Remove

Interrupt

Help

Scroll down one screen.

Scroll up one screen.

This function positions the cursor in the List of Accountable Property Numbers.
The user can scroll through the list to find the accountable property number to
issue. Move the cursor to the accountable property number to issue and when
it is highlighted by the cursor press return to issue it.

This function positions the cursor in the field, Search for Accountable Property
Number. Enter an accountable property number and press return. The function
will search the list of accountable property numbers. If a match is found the
cursor will highlight it in the list. If no match is found the cursor will be
positioned in the field, Search for Accountable Property Number, awaiting input
to do it again.

This function will remove accountable property from the Issue Primary
Accountable Property Number column and place it back in the List of
Accountable Property Numbers column. This changes the status of the
accountable property from Issued to RFI.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.
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End Entry Saves all entered data, clears the screen and returns the cursor to the first field

of the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all
un-saved work.

Data Entry Instructions

The fields Cache Item Number and Description will autofill. The user will not be allowed to modify the
data in these fields. The column on the screen labeled, List of Accountable Property Numbers, will list
all the accountable property numbers belonging to the specified Cache Item Number. This list may
exceed the number that can be displayed on the screen, so this list will be a scrollable list.

When this screen is displayed the cursor will be in the first record in the Accountable Property Number
field waiting for the first accountable property number to be entered. The user may enter an accountable
property number or pick one from the list. To enter an accountable property number just type in the
number and press return. If the accountable property number entered is one belonging to the Cache
Item Number the cursor will move to the field labeled, New Storage Location. If the accountable
property number does not belong to the Cache Item Number then an error message will appear on the
bottom of the screen. The user must enter a valid accountable property number before the cursor will
advance to the field, New Storage Location.

To pick an accountable property number from the list select the function, Retrieve. The cursor will move
to the first record in the list. A number may be picked from the list by scrolling the cursor through the list
or by using a search function. To pick a number from the list using the cursor move the cursor to the
number desired and press return. The number will be removed from the list and placed in the
Accountable Property Number field of the current record. The cursor will then be placed in the New
Storage Location field of the current record awaiting input. To pick a number from the list using the
search function select the function, Search for Property Number. The cursor will move to the field
labeled, Search for Accountable Property Number. To search for an accountable property number enter
all, part of it, or a wildcard(s) string. If only part of the number is entered it compares the partial to the
leftmost digits in each number looking for a match. If a wildcard string is entered for example, 75830, it
will search for strings ending in 5830.

After an accountable property number has been entered the cursor will move to the field, New Storage
Location. There is no default value. The user must enter the storage location the accountable property
will be moved to. After entering the storage location press return and the cursor will move to the
Accountable Property Number field for the next record.

When all the accountable property numbers and their corresponding storage locations have been
entered select the function, End Entry. This will cause the screen, Change Cache Item Storage
Location, to redisplay.

If Cache Item is a Cache Item Number for a kit with accountable property in it then the screen, Enter
Primary Accountable Property Number of Kit to Move, will be displayed.
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Enter Primary Accountable Property Number of Kit to Move

Enter Primary Accountable Property Number of Kit to Move
Cache Item Number: _

Description:
Primary

Accountable
Property Number

New Storage
Location

List of Search for
Accountable Accountable

Property Numbers Property Number

Page Up

Page
Down

Remove

Kit
Sub/Short

Retrieve

Search for
Property Number

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Page Down

Page Up

Retrieve

Search for
Property Number

Remove

Kit Subs/Short

Scroll down one screen.

Scroll up one screen.

This function positions the cursor in the List of Accountable Property Numbers.
The user can scroll through the list to find the accountable property number to
issue. Move the cursor to the accountable property number to issue and when it is
highlighted by the cursor press return to issue it.

This function positions the cursor in the field, Search for Accountable Property
Number. Enter an accountable property number and press return. The function
will search the list of accountable property numbers. If a match is found the cursor
will highlight it in the list. If no match is found the cursor will be positioned in the
field, Search for Accountable Property Number, awaiting input to do it again.

This function will remove accountable property from the Issue Primary
Accountable Property Number column and place it back in the List of Accountable
Property Numbers column. This changes the status of the accountable property
from Issued to RFI.

This function displays the data entry screen for Issuing Kits short or with
Substitutions.
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Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all
un-saved work.

Data Entry Instructions

The fields Cache Item Number and Description will autofill. These fields may not be modified. The
column on the screen labeled, List of Accountable Property Numbers, will list all the accountable
property numbers belonging to the specified Cache Item Number (i.e. Kit). Since the list may exceed the
number that can be displayed on the screen, the list is scrollable. When this screen is displayed the
cursor will be in the first record in the Primary Accountable Property Number field waiting for the first
accountable property number to be entered. Enter an accountable property number or pick one from the
list.

To enter an accountable property number just type in the number and press return. If the accountable
property number entered is one belonging to the Cache Item Number the cursor will advance to the next
record. If the accountable property number does not belong to the Cache Item Number then an error
message will appear on the bottom of the screen. The user must enter a valid accountable property
number before the cursor will advance to the next record.

To pick an accountable property number from the list select the function, Retrieve. The cursor will move
to the first record in the list. A number may be picked from the list by scrolling the cursor through the list
or by using the search function. To pick a number from the list using the cursor move the cursor to the
number desired and press return. The number will be removed from the list and placed in the Primary
Accountable Property Number field of the current record.

To search for an accountable property number in the list select the function, Search for Property
Number. The cursor will move to the field labeled, Search for Accountable Property Number. To search
for an accountable property number enter all, part, or a wildcard string. If only part of the number is
entered it compares the partial to the leftmost digits in each number looking for a match. If a wildcard
string is entered for example, 75830, it will search for strings ending in 5830. If a match is found the
cursor will highlight it in the list. If no match is found the cursor will be positioned in the field, Search for
Accountable Property Number, awaiting input to do it again.
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To remove accountable property from the Primary Accountable Property Numbers field select the
function, Remove, and the accountable property will be removed from the field and not moved.

After entering an accountable property number the cursor will move to the field, New Storage Location.
Enter the new storage location of the accountable property in the new cache. This is required
information and must be entered. The New Storage Location will default to the name of the name of the
cache the items are being moved to. To change the default just type over it.

When all the accountable property numbers and their new storage locations have been entered select
the function, End Entry. This will return control to the calling process. Upon returning to the screen,
Change Cache Item Storage Location, the field Qty To Move will autofill according to the number of
property numbers input.
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3.3.1/3.3.2 Archive Records

This is the process used to archive customer and transaction records to a backup file.

I Interrupt

|| Main Menu

MESSAGE: All

INTERAGENCY CACHE BUSINESS
Archive Records

1

2

3

messages will be:

Archive Customer Records

Archive Order Records

Archive Transaction Records

Help

Print Screen

shown here.

DESIGN

End Entry

Exit

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all
un-saved work.

COMMENTS

1. By selecting (1) all customer records which have been marked by the user as 'Delete' will be
archived.

2. By selecting (2) all order records which have been marked by the user as 'Delete' will be archived.

3. By selecting (3) all transaction records and associated data will be archived. Note - Whether one,
two, or more years worth of data must exist on the system is still being determined.

4. Whenever a selection is chosen, a message will appear asking if you really want to archive these
records.
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3.3.3 Change Cache Item

INTERAGENCY CACHE BUSINESS DESIGN

Change Cache Item

1. Cache Item: 00171 Description: Shovel, with handle

2. New Cache Item:

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first

field of the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel
all un-saved work.

Data Entry Instructions

1. Only active cache item numbers may be changed.

2. A valid cache item must be entered. The 'Description' will be filled in.

3. The new cache item number must be entered. All existing records in the database that have the old
cache number will remain the same. From the time the change was made all transactions will have
the new cache item number. There will be a cross reference store to match old transactions with
the new number. The item catalog will be updated to show 'Date Changed' for the old cache item.
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3.3.4 Change Accounting Code

INTERAGENCY CACHE BUSINESS DESIGN

Change Accounting Code

1. Order Type:

2. Order Number:Incident Number:

3. Issuing Account Code:

4. Reimbursable Account Code:

Name:

New Account Code:

New Account Code:

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Data Entry Instructions

1. Only active accounting codes may be changed.

2. An order type must be entered. If an T is entered then only the 'Incident Number' fields will be
displayed. If an 'O' is entered then only the 'Order Number' fields will be displayed.

3. A valid order or incident number must be entered. The 'Name', 'Issuing Account Code', and
'Reimbursable Account Code' will be filled in if it is an incident order. 'AH' may be entered in the
order number field meaning all order numbers associated with an account code will be changed. If
'AH' is entered the cursor will move to the accounting code fields and a valid account code must be
entered in one of these fields.

4. A new issuing account code may be entered.
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5. A new Reimbursable Account Code may be entered. One of the account code fields must be
entered.

6. When changing an account code the system will change all records that have not been billed.
Records that have been billed will be left unchanged however, a list of these document numbers will
display. The user may mark which document numbers they would like changed. The system will
change those records and produce a debit/credit transaction that will not affect year to date
issues/returns. There will be a cross reference store to match old accounting codes with the new
one.
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3.3.5 Change Order Number

INTERAGENCY CACHE BUSINESS DESIGN

Change Order Number

1. Order Type: .

2. Order Number: Incident Number: _-_- YRL _

3. Number: New Incident Number: _-_- YR: _

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Data Entry Instructions

1. Only active numbers may be changed.

2. An order type must be entered. If an T is entered then only the 'Incident Number' fields will be
displayed. If an 'O' is entered then only the 'Order Number1 fields will be displayed.

3. Enter a valid order number or incident number.

4. Enter the number or incident number. All existing records in the database with the old order
number will remain the same. Transactions occurring after the change will reflect the new number.
There will be a cross reference store to match old transactions with the number.
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3.3.8 Restore Records from Archive

This is the process used to restore archived records from a backup file.

INTERAGENCY CACHE BUSINESS DESIGN
Restore Records

1

2

3

4

5

Interrupt

|| Main Menu

MESSAGE: All messages will be

. Restore Customer Records

. Restore Transaction Records

. Restore Order Records

. Restore Item Catalog Records

. Restore Inventory Records

Help

Print Screen

End Entry

Exit

shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first

field of the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel
all un-saved work

Data Entry Instructions

After the restore selection is chosen a window will appear asking for entry of the unique key data for the
records to be restored.
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Restore Customer Records

INTERAGENCY CACHE BUSINESS SYSTEM
Restore Customer Records

Customer Unit ID Order Account Code

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Restore Transaction Records

INTERAGENCY CACHE BUSINESS SYSTEM
Restore Transaction Records

Transaction Type Transaction Document Number Transaction Reference Number

Transaction Sequence Number
Transaction Date

Begin End

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Restore Order Records

INTERAGENCY CACHE BUSINESS SYSTEM
Restore Order Records

Order Type Order Number Order Account Code

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.
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Restore Item Catalog Records

INTERAGENCY CACHE BUSINESS SYSTEM
Restore Item Catalog Records

Cache Item Number

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Restore Inventory Records

INTERAGENCY CACHE BUSINESS SYSTEM
Restore Inventory Records

Cache Item

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first
field of the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel
all un-saved work
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Data Entry instructions

After the restore selection is chosen a window will appear asking for entry of the unique key data for the
records to be restored.

1. To restore Customer records enter the Customer Unit ID and/or Order Account Code of the Record
to be restored. These are scrollable fields to allow restoration of multiple records at one time.

2. To restore Incident records enter the Incident Order Number and/or Order Account Code of the
Record to be restored. These are scrollable fields to allow restoration of multiple records at one
time.

3. To restore Transaction records any valid combination of Transaction Document Number (Order
Number), Transaction Reference Number (Issue, Return, Workorder,...), Transaction Sequence
Number (system assigned sequential number), and Transaction Date may be entered. At least one
of these fields must be entered to identify the transaction records to be restored. Transaction Type
is an optional field, if one is entered only that transaction type will be restored for the document
number, date range,... entered. Otherwise all transaction types will be restored. Transaction Type,
Transaction Document Number and Transaction Reference Number are scrollable fields to allow
multiple restorations, (e.g., All the transaction for several orders, or multiple issues for a given
order). Transaction Sequence Number and Transaction Date allow for a single entry (begin) or a
range (begin - end).

4. To restore Order Header records enter the Order Type and Order Number (field will format based
•"••" on order type of " I " or "O") and/or Order Account Code for the Order header records to be restored.

These are scrollable fields to allow restoration of multiple records.

5. To restore Item Catalog records enter the Cache Item Number for the Item Catalog Records to be
restored. This is a scrollable field to allow restoration of multiple records.

6. To restore Inventory Records enter the Cache Item Number or Accountable Property Number of the
Inventory Records to be restored. This is a scrollable field to allow restoration of multiple records.

After the selection data is chosen, a message will appear asking if you really want to restore these
records. Sort of a double check.

There will also be a check for records in the active database with the same key as the records being
restored. If active records exist, a message will appear asking if you want to overwrite the existing
record, view/print the record being restored, or cancel restore of this record. One more check to help
prevent loss of active data.
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3.4.1 Enter Inventory Results

Enter Non-Accountable Inventory Results

Interagency Cache Business System
Non-Accountable Inventory Results

Cache Item
Number Description U/I

RFI Inventory
QTY QTY

Page Up

Page
Down

Insert Line

Cancel
Line

Adjust
Inventory

Print
Discrepancy

Search for
Item

Interrupt

Main
Menu

Help

Print Screen

End
Entry

Exit

Message: All messages will display here.

Insert Line

Cancel Line

Adjust Inventory

Print Discrepancy

Search for Item

Page Down

Page Up

Interrupt

Help

End Entry

Main Menu

This function creates a new line, so a user can input a cache item and
inventory results.

Cancels the current line.

Changes current RFI quantity to the amount entered as Inventory quantity for
selected entries. Writes the appropriate adjustment transactions.

This function displays the parameter screen for printing the non-accountable
or accountable inventory discrepancy report. See section 4.6.13 for
examples of these screens and reports.

This function searches for the next occurrence of the entered item number.

Scroll down one screen.

Scroll up one screen.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first
field of the process.

Exits the current screen and returns to the Main Menu.
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Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel
all un-saved work.

Non-Accountable Inventory Results Data Entry Instructions

Description, Unit of Issue, and RFI QTY will auto-display when the item number is entered.

The user will then be able to enter the Inventory Qty.

After entry of Inventory results, the user may produce the Inventory Discrepancy Report.

When the user is satisfied that an accurate count has been entered the user may adjust the inventory to
that count using the 'Adjust Inventory' function. A portion of the entries may be updated by selecting
(highlighting) those entries to be adjusted. If no items are selected, all items entered will be adjusted.
Adjustment transactions will be written for any adjustments made.

Only non-accountable items can be adjusted through this process. Accountable items must be adjusted
through the 3.2.2 Reconcile Missing Cache Items (Adjustments) function or other appropriate function.
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3.4.2 Enter Local Item Costs

Interagency Cache Business System
Establish New Local Item Costs

Cache Item Current New
Number Description U/l Cost Cost

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first

field of the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel
all un-saved work.

Data Entry Instructions

Description, Unit of Issue, and Current Cost will auto-display when the local item number is entered.
The user will then be able to enter the new cost of the item. Only local item costs may be updated
through this screen.
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3.5 Year End Processing

Date
Complete

INTERAGENCY CACHE BUSINESS DESIGN
Year End Processing

• Backup Database and Archive Inactive Records

• , Produce End of Fiscal Year Account Balances Report

• Reset All System Generated Numbers

• " Produce Full Stock Status Report

• Produce History Report, Reset Year to Date Figures, Save Beginning
Inventory Balances

• Produce Item Purchases Report

• Establish New Local Item Costs

• . Load New National Item Costs

Use Default Sort/System Parameters (Y/N): Y_

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

RECORDS ARCHIVE ERROR LISTING
SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/File Name: Ipt1
Font: Courier
Copies: 1
Landscape/Portrait: L

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.
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Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first
field of the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel
all un-saved work.

Data Entry Instructions

The user chooses the function(s) that they wish to run. Those functions will then be run in batch. When
successfully completed, the Date Complete will be displayed by the system. Reports produced by the
function and error reports will be automatically generated according to the parameters chosen. The user
may choose to allow each to be processed using the default settings or to specify the system
parameters for each function/report. If the user chooses notjo use the default system parameters the a
parameter screen will be displayed for each function/report. An example is given for the error listing
parameter screen. Refer to the reports section for examples of all other parameter screens and report
layouts.

Comments

Backup Database and Archive Inactive Records
This will create a complete backup of the current Database. All records in all tables.
It will also Archive all Transaction records over one year old, leaving the previous year's records
available in the Database.
Any Customer or Incident records previously flagged as Inactive by the user but not yet archived will also
be archived at this time.
Order Header and Issue information older over one year old or relating to Inactive Customer or Incident
records will be archived as well.
Item Catalog and Inventory Information for items flagged as Deleted by the user (local items) or through
national updates (national items) will be archived by this process.
Archived Report will show Table Name & Key for Archived Records.

Produce End of Fiscal Year Account Balances Report
This produces the report as described in section 4.1.4 and updates the current Amount Reported by
adding the current Total Outstanding to produce a new Amount Reported to reflect the outstanding
amount reported by this report.

Reset All System Generated Numbers
This will reset all Issue, Issue-Move, Issue-Transfer, Return, Return-WO, Return-Transfer, Workorder,
Batch, Request for Supply, Disposal, and Adjustment numbers to zero.

Produce Full Stock Status Report
This will produce the report as described in section 4.6.11 for all Cache ID's and all Cache Item
Numbers currently active.
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Produce History Report. Reset Year to Date Figures. Save Beginning Inventory Balances
This will produce the report as described in section 4.6.15 (Change Request NZ-2).
The QTY ISSUED YTD, QTY ISSUED IN KITS YTD, QTY RETURNED YTD, QTY RETURNED IN KITS
YTD, Total Number of Issues, Total Lines Issued, Total Pounds Issued, Total Cubes Issued, Total Value
Issued, Total number of Returns, Total Lines Returned, and Total Value Returned counters will all be
reset to zero.
The Beginning Inventory Balance counters will be set to current quantities for all items in all Cache ID'S.

Produce Item Purchases Report
This will produce a report showing as described in section 4.8.4 for all items purchased during the
previous year.

Establish New Local Item Costs
This allows the user to enter changes to local item costs for the current year as described in section
3.4.2.

Load New National Item Costs
This will load the new national item costs for the current year (3.4.3). These will load automatically from
a nationally distributed update when this is run.

NOTE: All Functions will produce an error listing of any failed processes.
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4.0 Generate Reports/Output
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BATCH PRINTING

INTERAGENCY CACHE BUSINESS SYSTEM
Print/Reprint Documents

Document Type: Resource Order/lssue/Transfer/Return/Workorder
Begin End

Document Number -

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/File Name: Ipt1

Font: courier
Copies: 1

Landscape/Portrait

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

Message: All messages will display here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Data Entry Instructions

Select the type of document to be printed/reprinted. Enter the document number or range of document
numbers to be printed. If this is the first printing of an Issue or Transfer, this will close the document to
editing changes. Any additional changes must be done through corrections. If any corrections have
already been made to an Issue or Transfer, the correction addendums will print in addition to the original
document.
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4.1.1 Transaction Listing

This report generates a listing of monthly transactions for BLM stores reporting.

INTERAGENCY CACHE BUSINESS SYSTEM
Generate Monthly Transaction Listing

REPORT PARAMETERS

Update First/Last Transaction (Y/N): N_

SORT PARAMETERS

1 Transaction Type
2 Document Number
_ Accounting Code
3 Cache ID

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/File Name: Ipt
Font: courier
Copies: 1
Landscape/Portrait

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. This report is used by the BLM to complete their monthly stores, which is sent to their Finance
Office in Denver on the 25th of each month. It will print out a list of all transactions that have
occurred since the last time they were submitted to Denver.

2. Choosing a 'Y' for the report parameter will mark all transactions that have taken place since the last
time stores was sent to Denver. After a T has been entered once for either 4.1.1 or 4.1.1 .A, only
an 'N' can be used to run both reports until the next reporting period.

3. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and will display as a subheading. Other sort field columns will be displayed
from left to right in sort priority order.
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User ID: ICBS
Program ID: ICBS 4.1.1.A
Run Date: 2/1/951530

From 11/25/94 to 12/25/94

Transaction Document Number

9500000
9500001
9500002

Transaction Document Number

9500010
9500011

Transaction Document Number

9500005
9500007

INTERAGENCY CACHE BUSINESS SYSTEM
Monthly Transaction Listing

sorted by Document Number

Transaction Type = 'Adjustments'

Transaction Value

-8.893.34
324.23
-324.23

Total Value = -8,893.34

Transaction Type = 'Issues'

Transaction Value

345.97
3.324.53

Total Value = 3,670.50

Transaction Type = "Returns'

Transaction Value

-3,387.09
-22,837.88

Total Value = -26,224.97

Accountina Code

RP-220-049-1590-00-420X-269Z
RP-220-049-1590-00-420A-269Z
RP-220-049-1590-00-269Z

Accountina Code

RP-220-049-1550-00-9881-269Z
RP-220-049-1590-00-420A-269Z

Accountina Code

RP-220-049-1550-00-9881-269Z
RP-210-049-1550-00-9324-269Z

Date: 12/22/94
Page: 1 of 1

Cache ID

IDNFC
IDNFC
IDNFC

Cache ID

IDNFC
IDNFC

Cache ID

IDNFC
IDNFC
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User ID: ICBS
Program ID: 4.1.1.B
Run Date: 2/1/95 1530

From 11/25/94 to 12/25/94

Transaction Document Number

9500000
9500001
9500005
9500010

Transaction Document Number

9500002
9500007
9500011

INTERAGENCY CACHE BUSINESS SYSTEM
Monthly Transaction Listing
sorted by Accounting Code

Accounting Code_=RP-220-049-1590-00-420X-269Z

Transaction Value

-8,893.34
324.23

-3,387.09
345.97

Total Value = -11,610.23

Accounting Code = RP-220-049-1550-00-9881-269Z

Transaction Value

-324.23
-22,837.88

3,324.53

Date:
Page:

Transaction TvDe

"Adjustments'
'Adjustments'
'Returns'
'Issues'

Transaction Type

'Adjustments'
'Returns'
'Issues'

12/22/94
1 of 1

Cache ID

IDNFC
IDNFC
IDNFC
IDNFC

Cache ID

IDNFC
IDNFC
IDNFC
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4.1.2 Account Transaction Report

This report generates a listing of all transactions that have occurred for a specific Accounting Code or
Order Number.

INTERAGENCY CACHE BUSINESS SYSTEM

Account Transaction Summary

REPORT PARAMETERS

Begin Date: _/_/_ End Date: JJ_

Accounting Code:

Incident Order Number: _-_- YR:
Other Order Number:

SORT PARAMETERS

2 Transaction Type
_ Order Number
i Accounting Code

Document Number

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/File Name: Ipt
Font: courier
Copies: 1
Landscape/Portrait

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. An Accounting Code and/or Order Number must be entered. Either the Incident Order Number or
Other Order Number may be entered for the Order Number, but both cannot be entered. A message
will appear if all parameters are left blank.

2. The date parameters may be left blank, meaning the report will run for all dates. If Begin Date is
entered the report will run from that date to the current date. If End Date is entered then the report
will run from the beginning up to that date. If both dates are entered the report will run for that range
of dates.

3. There will be an optional pop-up window for the accounting code and Order Number parameters.
This will show all of the accounting codes and the incident order numbers (and incident names)
associated with a specific accounting code.

4. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and will display as a subheading. Other sort field columns will be displayed
from left to right in sort priority order.
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Transactions by Accounting Code & Transaction Type

User ID: ICBS
Program ID: ICBS
Run Date: 2/1/95

From 12/05/94 to
Accounting Code

Order Number

ID-PAF-001
OR-VAL-F984
OR-VAL-F984
OR-VAL-F984
RESTOCK
RESTOCK

Order Number

ID-PAF-001
OR-VAL-F984
OR-VAL-F984

4.1.2
1530

12/10/94
= 'P345631

Transaction

12/05/94
12/06/94
12/06/94
12/08/94
12/10/94
12/10/94

Transaction

12/05/94
12/06/94
12/06/94

INTERAGENCY CACHE BUSINESS SYSTEM
Account Transaction Summary

by Accounting Code sorted by Transaction Type

Transaction Type = 'Issues'

Date Transaction Document Number

9400020
9400032
9400100
9400103
9400110
9400111

Transaction Type = 'Returns'

Date Transaction Document Number

9400003
9400033
9400098

Date: 12/22/94
Page: 1 of 1

COMMENTS Transaction Value

3,429.39
Transferred from ID-PAF-001 34.21

253,839.01
Transferred from MT-R01 -FC 1.99

22,938.80
38.20

Total Transaction Value = 280,281.60

COMMENTS Transaction Value

Returned from OR-VAL-F984 -48,432.89
-90.82

-221,124.23

Total Transaction Value = -269,647.94

Total Account Value = 10,633.66
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Transactions by Accounting Code & Order Number

User ID: ICBS
Program ID: ICBS 4.1.2
Run Date: 2/1/95 1530

From 12/05/94 to 12/10/94
Accounting Code = 'P34563'
Transaction Type

Issue
Return

Transaction Type

Issue
Issue
Issue
Return
Return

Transaction Type

Issue
Issue

INTERAGENCY CACHE BUSINESS SYSTEM
Account Transaction Summary

by Accounting Code sorted by Order Number

Transaction Date

12/05/94
12/05/94

Transaction Date

12/06/94
12/06/94
12/08/94
12/06/94
12/06/94

Transaction Date

12/10/94
12/10/94

Order Number = 'ID-PAF-001'

Transaction Document Number

9400020
9400003

Order Number = "OR-VAL-F9841

Transaction Document Number

9400032
9400100
9400103
9400033
9400098

Order Number = 'RESTOCK'

Transaction Document Number

9400110
9400111

COMMENTS

Date: 12/22/94
Page: 1 of 1

Transaction Value

3,429.39
Returned from OR-VAL-F984 -48,432.89

Total Order Value -45,003.50

COMMENTS Transaction Value

Transferred from ID-PAF-001 34.21
253,839.01

Transferred from MT-R01-FC 1.99
-90.82

-221,124.23

Total Order Value = 32,660.16

COMMENTS Transaction Value

22,938.80
38.20

Total Order Value = 22,977
Total Account Value = 10,633.66
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Transactions by Order Number &

User ID: ICBS
Program ID: ICBS 4.1.2
Run Date: 2/1/95 1530

From 12/05/94 to 12/10/94
Order Number = 'OR-VAL-F9841

Accounting Code = 'P34563'

Transaction Date

12/06/94
12/06/94
12/08/94

Transaction Date

12/06/94
12/06/94

Transaction Type

INTERAGENCY CACHE BUSINESS SYSTEM Date: 12/22/94
Account Transaction Summary Page: 1 of 1

by Order Number sorted by Transaction Type

Transaction Type = 'Issues'

Transaction Document Number

9400032
9400100
9400103

Transaction Type = 'Returns'

Transaction Document Number

9400033
9400098

COMMENTS Transaction Value

Transferred from ID-PAF-001 34.21
253,839.01

Transferred from MT-R01-FC 1.99

Total Transaction Value = 253,975.21

COMMENTS Transaction Value

-90.82
-221,124.23

Total Transaction Value = -221,215.05

Total Order Value = 32,760.16
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Transactions by Order Number & Document

User ID: ICBS
Program ID: ICBS 4.1.2
Run Date: 2/1/95 1530

From 12/05/94 to 12/10/94
Order Number = 'OR-VAL-F9841

Accounting Code = 'P345631

Transaction Type Transaction Date

Issue 12/06/94
Issue 12/06/94
Issue 12/08/94
Return 12/06/94
Return 12/06/94

Number

INTERAGENCY CACHE BUSINESS SYSTEM
Account Transaction Summary

by Order Number sorted by Document Number

Transaction Document Number

9400032
9400100
9400103
9400033
9400098

Date: 12/22/94
Page: 1 of 1

COMMENTS Transaction Value

Transferred from ID-PAF-001 34.21
253,839.01

Transferred from MT-R01 -FC 1.99
-90.82

-221,124.23

Total Order Value = 32,760.16
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4.1.3 Billing Information Report

This report produces a transaction listing for completed direct sales orders to Finance for all accounts.

INTERAGENCY CACHE BUSINESS
Billing Information

SORT PARAMETERS

2 Transaction Date
3 Transaction Type
5 Document Number
4 Order Number
1 Accounting Code

Interrupt

Main Menu

REPORT PARAMETERS

Accountinq Code:

Billing Unit ID:

Incident Order Number: - -
Other Order Number:

Update Amount Reported (YIN):

Execute (Y/N): Y

Help

Print Screen

MESSAGE: All messages will be shown here.

SYSTEM

YR:

SYSTEM PARAMETERS

Screen/Printer/File:
Printer/File Name:
Font:
Copies:
Landscape/Portrait

End Entry

Exit

Printer
Ipt

courier
1

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where
the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves al! entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. Any combination of Accounting Code, Billing Unit ID., and Order Number must be entered. Either
the Incident Order Number or Other Order Number may be entered for the Order Number, but both
cannot be entered. A message will appear if all parameters are left blank.

2. There will an optional pop-up window for the accounting code parameter. This will show all of the
incident order numbers (and incident names) associated with a specific accounting code.

3. Choosing a T for the Update Amount Reported parameter will cause the last reported Outstanding
Balance to be added to the Amount Reported (Values saved from previous run with 'Y' option). The
new Outstanding Balance will be the difference of the Order Total and the new Amount Reported.
This is a way to show what has already been reported to finance and the new charge/credit amount.

4. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and columns will be displayed from left to right in sort priority order.
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User ID: ICBS
Program ID: ICBS 4.1
Run Date:

Customer
Customer

.3
2/1/95 1530

Name:
Contact:

Customer Address:

Transaction
Date

08/04/94
08/04/94

08/04/94
08/15/94
08/15/94
08/17/94

Type

Issue
Issue

Issue
Return
Return
Return

Payette Fire District
Mark Jones

Mark Jones
3210 1st Ave.
McCall, ID 83740

Transaction
Document #

9500213
9500213

9500213
9500015
9500017
9500035

Order Number

ID-PAF-001
ID-PAF-001

INTERAGENCY CACHE BUSINESS SYSTEM
Billing Information
By Account Code

Issued From: USDA Forest Service
Northwest Area Fire Support Cache
1740 S.E.Ochoco Way
Redmond, OR 97756

Billing Address: Payette Regional Office

Cache
Item

00146
00159

201 Pine Dr.
McCall, ID 83740

Transaction
Description Quantity Amount

Pulaski with sheath 100 34.75
Chain Saw 5 164.00

Property Numbers: 25486813248

RESTOCK
ID-PAF-001
ID-PAF-001
RESTOCK

01835
00146
00077
00146

26548326546
25489566785
25489665885
56468321688

Station, Emergency 2 3,819.19
Pulaski with sheath 45 -34.75
Tent, Two Person 1 -77.79
Pulaski with sheath 10 -34.75

Date: 12/16/94
Page: 1 of 1

Incident/Project Name: Fire Training
Order Originating Date: 08/04/94
Last Transaction Date: 09/23/94
Accounting Code: P34982

Total Trans
Amount

340.75
820.00

7,638.38
-1,563.75

-77.79
-69.50

Transp Total Shipping
Mode per Document

C 120.58
G
G

Order Total: 7,908.08
Amount Reported: 0.00
Total Outstanding: 7,908.08
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User ID: ICBS
Program ID: ICBS 4.1.3
Run Date: 2/1/95 1530

Customer Name:
Customer Contact:

Customer Address:

Transaction
Date Type

08/04/94 Issue
08/04/94 Issue

08/04/94 Issue
08/15/94 Return
08/15/94 Return
08/17/94 Return

Payette Fire District
Mark Jones

Mark Jones
3210 1st Ave.
McCall, ID 83740

Transaction
Document #

9500213
9500213

Cache
Item

00146
00159

Property Numbers:

9500213
9500015
9500017
9500035

01835
00146
00077
00146

INTERAGENCY CACHE BUSINESS SYSTEM
Billing Information
By Order Number

Issued From: USDA Forest Service
Northwest Area Fire Support Cache
1740 S.E.Ochoco Way
Redmond, OR 97756

Billing Address: Payette Regional Office
201 Pine Dr.
McCall, ID 83740

Transaction Total Trans
Description Quantity Amount Amount

Pulaski with sheath 100 34.75 340.75
Chain Saw 5 164.00 820.00

25486813248
26548326546
25489566785
25489665885
56468321688

Station, Emergency 2 3,819.19 7,638.38
Pulaski with sheath 45 -34.75 • -1,563.75
Tent, Two Person 1 -77.79 -77.79
Pulaski with sheath 10 -34.75 -69.50

Date: 12/16/94
Page: 1 of 1

Incident/Project Name: Fire Training
Order Originating Date: 08/04/94
Last Transaction Date: 09/23/94
Accounting Code: P34982
Order Number: ID-PAF-001

Transp Total Shipping
Mode per Document

C 120.58
G
G

Order Total: 7,908.08
Amount Reported: 0.00
Total Outstanding: 7,908.08
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User ID: ICBS
Program ID: ICBS 4 /
Run Date:

Customer
Customer

.3
2/1/95 1530

Name:
Contact:

Customer Address:

Transaction
Date

08/04/94
08/04/94

08/04/94
08/15/94
08/15/94
08/17/94

Type

Issue
Issue

Issue
Return
Return
Return

Payette Fire District
Mark Jones

Mark Jones
3210 1st Ave.
McCall, ID 83740

Transaction
Document #

9500213
9500213

9500213
9500015
9500017
9500035

Order Number

ID-PAF-001
ID-PAF-001

INTERAGENCY CACHE BUSINESS SYSTEM
Billing Information

By Unit ID

Issued From: USDA Forest Service
Northwest Area Fire Support
1740 S.E.Ochoco Way
Redmond, OR 97756

Billing Address: Payette Regional Office

Acct
Code

P34982
P34982

201 Pine Dr.
McCall, ID 83740

Cache
Item Description

00146 Pulaski with sheath
00159 Chain Saw

Property Numbers: 25486813248

RESTOCK
ID-PAF-001
ID-PAF-001
RESTOCK

P34984
P34982
P34982
P34987

26548326546
25489566785
25489665885
56468321688

01835 Station, Emergency
00146 Pulaski with sheath
00077 Tent, Two Person
00146 Pulaski with sheath

Cache

Quantity

100
5

2
45

1
10

Date: 12/16/94
Page: 1 of 1

Incident/Project Name: Fire Training
Order Originating Date: 08/04/94
Last Transaction Date: 09/23/94

Transaction
Amount

34.75
164.00

3,819.19
-34.75
-77.79
-34.75

Total Trans Transp
Amount Mode

340.75
820.00

7,638.38 C
-1,563.75 G

-77.79 G
-69.50

Order Total: 7,908.08
Amount Reported: 0.00
Total Outstanding: 7,908.08
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4.1.4 Open Order Billing Report

This report produces an open account summary to finance for end of fiscal year billing. This report will
print reimbursable (non-fire) orders only. For BLM this means all accounts except "1550". For Forest
Service this means all accounts except "P-Numbers".

INTERAGENCY CACHE BUSINESS SYSTEM
Open Order Billing Information

SORT PARAMETERS

1 Transaction Date
2 Transaction Type
3 Document Number

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/File Name: Ipt
Font: courier
Copies: 1
Landscape/Portrait

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where
the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

COMMENTS

1. Only accounts with an outstanding balance greater than zero will print.

2. There are no report parameters for this report. Each time the report is run all accounts will print.

3. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and columns will be displayed from left to right in sort priority order.
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User ID: ICBS
Program ID: ICBS 4.1.4
Run Date: 2/1/95 1530

Customer Name:
Customer Contact:

Customer Address:

Payette Fire District
Mark Jones

Mark Jones
3210 1st Ave.
McCall, ID 83740

Transaction Transaction Transaction
Date Type

08/04/94 Issue
08/04/94 Issue
08/04/94 Issue
08/15/94 Return
08/15/94 Return
08/17/94 Return

Document No

9500213
9500213
9500213
9500015
9500017
9500035

INTERAGENCY CACHE BUSINESS SYSTEM
Open>Account Summary

Billing Address:

Order Number

ID-PAF-001
ID-PAF-002
RESTOCK
ID-PAF-002
ID-PAF-001
RESTOCK

Date: 12/16/94
Page: 1 of 1

Incident/Project Name: Fire Training
Order Originating Date: 08/04/94
Last Transaction Date: 09/23/94

Payette Regional Office Accounting Code: 534982
201 Pine Dr.
McCall,

Cache Item

00146
00159
01835
00146
00077
00146

ID 83740

Description

Pulaski with sheath
Chain Saw
Station, Emergency
Pulaski with sheath
Tent, Two Person
Pulaski with sheath

Transaction Total Transaction
Quantity Amount Amount

10 34.75 340.75
10 164.00 1,640.00
2 3,819.19 7,638.38

45 -34.75 -1,563.75
1 -77.79 -77.79

10 -34.75 -69.50

Order Total: 7,908.08
Total Amount Reported: 0.00

Total Outstanding: 7,908.08
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4.1.5 Incident Summary

This report will print out a summary of all items issued and returned from an incident/project.

SORT

I
2

Interrupt

Main Menu

MESSAGE: All

INTERAGENCY CACHE BUSINESS
Incident/Project Summary

REPORT PARAMETERS

Accountinq Code:

Incident Order Number: _-_-
Other Order Number:

Begin Date: _/_/_

PARAMETERS

Cache Item Number
Principle Name

Execute (Y/N): Y_

Help

Print Screen

messages will be shown here.

SYSTEM

_YR: _

End Date: _/_/_

SYSTEM PARAMETERS

Screen/Printer/File:
Printer/File Name:
Font:
Copies:
Landscape/Portrait

End Entry

Exit

Printer
Ipt

courier
1

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where
the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. An Accounting Code and/or Order Number must be entered. Either the Incident Order Number or
Other Order Number may be entered for the Order Number, but both cannot be entered. A message
will appear if all parameters are left blank.

2. The date parameters may be left blank, meaning the report will run for all dates. If Begin Date is
entered the report will run from that date to the current date. If End Date is entered then the report
will run from the beginning up to that date. If both dates are entered the report will run for that range
of dates.

3. There will be an optional pop-up window for the accounting code parameter. This will show all of
the incident order numbers (and incident names) associated with a specific accounting code.

4. All items within kits will be broken out and displayed in the item/accountable property summary.

5. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and columns will be displayed from left to right in sort priority order.
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User ID: ICBS
Program ID: ICBS 4.1.5
Run Date: 2/1/95 1530

Accounting Code = 'P57746'
Order Number = 'NM-SLV-1001'

INTERAGENCY CACHE BUSINESS SYSTEM
Incident/Project Summary

Date: 12/16/94

Incident/Project Name: Salmon Egg

' Item Summary * * *

Cache Item

00022
00100
02022
01678
02051

Description

Bag, Sleeping
Bar, Wrecking
Jean, Fire
Pad, Heating
Cleanser

Qty
As

Issued
Items

250
35

0
15
0

Qty Issued
IN Kits

500
0

100
3
0

Transfer
InQtv

25
0

123
1
0

Total Items
Issued

775
35

223
19

0

Returned
As Items

55
70
5
0

10

Transfer
Out Qtv

0
10

212
0

14

Returned
IN Full Kits

0
10

6
0
5

Total
Returned

55
90

223
0

29

Qty
Out

720
-55

0
19

-29

Cache Item
Price

49.65
3.00

45.37
7.50
1.25

Cost
Outstandinq

35,748.00
-165.00

0.00
142.50
-36.25

1 Accountable Property Summary * * *

Cache Item

00159
00159
00148
00709

Description

Saw, Chain
Saw, Chain
Pump
Generator

Property
Number

0329813
0329183
0218938
0254736

Issued As
A Kit

Y
N
N
Y

Transfer

Y
N
Y
N

Cache Item
Returned

N
Y
N
Y

Transfer
Out

N
N
Y
Y

Total Cost Outstanding = 34,488.25

Cache Item
Price

169.45

456.23

Total Replacement Cost = 625.68
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Cache Item

00003
00010

Cache Item

02069
00340

Description

Adapter
Reducer

Description

Base Camp
Kit, Chain Saw

Quantity

2
1

Total

Quantity
Issued

1
2

INTERAGENCY CACHE BUSINESS SYSTEM
Incident/Project Summary

* * • R & R Parts Summary * * *

Cache Item R & R
Price Parts Cost

8.35 16.70
4.85 4.85

R & R Parts Cost = 23.55

* * * Kit Summary * * *

Quantity
Returned

0
1

Date: 12/16/94
Page: 2 of 2

Grand Total Cost Outstanding = 35,137.23
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4.2.1 Cache Item Component Report

This report generates a listing of all components required to create a cache item (consolidated). This is
a kit contents report,

INTERAGENCY CACHE BUSINESS SYSTEM
Cache Item Component Listing

REPORT PARAMETERS

Cache Item Number: AH

SORT PARAMETERS

1 Cache Item Number
2 Description

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/File Name: Ipt
Font: courier
Copies: 1
Landscape/Portrait

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. The default for cache item number is 'ALL'. This will generate a list of components for all cache
items (consolidated). One cache item number may be entered in place of 'ALL'.

2. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and columns will be displayed from left to right in sort priority order.

User ID: ICBS
Program ID: 4.2.1
Run Date: 2/1/95 1530

Consolidated
Cache Item

00340

Component
Cache Item

00044
00159
00300
00352
00353
00565
00744
01027
01033
01869

INTERAGENCY CACHE BUSINESS SYSTEM
Cache Item Component List

DescriDtion

Kit, Chain Saw

Description

Chaps, Protective
Chain Saw 16M-24"
Goggles, Safety
Axe, boy's single bit
Carton, fiberboard
Rag, wiping
Packsack, waterproof
Earplugs, foam
Extinguisher, fire
Oil, bar and chain

Unit Cost

547.32

Quantity

1
1
2
1
1
1
1

20
1
2

U/l

PR
EA
PR
EA
EA
LB
EA
PG
EA
QT

Date: 12/19/94
Page: 1 of 1
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4.2.2 Cache Item Component Availability Report

This report gives a summary of how many cache items (consolidated) cache be built from the existing
inventory levels. It also provides a summary of how many cache items (component) are short. This is a
kit shortage and kit build summary report.

INTERAGENCY CACHE BUSINESS SYSTEM
Cache Item Component Availability

SORT PARAMETERS

Consolidated Items
1 Cache Item Number
2 Cache ID

Component Items
1 Cache Item Number
2 Description

Interrupt

Main Menu
MESSAGE: All messages will be j

REPORT PARAMETERS

Cache Item Number: All

Quantity Requested:

Cache ID: All

Execute (Y/N): Y

Help

Print Screen

shown here.

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/File Name: Ipt
Font: courier
Copies: 1
Landscape/Portrait

End Entry

Exit

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. If Quantity Requested is left blank then the report will produce a summary of how many cache items
(consolidated) can be built. If a number is entered in Quantity Requested, then it will produce a
cache item (component) shortage report.

2. Sort Parameters are divided into two groups, the Consolidated Items and Component Items. If
Quantity Requested is left blank then the Component Items sort option will not be used since no
components will be printed.

3. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and columns will be displayed from left to right in sort priority order.
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Components by Cache ID

User ID: ICBS
Program ID: ICBS 4.2.2
Run Date: 2/1/95 1530

Cache ID = 'MTR01FC

Consolidated
Cache Item

00270
00340
00870
02069

INTERAGENCY CACHE BUSINESS SYSTEM
Cache Item Component Availability Summary

by specific Cache ID and no quantity requested

Description Available to Build

Kit, Tool Roll
Kit, Chain Saw
Kit, Pump
Kit, Cache Van

5
12
0
3

Quantity RFI

2
22

7
3

Date:
Page:

Min Qty

5
10

5
1

12/19/94
1 of 1

MaxQtv

10
150

15
5
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Components in all Cache ID's

User ID: ICBS
Program ID: ICBS 4.2.2
Run Date: 2/1/95 1530

Consolidated
Cache Item

00270
00270
00340

00870
00870

02069
02069

DescriDtion

Kit, Tool Roll
Kit, Tool Roll
Kit, Chain Saw

Kit, Pump
Kit, Pump

Kit, Cache Van
Kit, Cache Van

INTERAGENCY CACHE BUSINESS SYSTEM
Cache Item Component Availability Summary
by all Cache IDs and no quantity requested

Available to Build Quantity RFI

5 2
0 54

12 22

0 7
1 144

3 3
0 0

Cache ID

MTR01FC
MTR01NRFI
MTR01FC

MTR01FC
MTR01NRFI

MTR01FC
MTR01NRFI

Date:
Page:

Min Qty

5
0

10

5
0

1
1

12/19/94
1 of 1

Max Qty

10
100
150

15
0

5
5
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Components for Requested Quantity

User ID: ICBS
Program ID: ICBS 4.2.2
Run Date: 2/1/95 1530

Cache ID = 'MTR01FC
Quantity Requested = 5

Consolidated
Cache Item

00340

Component
Cache Item

00044
00159

INTERAGENCY CACHE BUSINESS SYSTEM
Cache Item Component Availability Summary
by specific Cache ID and quantity requested

Description Available to Build Quantity RFI

Kit, Chain Saw 12 22

Cache Item Quantity
Description in Consolidated Item

Chaps, Protective 1
Chain Saw 1

Min Qty

10

Cache Item Quantity
(Total Reauired)

5
5

Date: 12/19/94
Page: 1 of 1

Max Qty

150

Quantity
Quantity RFUJnavailable

3 2
0 5
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4.2.3 Cache Item Packing List

This report will generate the packing list that contains a list of all cache item (components) contained
within the cache item (consolidated). This is a kit packing list report.

INTERAGENCY CACHE BUSINESS SYSTEM
Cache Item Packing List

REPORT PARAMETERS

Cache Item Number: AN

Cache ID:

SORT PARAMETERS

Consolidated Items
1 Cache ID
2 Item Number

Component Items
1 Item Number

Description
Storage Location

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/File Name: Ipt
Font: courier

Copies: 1
Landscape/Portrait

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. This report can be run for all cache items or just one. The default is 'ALL'.

2. It can also be run for a specific Cache ID or 'ALL1. If 'ALL' is chosen then a separate printout will be
generated for each Cache ID.

3. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort. For the consolidated item (kit), the pages will be sorted in sort priority order.
For the component items, the items will be sorted and columns displayed from left to right in sort
priority order.

User ID: ICBS INTERAGENCY CACHE BUSINESS SYSTEM
Program ID: 4.2.3
Run Date: 2/1/95 1530

Cache

Cache

Weight

Cache

00044
00159
00300
D0352

~00353
00565
00744
01027
01033
01869

ID: IDNFC

Item: 00340 Description:

: 276 lbs 7 oz 2.1 cubes
125.19 kg 194.45 grams

Item DescriDtion

Chaps, Protective

Cache Item

Bureau of Land

Packing List

Management
National Interagency Fire Center
3833 S. Development Ave.
Boise, ID 83705

Kit, Chain Saw

1.756 cubic meters

Quantitv

1
Chain Saw 16"-24" 1
Goggles, Safety 2
Axe, boy's single bit 1
Carton, fiberboard
Rag, wiping

1
1

Packsack, waterproof 1
Earplugs, foam
Extinguisher, fire
Oil, bar and chain

Build Instructions:

COMMENTS:

Packed By:

Checked By:

Date Packed:

20
1
2

UZl

EA
EA
PR
EA
EA
LB
EA
PG
EA
QT

Loc 1

2X24
V830
K889
C100
C384
C938
V383
2X39
G394
P390

Date: 12/20/94
Page: 1 of 1

Loc 2 Loc 3

C253

RAMP
X883

C384

453P

RAMP
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4.2.4 Kit Item Summary Report

This report will produce a list of all cache items (consolidated) that contain a particular cache item
(component). Ex. A list of all kits that contain a shovel.

SORT PARAMETERS

Interrupt

Main Menu

MESSAGE: All messages

INTERAGENCY CACHE BUSINESS
Kit Item Summary

REPORT PARAMETERS

Cache Item Number:

Execute (Y/N): Y

Help

Print Screen

will be shown here.

SYSTEM

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/File Name: Ipt
Font: courier
Copies: 1
Landscape/Portrait

End Entry ||

Exit I

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

COMMENTS

1. Enter the item number of the component item. A listing of all consolidated items (kits) that contain
that item will be generated.
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User ID: ICBS
Program ID: 4.2.4
Run Date: 2/1/95 1530

Component
Cache Item

00171

Consolidated
Cache Item

00340
02069
02070

INTERAGENCY CACHE BUSINESS
Kit Item Summary

Description

Shovel, With Sheath

Description

Kit, Chain Saw
Kit, Base Camp
Kit, Mop Up

SYSTEM

Quantity

1
200

5

Date: 12/20/94
Page: 1 of 1

U/l

EA
EA
EA
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4.3.1 Cache Item Summary

This report will print out all information pertaining to a specific cache item,
manufacturer and model information.

It includes catalog, supplier,

INTERAGENCY CACHE BUSINESS SYSTEM
Cache Item Summary

REPORT PARAMETERS

Cache Item Number: ALL

SORT PARAMETERS

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/File Name: Ipt
Font: courier
Copies: 1
Landscape/Portrait

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.
Exit Exits the current screen and returns to the previous process. This will cancel all un-

saved work.

COMMENTS

1. This report may be run for one cache item or for all cache items. If run for all cache items then the
default sort parameter will be cache item number.

June 16,1997 Page 4-38 icbs.doc



User ID: ICBS
Program ID: ICBS 4.3.1
Run Date: 2/1/95 1530

Cache Item Description

02020 Jean, Fire, 32x34

Uil

PR

INTERAGENCY CACHE BUSINESS
Cache Item Summary

STD Pack Supplier Code/Name

12 PG/BX 0001 GSA

Unit Price Weiaht Lbs/oz

54.75 2 lbs / 3 Oz

SYSTEM

MFG Name

Levi

Cubes

.3

Model Number

501

Hazardous

N

Date: 12/19/94
Page: 1 of 1

Specification No. Refurb STD

N/A

Stock Number

3849-23-576-3827

564VJ7

Class

C
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4.3.2 NFES Catalog Information

This report will print out stocking and local pricing information for the NFES representative for inclusion
in the NFES catalog.

INTERAGENCY CACHE BUSINESS SYSTEM
NFES Catalog Information

REPORT PARAMETERS

Beginning Cache Item Number: OOOOOC

Ending Cache Item Number: 999999

SORT PARAMETERS

1 Cache Item Number
2 Description

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/File Name: Ipt
Font: courier
Copies: 1
Landscape/Portrait

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit
MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. The report can be run for any range of cache item numbers. The default is 'ALL'.

2. Only cache items that have a T in the 'Cache Item Catalog Flag' will be printed.

3. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and columns will be displayed from left to right in sort priority order.
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User ID: ICBS
Program ID: ICBS 4.3.2
Run Date: 2/1/95 1530

Cache ID =

Cache Item
00146

00159

01118

'OR-RAC

Description
Pulaski

Chain Saw

Eye Wash

INTERAGENCY CACHE BUSINESS SYSTEM
NFES Catalog Information

U/l
EA

EA

PG

NSN Number
1849-23-543-348

Shelf
Life Kit
N N

8374-45-347-2938
N N

6505-00-139-4600
Y N

Cache Item
Price

Kit
Item
Y

Y

N

44.53

Acct
N

167.45
Y

1.04
N

Supplier
STD Pack

12 BX

Critical
Item
Y

N

100PG/BX
N

Qty per U/l
1

Date:
Page:

Weight
5lb 3oz, 992 g

Hazardous Item
Material Class
N

N

N

D

151b, 6.8kg
P

5oz, .14kg
C

12/19/94
1 o f1

Cubes
.8 ft

%
20

1.2 ft

.01ft
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4.3.3 NFES Box Label

SORT PARAMETERS

Interrupt

Main Menu

MESSAGE: All messages

INTERAGENCY CACHE BUSINESS
Box Labels

REPORT PARAMETERS

Cache Item:

Qty Requested:

Execute (Y/N): Y

Help

Print Screen

will be shown here.

DESIGN

SYSTEM PARAMETERS
Screen/Printer/File: Printer
Printer/File Name: Ipt
Font: courier
Copies: 1
Landscape/Portrait

End Entry

Exit

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

COMMENTS

1. This report prints out box labels for a specific cache item.

2. Both 'cache item' and 'qty requested1 are required.
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NATIONAL FIRE
EQUIPMENT SYSTEM

ITEM DESCRIPTION
ADAPTER, 1 1/2" NH-F TO 1 1/2"

CACHE ITEM QUANTITY
000006 1 EA

NORTHERN REGION FIRE CACHE

WEIGHT OZ CUBES
10 LBS 1 OZ .2

NATIONAL FIRE
EQUIPMENT SYSTEM

ITEM DESCRIPTION
ADAPTER, 1 1/2" NH-F TO 1 1/2"

CACHE ITEM QUANTITY
000006 1 EA

NORTHERN REGION FIRE CACHE

WEIGHT OZ CUBES
10 LBS 1 OZ .2

NATIONAL FIRE
EQUIPMENT SYSTEM

ITEM DESCRIPTION
ADAPTER, 1 1/2" NH-F TO 1 1/2"

CACHE ITEM QUANTITY
000006 1 EA

NORTHERN REGION FIRE CACHE

WEIGHT OZ CUBES
10 LBS 1 OZ .2

NATIONAL FIRE
EQUIPMENT SYSTEM

ITEM DESCRIPTION
ADAPTER, 1 1/2" NH-F TO 1 1/2"

CACHE ITEM QUANTITY
000006 1 EA

NORTHERN REGION FIRE CACHE

WEIGHT OZ CUBES
10 LBS 1 OZ .2
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4.4.2 Flag Critical Items

This is an input/edit screen used to flag cache item numbers that are critical. Upon entering this screen
all critical items will be displayed sorted by cache item number. Deletions, insertions, and updates may
be done for any item.

INTERAGENCY CACHE BUSINESS SYSTEM
Flag Critical Items

Cache Item Number

00159
00171
01062

Description

Chain Saw
Shovel W/Sheath
Sleeping Bag

Critical

Y
Y
Y

Execute (Y/N): Y

Page Up

Page Down

Search for Item

Interrupt

Main Menu

Insert Line

Help

Print Screen

Cancel Line

End Entry

Exit

MESSAGE: All messages will be shown here.

Page Down

Page Up

Search for Item

Insert Line

Cancel Line

Interrupt

Help

End Entry

Main Menu

Print Screen

Scroll down one screen.

Scroll up one screen.

This function searches for the next occurrence of the entered item number.

This function inserts a new line so the user can input a new cache item and critical
flag.

This function deletes the current line of cache item and sets the critical flag to 'N'.

Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field of the
process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.
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Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

COMMENTS

1. There is no report screen for this process.

2. Values for the critical flag are 'Y' for National critical items, 1 ' for local critical items. 'N' indicates
that an item is not a critical item and is inserted by the system when an item is removed from the
critical item list.

4.4.3 Critical Items Report For NICC

This is the critical items report that NICC requires. It will be automatically generated and sent to NICC.

COMMENTS

1. All items that are marked as being critical will show up on this report.

2. Only quantities from the main Cache ID will be displayed on the report.

Sample report for NICC:

Cache ID = 'IDNFC

Cache Item
Number

00146
00148
02021
02023

INTERAGENCY CACHE BUSINESS SYSTEM
Critical Items List

Description

Pulaski
Pump Mark III
Jeans 34 X 36
Shirt Large

NSN Number

3298-32-435-3423
0039-38-938-0918
8392-75-948-3849
0392-00-948-3948

Date: 12/20/94
Page:

Quantity
RFI

793
4

1,524
35,003

1 of1

Unit of
Issue

EA
EA
PR
EA
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4.4.4 Local Critical Item Report

This is the critical item report that can be produced locally which will list all items flagged as national or
local critical items.

SORT PARAMETERS

INTERAGENCY CACHE BUSINESS
Local Critical Item Report

REPORT PARAMETERS

Print Local Critical Items Only?

1 Cache Item Number
2 Description
3 Critical Flag

Interrupt

Main Menu

MESSAGE: All messages

Execute (Y/N): Y

Help

Print Screen

will be shown here.

SYSTEM

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/File Name: Ipt
Font: courier
Copies: 1
Landscape/Portrait

End Entry

Exit

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

#
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COMMENTS

1. Only cache items that have a T , 'B' or 1 ' in the 'Cache Item Critical Flag' will be printed.

2. If the 'Print Only Local Critical Items' parameter is 'Y' only items with a 'Cache Item Critical Flag' of
'B' or 'L' will be printed.

3. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and columns will be displayed from left to right in sort priority order.

Local Critical Items Report

Cache ID = '

Cache Item
Number
00146
00148
02021
02023

DNFC

Description
Pulaski
Pump Mark III
Jeans 34 X 36
Shirt Large

INTERAGENCY CACHE BUSINESS
Local Critical Items List

NSN Number
3298-32-435-3423
0039-38-938-0918
8392-75-948-3849
0392-00-948-3948

SYSTEM

Quantity
RFI

793
4

1,524
35,003

Date:
Page:

Unit of
Issue
EA
EA
PR
EA

12/20/94
1 Of1

Critical
Classification
National
Local
National
National
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4.5.1 Address Code Listing

This report prints out a listing of all Customers and Customer contact information.

SORT PARAMETERS

1 Unit Identifier
2 Customer Name

Interrupt

Main Menu

MESSAGE: All messages

INTERAGENCY CACHE BUSINESS
Address Code Listing

REPORT PARAMETERS

Unit Identifier: ALL

Execute (Y/N): Y

Help

Print Screen

will be shown here.

SYSTEM

SYSTEM PARAMETERS

Screen/Printer/File:
Printer/File Name:
Font:
Copies:
Landscape/Portrait

End Entry

Exit

Printer
Ipt

courier
1

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

COMMENTS

1. A single unit ID, a partial ID with the'%' wildcard character (i.e., OR% for all ID'S beginning with
OR), or 'ALL' may be entered for units to be reported. The default is 'ALL'.

2. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and columns will be displayed from left to right in sort priority order.
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User ID: ICBS
Program ID: ICBS 4.5.1
Run Date: 2/1/95 1530

Customer
Unit Identifier

ID-PAG

ID-WRD

OR-VAL

Customer
Unit Name

Payette NF

Ranger District

Vale Ranger District

INTERAGENCY CACHE BUSINESS SYSTEM
Address Code Listing

Customer
Contact

Cindy Snow

Valerie Pinkerton

Walter Thompson

Customer
Business Phone

208-384-9284

208-483-3948

503-394-7594

Date: 12/20/94
Page: 1 of 1

Customer Address

Payette National Forest
P.O. Box 3847-01
McCall, ID 83740-0043

Wallace Ranger District
Yellowstone St.
P.O. Box 14
Silverton, ID 38473-0493

Vale Ranger District
1938 Main St.
Burns, OR 38479
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4.5.2 Incident/Project List

This report will print out a listing of all incident/projects supported by the cache.

SORT PARAMETERS

1 Order Number
2 Incident Name
3 Account Code
4 Unit Identifier

Interrupt

Main Menu

MESSAGE: All messages

INTERAGENCY CACHE BUSINESS
Incident/Project Report

REPORT PARAMETERS

Active Incidents: Y

Execute (Y/N): Y

Help

Print Screen

will be shown here.

SYSTEM

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/File Name: Ipt
Font: courier
Copies: 1
Landscape/Portrait

End Entry

Exit

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

COMMENTS

1. This report will print all active incidents, closed incidents, or both depending upon what is entered in
the Active Incidents parameter. A 'Y1 prints active, 'N' print closed, and blank will print them all.

2. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and columns will be displayed from left to right in sort priority order.
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User ID: ICBS INTERAGENCY CACHE BUSINESS SYSTEM Date: 12/19/94
Program ID: ICBS 4.5.2 Incident/Project Report Page: 1 of 1
Run Date: 2/1/95 1530

Account Code New Incident
(Issuing Office) (Customer) Jurisdiction Order No. Start Date Close Date
9382 9382 PNF - Payette Forest 08/01/94
8374 3847 R04 - Region 4 ID-LOW-23 09/14/94 09/15/94
P39483 P39483 R1 - Billings RO 08/18/94

Unit
Identifier
BLM
BLM
USFS

Unit Name
Burley Dist.
Lowman
Missoula

Incident
Order No.
ID-BRD-01
ID-LOW-11
MT-R01-01

Name
Windflower
Runabout
Sheep Fire
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4.6.1 Accountable Property Report

This report prints a listing of Accountable Property.

Accountable Property Information

INTERAGENCY CACHE BUSINESS SYSTEM
Accountable Property Report

REPORT PARAMETERS

Item Number: ALL

SORT PARAMETERS

I Property Number
2 Item Number
3 Description

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/File Name: Ipt
Font: courier
Copies: 1
Landscape/Portrait

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. This report may be run for all accountable property, for one accountable property number, or all
property within a cache item number. The default is 'ALL'. The user may enter the desired property
number or cache item number in the 'Item Number" field or accept the default.

2. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort columns will be displayed from left to right in sort priority order.
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User ID: ICBS
Program ID: ICBS 4.6.1
Run Date: 2/1/95 1

Cache Item
Number

Accountable
Property Number

Model Number

Acquisition
Date Cost NFC ID

582014

03/04/90

582050

04/12/91

0166937

MX-360

$450.00

0224492

MX-360

$470.00

Description

INTERAGENCY CACHE BUSINESS SYSTEM
Accountable Property Report

Manufacturer Name Item Status

Owner Unit ID Noun Description

Radio, Personal. Portable, VHF/FM

Motorola

COMM

Radio, Portable

Motorola

COMM

Active

(AR5-0036) MX-360

Active

MX-360, SOAKIT#3BAFS

Class Code Serial Number

Current Last Transaction
Location Type Doc Number

582014 T14Z4F

COMM Return R318945

582050 278ADE2169

FYU Issue I245389

Date: 12/19/94
Page: 1 of 1

Work Order
Date Cost

07/08/95 $235.00

06/23/95 $0.00
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Accountable Property Status

This report lists the current status of accountable property.

Interagency Cache Business System
Accountable Property Status Report

REPORT PARAMETERS

1
2

1. Item Number:
2. Accountable Property Class:
3. Cache Item Principle Name:

4. Owner Unit ID:
5. Current Location:

6. Cache Item Status:

SORT PARAMETERS

Cache Item Number
Accountable Property Number
Accountable Property Class
Cache Item Principle Name
Owner Unit ID
Current Location
Cache Item Status

ALL

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/Filename: Ipt
Font: courier
Copies: 1_
Landscape/Portrait

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. The report may be run for all accountable items, for a single cache item number, or for a single
accountable property number. The default is 'ALL'. The user may enter the desired property
number or cache item number in the 'Item Number* field or accept the default.

2. The report may also be run for all items in an accountable property class.

3. The report can be run for all property with a certain principle name e.g., pump.

4. All property owned by a certain Unit can be reported by entering a Unit ID.

5. All property currently at the same location can be reported by entering a Current Location.

6. All property with a given status can be reported by entering that status.

7. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and columns will be displayed from left to right in sort priority order.
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User ID: ICBS
Program ID: ICBS 4.6.1 B
Run Date: 2/1/95 1

Cache
Item Number Description
ID

Last Transaction
Tvpe Doc Number Date

582014 Radio, Personal,

ISSUE 1529013 05/30/95

582050 Radio, Portable

ISSUE I437822 06/19/95

INTERAGENCY CACHE BUSINESS SYSTEM
Accountable Property Status Report

Accountable
Property Number

Class
Current Location Code

Portable, VHF/FM 0166937

GALENA 582014

0193565

TANANA 582050

Item Status

Order Number

Active

AK-GAL-B041

Active

AK-TAL-A210

Date: 12/19/94
Page: 1 of 1

Owner Unit

Account Code

COMM

AK-GAL-1550-50-B041

COMM

AK-TAL-1550-50-A210
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4.6.2 Disposal Report

Accountable Property Disposal

This report lists accountable property that has been disposed.

Interagency Cache Business System

Accountable Property Disposal Report

REPORT PARAMETERS

Item Number: ALL

Cache Item Principle Name:

Transaction Type ALL
SORT PARAMETERS

1 Cache Item Number
2 Accountable Property Number
3 Cache Item Principle Name

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/Filename: Ipt

Font: courier
Copies: 1
Landscape/Portrait

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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Workorder - Return Document

Interagency Cache Business System
WO-RETURN

Workorder #: WO-324235-A Order*: OR-DNF-0072 YR 95 Inc/Proj Name: Burnt Skunk
Issuing Office Acct Code: P9359 Return Date: 07/24/95
Reimbursable Account Code: P9359 Cache ID: NIFC
Customer ID: DNF 3833 S. Development Ave.

Deschutes National Forest Boise, ID 83705
1645 Highway 20 E.
Bend, OR 97701

Cache Acct.
Item Prop# Description
00159 007983 Chain Saw

007892
007456
007345
004869

00171 Shovel

Cache
Item Description
008923 Spring
009734 Screw

Sharpening (contract)

Comments:
This is just a sample to show what

QTY Unit
Returned U/l Price

5 EA 57.21

80 EA 2.32

TOTAL CREDIT:

Rehab Costs/Repair Parts Used

QTY Unit
Used U/l Price

4 EA .67
10 EA .13

TOTAL REHAB/REPAIR:

information would show.

Disclaimer: This document does not necessarily reflect all returned items that may result
Some items returned on the same date may still be awaiting rehab/repair.

CREDIT GRAND TOTAL:

Total
Price
286.05

185.60

471.65

Total
Price
2.68
1.30

40.00

43.98

in credit.

$ 427.67
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4.6.11 Stock Status

This report prints the current stock status of items in the cache.

INTERAGENCY CACHE BUSINESS
Stock Status Report

REPORT PARAMETERS

Begin
Cache Item Number:

SYSTEM

End

Cache Item Principle Name:

Cache ID:

Primary Storaae Location:

Critical Items Only (Y/N): _

SORT PARAMETERS

2 Cache Item Number
_ Cache Item Principle Name
i Cache ID

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/Filename: Ipt
Font: courier
Copies: 1
Landscape/Portrait

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where
the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. The report may be run for all cache item numbers, a range of numbers, or a single number.

2. It may also be run for all items with a certain principle name e.g., hose.

3. All items for a specific cache ID may reported by entering that cache ID.

4. The report may be printed for all storage locations, a group of locations using the wildcard character
(e.g., 34% would list all locations that begin with 34), or a single storage location.

5. The report may be printed for only Critical Items.

6. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and will display as a subheading. Other sort field columns will be displayed
from left to right in sort priority order.
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Stock Status by Cache ID

User ID: ICBS
Program ID: ICBS 4.6.11
Run Date: 2/1/95 1530

Cache ID:

Cache
Item
Number

00022

00177

Cache ID:

00022

00177

AKFBK

Description

Bag, Sleeping
Storage Locations: ANNEX

Shovel w/sheath
Storage Locations: R28*C

AKGAL

Bag, Sleeping
Storage Locations: WHSE

Shovel, w/sheath
Storage Locations: WHSE

Unit
Of

Iss

INTERAGENCY CACHE BUSINESS
Stock Status Report

Qty
RFI

EA 1,893
REHAB*FLOOR

EA
R17*B6

EA

EA

1,384

1,893

1,384

Qty Qty
Qty In On
Reserv Kits Order

10 0 23

400 300 0

SYSTEM

Qty Qty
W.O. Min

41 1,000

21 1,300

Inventory Value for AKFBK: $128,745.

132 0 23

400 300 0

41 1,000

21 1,300

Inventory Value for AKGAL: $128,745

Inventory Total Value for all Caches: $257,491.18

Qty
Max

3,000

3,300

59

3,000

3,300

59

Issue
Unit
Price

$50.71

$21.47

$50.71

$21.47

Date: 12/22/94
Page: 1 of 2

Cache Item
Total

Value

$98,580.24

$30,165.35

$98,580.24

$30,165.35
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Stock Status by Item Number

User ID: ICBS
Program ID: ICBS 4.6.11
Run Date: 2/1/95 1530

Cache
Item Number Description

00022 Bag, Sleeping

Cache ID
Qty
RFI

INTERAGENCY CACHE BUSINESS
Stock Status

Unit of
Issue

EA

Issue
Unit Price

$50.71

Qty Qty In Qty On
Reserved Kits Order

AKFBK 1,893 35
Storage Locations: ANNEX REHAB'FLOOR

AKGAL 443 0
Storage Locations: WHSE

AKFYU 555 0
Storage Locations: WHSE

00177 Shovel, w/sheath

AKFBK
Storage Locations: R28*C R17*

AKGAL
Storage Locations: WHSE

AKFYU
Storage Locations: WHSE

1,215
B6

380

750

Inventory Total Value

EA

12

0

0

Inventory Total Value

235 50

40 0

38 0

for cache item 00022:

$21.47

130 31

25 0

40 0

for cache item 00177:

Inventory Total Value for all Caches:

SYSTEM

Qty
Workordered

349

0

0

$166,075.25

$47,556

$213,631.

208

0

0

.05

30

Qty
Min

1,000

300

300

1,200

375

250

Qty
Max

3,000

1,000

1,000

3,500

1,200

900

Date: 12/22/94
Page: 1 of 2

Cache Item
Total Value

$115,466.67

$22,464.53

$28,144.05

$30,637.69

$815.86

$1,610.25
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4.6.12 List of Items with Expiration

This report will produce a list of cache items that have expiration dates. It will not show how many or
which items have expired. It simply produces a list of cache items that have a shelflife.

INTERAGENCY CACHE BUSINESS SYSTEM
List of Items with Expiration

REPORT PARAMETERS

Principle Name:

Storage Location:

Cache ID:

SORT PARAMETERS

Z Cache Item Number
_ Cache Item Principle Name
1 Cache ID

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/Filename: Ipt
Font: courier
Copies: 1
Landscape/Portrait

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where
the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. The report may be run all items with a certain principle name e.g., hose.

2. The report may be printed for all storage locations, a group of locations using the wildcard character
(e.g., 34% would list all locations that begin with 34), or a single storage location.

3. All items for a specific cache ID may reported by entering that cache ID.

4. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and will display as a subheading. Other sort field columns will be displayed
from left to right in sort priority order.

User ID: ICBS INTERAGENCY CACHE BUSINESS SYSTEM Date: 12/22/94
Program ID: ICBS 4.6.12 List of Items with Expiration Page: 1 of 2
Run Date: 2/1/95 1530
Cache ID: AKFBK

Unit
Cache Item of Qty
Number Description Issue
Rfi

00030 Battery, Size AA, Alkaline, 1.5V EA
450

Cache ID: AKFBK Storage Locations: S-R

13697 Food, Beef Jerky PK 30
Cache ID: AKFBK Storage Locations: FOODS-WHSE
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4.6.13 Inventory Discrepancy

Enter Non-Accountable Inventory Results

Interagency Cache Business System
Non-Accountable Inventory Results

Cache Item
Number Description

RFI Inventory
QTY QTY

Page Up

Page Down

Insert Line

Cancel Line

Print
Discrepancy

Search for Item

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit
Message: All messages will display here.

Insert Line

Cancel Line

Print Discrepancy

Search for Item

Page Down

Page Up

Interrupt

Help

End Entry

Main Menu

Print Screen

Exit

This function creates a new line, so a user can input a cache item and inventory
results.

Cancels the current line.

This function displays the parameter screen for printing the non-accountable or
accountable inventory discrepancy report. See section 4.6.13 for examples of
these screens and reports.

This function searches for the next occurrence of the entered item number.

Scroll down one screen.

Scroll up one screen.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.

Saves all entered data, clears the screen and returns the cursor to the first field of
the process.

Exits the current screen and returns to the Main Menu.

Prints what is currently displayed on the screen.

Exits the current screen and returns to the previous process. This will cancel all
un-saved work.
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Non-Accountable Inventory Results Data Entry Instructions

1. Enter the Cache ID that quantities apply to.

2. Enter the Cache Item Number.

3. Description, Unit of Issue, and RFI QTY will auto-display.

4. The user will then be able to enter the Inventory Qty.

5. After entry of Inventory results, the user may produce the Inventory Discrepancy Report or that
report may be run at a later time.

Accountable Inventory Results Data Entry Instructions

Accountable Inventory results must be entered by using the appropriate procedure, i.e., Issue, Return,
Receipt, Move, Disposal,...
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Non-Accountable Inventory Discrepancy Report

Interagency Cache Business System
Non-Accountable Inventory Discrepancy

Report Parameters

Begin End
Cache Item Number: ALL
Cache Item Principle Name:
Cache ID: ALL

Sort Pri Sort Parameters
1 Cache Item Number
_ Cache Item Principle Name

Cache ID

System Parameters
Screen/Printer/File: Printer
Printer/Filename: IpJ
Font: 12
Copies: 1_
Landscape/Portrait

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all
un-saved work.
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COMMENTS

1. The report may be run for all cache item numbers, a range of numbers, or a single number.

2. It may also be run for all items with a certain principle name e.g., hose.

3. All items for a specific cache ID may reported by entering that cache ID.

4. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will
be the highest level sort and will display as a subheading. Other sort field columns will be
displayed from left to right in sort priority order.
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USER.ID:
PROGRAM!

Interagency Cache Business System
Non-Accountable Property Inventory Discrepancy Report

BILLBEACH
D: ICBS.4.6.13

Cache ID: AKFBK

Cache Item
Number Description

00022

00177

BAG, SLEEPING

SHOVEL W/SHEATH

Issue
Unit
Price

$50.71

$21.47

System
Qty In
Stock

1,114

1,543

Inventory
Qty

On Hand

1,160

1,258

Total Inventory Discrepancy Value:

PAGE 001 of 001
RUN DATE: 09/10/95
RUNTIME: 09:20:14

Discrepancy
Qty

46

-285

-$3,786.29

Discrepancy
Value

$2,332.66

-$6,118.25
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4.6.14 Cache Item Transaction Listing

Interagency Cache Business System
Cache Item Transaction Listing

Report Parameters

Begin Date: _/_/_ End Date: _/_/.

Transaction Type: ALL

Begin End
ALLCache Item:

Cache Item Principle Name:
Cache ID: ALL

SortPri Sort Parameters
1 Transaction Type
2 Cache Item
3 Transaction Date

Cache Item Principle Name
Cache ID

System Parameters
Screen/Printer/File: Printer
Printer/Filename: l£t
Font: 12
Copies: 1_
Landscape/Portrait

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where
the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. Enter the range of dates to be reported.

2. Enter the transaction type to be reported. A pop-up list of transaction types is available to
choose from. The default is 'ALL'.

3. The report may be run for all cache item numbers, a range of numbers, or a single number.

4. It may also be run for all items with a certain principle name e.g., hose.

5. All items for a specific cache ID may reported by entering that cache ID.

6. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will
be the highest level sort and will display as a subheading. Other sort field columns will be
displayed from left to right in sort priority order.
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USER.ID:
PROGRAM.ID:

TRANS
TYPE

ISSUE
03-93
ISSUE
03-93
RETURN
28-93
RETURN
03-93

CACHE
ID

MTR01

MTR01

MTR01

MTR01

BILL.BEACH
ICBS.4.6.2

CACHE
ITEM#

01050

01050

01050

01050

ACCT
PROP#

0170941

0170941

0170941

0170941

Interagency Cache Business System
CACHE ITEM TRANSACTION LIST

DESCRIPTION

KIT, BELTWEATHER

KIT, BELTWEATHER

KIT, BELTWEATHER

KIT, BELTWEATHER

USER ID

GUEST01

GUEST02

GUEST02

GUEST01

yzi

KT

KT

KT

KT

RUN
RUN

PAGE 001 of 001

DATE: 08/29/95
TIME: 08:35:00

TRANSACTION
DOC#

9300006

9300007

9300006

9300007

REF# QJY AMT

001002

001089

000368

000502

1

1

1

1

DATE

69.89

69.89

69.89

69.89

02-

03-

02-

05-
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4.6.15 Stock History Report

This report provides an historical accounting of the stock. Quantities are
beginning and ending dates entered.

computed based on the

INTERAGENCY CACHE BUSINESS SYSTEM
Stock History Report

REPORT PARAMETERS

Begin Year: End Year:

Begin End
Cache Item Number:

Cache Item Principle Name:

Cache ID:

Primary Storage Location:

Critical Items Only (Y/N): _

SORT PARAMETERS

1 Cache Item Number
Cache Item Principle Name

. Cache ID

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

MESSAGE: All messages will show here.

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/Filename: Ipt
Font: courier
Copies: 1
Landscape/Portrait

End Entry

Exit

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. Enter the range of dates to be reported.

2. The report may be run for all cache item numbers, a range of numbers, or a single number.

7. It may also be run for all items with a certain principle name e.g., hose.

3. All items for a specific cache ID may reported by entering that cache ID.

4. The report may be printed for all storage locations, a group of locations using the wildcard
character (e.g., 34% would list all locations that begin with 34), or a single storage location.

5. The report may be printed for only Critical Items.

5. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will
be the highest level sort and will display as a subheading. Other sort field columns will be
displayed from left to right in sort priority order.
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User ID: ICBS INTERAGENCY CACHE BUSINESS SYSTEM Date: 12/22/94
Program ID: ICBS 4.6.11 A Stock History Page: 1o f2
Run Date: 2/1/95 1530
Cache ID: AKFBK YEAR: 1996

Cache Item Storage Qty Qty Iss Qty Qty Ret Issue Cache Item
Number Location U/l Qtv RFI QtyWO Qty Min Qtv Max IssYTD KitYTD RetYTD Ki tYTD Unit Price Total Value

00022 ANNEX EA 800 500 500 3,500 1,235 780 354 125 $50.71 $65,923.00
Desc: BAG, SLEEPING, CLOTH, 3LB

00171 ANNEX EA 1,245 231 800 4,200 842 379 450 74 $21.47 $31,689.72
Desc: SHOVEL W/SHEATH, SZ #1

Total Number of Issues: 153
Total Line Numbers Issued: 1,489
Total Pounds Issued: 174,143
Total Cubes Issued: 19,320
Total Value Issued: $102,339.56
Total Number of Returns: 60
Total Line Numbers Returned: 456
Total Value Returned: $34,291.80
Total Inventory Value: $97,612.72
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4.6.16 Alaska Stock Display

These displays replicate information from the Item Catalog & Item/Accountable Inventory Forms
(3.1.1/3.1.2), Cache Item Summary (4.3.1), Stock Status Report (4.6.11), and Stock History Report
(4.6.15). However, these displays are for one item and display only.

Stock Status Alphabetical Display

STOCK STATUS ALPHABETICAL DISPLAY

13193 ASPIRIN, 12 ea/pg
01091 AXE, crash
01091 AXE, crash, serrated edge
00019 BAG, burlap 40"x26 1/2"
00017 BAG, burlap, sand 14" x 26"
00018 BAG, cotton, lunch or tool, 100 bd
01071 BAG, duffle
13026 BAG, mailing, 8"xlo"
13024 BAG, plastic, 13" x 12" x 24"
13027 BAG, plastic, 23" x 17" x 4"
13498 BAG, plastic, 36" x 54", hvy. Duty
13022 BAG, rubberized 301 x 19""
00022 RAG, sleeping, cloth, 3lb
01062 BAG, disposable
00727 BAG, rubber, big red, 1" x 10"
13978 BANDAGE, compress, 2" x 2"
13979 BANDAGE, compress, 4" x 4"
13980 BANDAGE, compress, 7 1/2" x 8"

Stock Status

Page Up

Page Down

Retrieve

Search

Interrupt

Main Menu

Stock History

Help

Print Screen

End Entry

Exit

Message: All messages will appear here.

Page Down Scroll down one screen.

Page Up Scroll up one screen.

Retrieve The information for the cache item currently marked by the cursor will be retrieved
from the database.

Search This function lets a user search the list for a specific Cache Item Number.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where
the interrupt took place.

Help Invokes an on-line Help system.
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End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all
unsaved work.

COMMENTS

1. Select the item to be shown in the available displays.

2. Select the desired display using the corresponding function.
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Stock Status Informational Display

STOCK STATUS INFORMATIONAL DISPLAY
Non-Accountable Item

ITEM NUMBER: 00022 SLEEPING RAGS ACTIVE

ON HAND TOTAL 29 EA MINIMUM LEVEL 300
ON ORDER 1 MAXIMUM LEVEL 500
PO RACK ORDER 3 CURRENT COST 48.00
REQ. BACK ORDER 3 LAST COST 43.00
WORK ORDER LAST TRANS DATE 03/17/83
INKITS(FBK) 40 LAST DOCUMENT R2803/1035
NIFC USED KITS LAST SUPPLIER GSA
EXT. COS 14,064.00 PREFERRED SUPPLIERS GSA

WEIGHT 3 LB oz

FBK 200
GAL 93

Page Up

Page Down

Alphabetical Listing

Stock History

Interrupt

Main Menu

Help

Print Screen Exit
Message: All messages will appear here.

STOCK STATUS INFORMATIONAL DISPLAY
Accountable Property Item

ITEM NUMBER: 0219207

ON HAND TOTAL 1
WORK ORDER 0
IN KITS 0
COST 1,050.00
SUPPLIER GSA
ADD FLAG YES
PREV LOCATION FBK
LAST PRY INV LOC FBK

PUMP, GORMAN RUPP
PORTABLE

REPAIR TOTAL
REPAIR AMOUNT
LAST WORK ORDER
LAST REPAIR DATE
LAST TRANS DATE
LAST DOCUMENT
LOCATION
LAST PRY INV

GAL
FBK

1
0

ACTIVE

17
180.00

M11111
03/17/83
03/18/83
173652/332-041
GAL WHSE
09/30/89

Page Up

Page Down

Alphabetical Listing

Stock History

Interrupt

Main Menu

Help

Print Screen Exit

Message: All messages will appear here.

Page Up Scroll up one screen.
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Page Down Scroll down one screen.

Retrieve The information for the cache item currently marked by the cursor will be retrieved
from the database.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where
the interrupt took place.

Help Invokes an on-line Help system.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all

unsaved work.

COMMENTS

1. Select the next desired display using the corresponding function or choose exit to leave this
display.

June 16, 1997 Page 4-125 icbs.doc



Stock Status History Display

STOCK STATUS HISTORY DISPLAY
Non-Accountable Item

ITEM NUMBER: 00022 SLEEPING BAGS ACTIVE

Location: FBK

RECEIPTS
ISSUES
RETURNS

SUPPLIER RTNS
ADJUSTMENTS
LOSSES

Location: GAL

RECEIPTS
ISSUES
RETURNS

SUPPLIER RTNS
ADJUSTMENTS
LOSSES

Current YTD
FY83

10
400
395

1
3
1

Current YTD
FY83

50
500
495

5
1
1

FY82

20
200
195

2
3
2

FY82

10
400
395

1

FY81

30
300
295

3
2

FY81

20
200
195

2
3
1

FY80

40
400
395

4
1
1

FY80

30
300
295

3
3
2

FY79

50
500
495

5

FY79

40
400
395

4
2

Page Up

Page Down

Alphabetical Listing

Stock Status

Interrupt

Main Menu

Help

Print Screen Exit

Message: All messages will appear here.
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ITEM NUMBEF

Location: FBK
(

RECEIPTS
ISSUES
RETURNS 95

SUPPLIER RTNS
ADJUSTMENTS
LOSSES 0
REPAIR TOTAL
REPAIR PARTS
REPAIR LABOR

Location: GAL
(

RECEIPTS
ISSUES
RETURNS

SUPPLIER RTNS
ADJUSTMENTS
LOSSES
REPAIR TOTAL
REPAIR PARTS
REPAIR LABOR

Page Up

Page Down
Message: All messages

STOCK STATUS HISTORY DISPLAY
Accountable Property Item

k: 021920'

Current YTD
FY83

1
100
195

0
0
0
3

15.00
18.00

:urrent YTD
FY83

200
195

0
0
0
2

15.00
18.00

Alphabetical
Listing

Stock Status
will appear here.

r PUMP,

FY82

200
295

0
0
0
2

50.00
18.00

FY82

300
295

0
0
0
1

50.00
18.00

Interrupt

Main Menu

GORMAN RUPP ACTIVE

FY81

300
395

0
0
0
1

5.00
9.00

FY81

400
395

0
0
0
7

5.00
9.00

Help

FY80

400
495

0
0
0
7

400.00
102.00

FY80

1
500
495

0
0
0

10
400.00
102.00

Print Screen Exit

FY79

500

0
0

10
535.00

FY79

100
95

0
0
0
3

535.00

Page Up Scroll up one screen.

Page Down Scroll down one screen.

Retrieve The information for the cache item currently marked by the cursor will be retrieved
from the database.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where
the interrupt took place.

Help Invokes an on-line Help system.
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Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all
unsaved work.

COMMENTS

1. Select the next desired display using the corresponding function or choose exit to leave this
display.
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4.7.1 Fire Loss/Use

This report will show the loss/use percentage of each cache item issued/returned for each incident
selected by the report parameters.

Interagency Cache Business System
Local Fire Loss/Use Report

Report Parameters

Account Code:
Incident Order Number:

Incident/Project Name:

Sort Pri Sort Parameters SYSTEM PARAMETERS
Screen/Printer/File: Printer
Printer/Filename: l£t
Font: 12
Copies: 1_
Landscape/Portrait

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-

saved work.

COMMENTS

1. Enter the Account Code, Incident Order Number, or Incident/Project Name that is to be
reported.
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USER

Interagency Cache
Fire Lose/Use

ID: ICBS
PROGRAM.ID: ICBS.4.7.1 & 4.7.2

Incident Account
Name

FORT

Cache

Cache

Code

YUKON AK-380-1550-50-A089

Item Classification: DURABLE

Qty Qty Qty Issued
Issued Issued Repair

Item Number In Kits Indiv Parts

00019

13026

13022

00022

00038

00060

13135

00109

00163

00226

120 230 0
Desc: BAG, BURLAP 40"X26 1/2"

240 45 0
Desc: BAG, MAILING

120 33 0
Desc: BAG, RUBBERIZED 30"X19"

120 233 0
Desc: BAG, SLEEPING, CLOTH, 3LB

240 54 0

Business
Report

Incident
Order f

System

dumber

AK-TZD-A089

Total

350

285

153

353

174
Desc: CANTEEN W/COVER, 1 QT, PLASTIC

120 13 0
Desc: FILE, BASTARD, 10", MILL

120 37 0
Desc: GLOVES, KNIT WRISTLET

120 88 0
Desc: HELMET, SAFETY, HARDHAT

120 27 0
Desc: NET, MOSQUITO 32"X79"

120 58 0
Desc: TOWEL, CRASH, COTTON

Average % of Item Classification Loss/Use: 47.

133

157

208

147

178

19%

Qty
Issued

185

130

89

201

88

49

68

164

39

69

PAGE 001
RUN DATE
RUN TIME:

Qty Qty

Df002

Returned Unserv

0

0

0

35

14

0

0

0

0

0

0

0

0

24

23

0

0

0

0

0

10/15/95
11:15:03

Loss/Use Loss/Use
Actual Acceptable
W.O.

47.14%

54.39%

41.83%

36.26%

36.21%

63.16%

61.78%

21.15%

73.47%

61.24%

% %

10.00%

10.00%

10.00%

10.00%

10.00%

10.00%

10.00%

10.00%

10.00%

10.00%
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Interagency Cache Business System
Fire Lose/Use Report PAGE 002 of 002

USER.ID: ICBS RUN DATE: 10/15/95
PROGRAMED: ICBS.4.7.1 & 4.7.2 RUNTIME: 11:15:03

Incident Account Incident

Name Code Order Number

FORT YUKON AK-380-1550-50-A089 AK-TZD-A089

Cache Item Classification: CONSUMABLE

Cache
Acceptable
Item Number

13451

13249

01117

00154

01283

00208

Desc:

Desc:

Desc:

Desc:

Desc:

Qty Qty
Issued Issued

In Kits

120 85
CORD, NYLON,

120 45
EARPLUGS

120 23
FOOT POWDER,

120 15

Qty Issued
Repair Total Qty

Indiv Parts Issued Returned

0
1/8"X100'

0

0
, 1 % OZ CAN

0
REPELLANT, INSECT, LIQUID

120 36 0
SHEETING, PLASTIC, BLACK,

120 42 0

205

165

143

135
OR CREAIV

156
10'X10'

162

160

0

39

40
I2OZ

20

1

0

130

0

0

0

0

Qty

Unserv

0

0

0

0

0

0

Loss/Use Loss/Use
Qty Actual

W.O. % %

21.95% 100.00%

100.00% 100.00%

72.73% 100.00%

70.37% 100.00%

87.18% 100.00%

99.38% 100.00%
Desc: SOAP, HAND, 3 OZ CAKE

Average % of Item Classification Loss/Use: 73.08%

Kit Summary
Cache Item Qty
Number Description (20) Issued

13292 KIT, EFF PACK 120

Total Value Issued: $26,931.18
Total Value Returned: $15,477.00
Total Value Loss/Use %: 42.53%
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4.7.2 Consolidated Fire Loss/Use

See the Fire Loss/Use report 4.7.1 for sample output. This function would query all caches for input,
consolidate the reports, and produce the final consolidated report. This would function similar to the way
the Critical Items Report for NICC currently functions.
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4.8.1 Open Purchase Order Listing

The report will show the status of one or more purchase orders
received, and quantity outstanding).

Interagency Cache Business
Open Purchase Order Listing

Report Parameters

Purchase Order Number:
Supplier Code:

Cache Item Number:
Promised Date:

Sort Pri Sort Parameters
1 Purchase Order Number

Cache Item Number

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

MESSAGE: All messages will be shown here.

(e.g., quanitity on order, quantity

System
Report

End

Exit

System Parameters
Screen/Printer/File: Printer
Printer/Filename: Ipt
Font: 12
Copies: 1_
Landscape/Portrait

Entry

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

June 16, 1997 Page 4-134 icbs.doc



m
4.9.2 Print Open Workorder

If the Print Open Workorder function is reached through the Return/Enter Workorder process, the Order
Number, Workorder Number, Cache Item, and Cache ID fields will auto-fill with the information
previously entered/generated.

When WO are printed/viewed, they may be grouped by the Assigned To code, Account Code, Property
Number, Cache Item Number, or a combination of these. The print out/view screen will appear as
below. If all or part of a workorder has been closed out, the QTY Outstanding, Repair $, and Repair
Parts Used information entered to date will show.

INTERAGENCY CACHE BUSINESS DESIGN
Open Workorder

REPORT PARAMETERS

Incident Order Number: OR-DNF-0072 YR: 95.

Workorder Number: 324235

Cache Item: All

Cache ID: IDNFC

SORT PARAMETERS

1 Assigned To
2 Account Code
3 Cache Item

SYSTEM PARAMETERS

Screen/Printer/File: Screen
Printer/File Name:
Font: Courier 10
Copies: 1
Landscape/Portrait

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of
the process.
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Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-saved
work.

Interagency Cache Business System
Open Workorder

Assigned To: Tool Sharpening Customer ID: DNF
Workorder* WO-324235 Cache ID: IDNFC

Order*: OR-DNF-0072 YR 95 Date Created: 07/24/95
Inc/Proj Name: Burnt Skunk Account Code: P9359

Comments:
This is iust a sample

Cache
Item
00159
00171

Cache
Item

Description
Chain Saw
Shovel

Description

U/l
EA
EA

QTY
wo
15
90

yzi

QTY
RFI

QTY Date QTY
SURV Rea'd Outstand

07/25/95
08/07/95

Repair Parts Used

QTY Cache
Used ID

Rehab
$/ltem

Rehab
Total $

QTY
RFI

Signature Date

Rehab'd
Cache

Item

NOTE: This is not the same as the WO-RETURN document that shows customer credits/debits when
the workorder has been completed.

m

June 16, 1997 Page 4-148 icbs.doc



COMMENTS

1. Enter the Purchase Order Number to be reported.

2. May also report all purchase orders for a particular supplier code.

3. May report all purchase order lines for a particular cache item.

4. May report all purchase orders with a particular 'Promised by Date'.

USER.ID:
PROGRAM.ID:

P.O. P.O.
Number Date

Interagency Cache Business System
Open Purchase Orders Submitted to a Vendor

ICBS
ICBS.4.8.1

Purchasing
Agent

PO32918 06/02/95 Frank Smith

Cache Cache
Request Item
Number Number Description

00001 00022
06/07/95
00002 00226

BAG, SLEEPING

TOWEL, CRASH. COTTON

PAGE 001 of 001
RUN DATE: 06/10/95
RUNTIME: 10:12:48

Supplier Supplier
Code Name

GSA GSA

Unit
of Qty Qty Qty Promised
Issue P.O. Received Outstanding Date

EA

EA

100

40

35

0

65

40 06/07/95
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4.8.2 Open Requisition Listing

This report will generate a list of opened requisitions.

Interagency Cache Business System
Open Requisition Listing Report

Report Parameters
Begin End

Requisition Number:

SortPri Sort Parameters
1 Requisition Number

Interrupt

Main Menu

System Parameters
Screen/Printer/File: Printer
Printer/Filename: Ipt
Font: 12
Copies: 1_
Landscape/Portrait

Execute (Y/N): Y

Help

Print Screen

End Entry ||

Exit 1
MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

1.

COMMENTS

Report may be run for all open requisitions, a particular requisition number, or a range of
requisition numbers.
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USER.ID:
PROGRAM. ID:

Order
Number

RQ538902

Order
Request
Number

000001
000002

Interagency Cache Business System
Open Requisitions Submitted to Procurement

ICBS
ICBS.4.8.2

Requis Requis Supplier
Date Priority Code Name

07/23/95

Cache
Item
Number

00154
01117

05

Stock
Number

IR-492034
FP-826312

GSA GSA

Description

REPELLANT, INSECT, LIQUID OR CREAM 2 OZ
FOOT POWDER, 1 1/* OZ CAN

Unit
Of
Issue

BT
CN

PAGE 001 of 001
RUN DATE: 08/13/95
RUN TIME: 14:54:38

Qty
Requested

Customer
Accounting Code

100 AK-322-7777-77-7777
200 AK-322-7777-77-7777

June 16, 1997 Page 4-137 icbs.doc



4.8.3 Item Supplier List

Interagency Cache Business System
Item Supplier List

Report Parameters

Supplier Code: ALL
Cache Item Number: ALL

Sort Pri Sort Parameters
J . Supplier Code
_2 Cache Item Number

System Parameters
Screen/Printer/File: Printer
Printer/Filename: !pj
Font: 12
Copies: 1_
Landscape/Portrait

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

Comments

1. This report may be run for all suppliers and all items, for all items for a given supplier, or for all
suppliers of a given item.

2. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will
be the highest level sort and will display as a subheading. Other sort field columns will be
displayed from left to right in sort priority order.
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Cache
Item

00146

00171

02022

Supplier Code:
Supplier Name:

Address:
City:

Supplier Contact:

Description

Pulaski

INTERAGENCY CACHE BUSINESS
Item Supplier List

GSA
General Supply Administration
123 Third Ave.
Los Angeles State: CA Zip: 93827-3948
Tom Jones Phone Number: 1-800-432-3948

Fax Number: 1-800-432-3950

Std Pack
U/l NSN/Part No. Qty

EA 3984-34-384-2837 50 BX

Shovel, With Sheath EA 2830-30-494-3873 100 BX

Pants, Women's, small PR 3824-23-584-3193 50 BD

DESIGN

Std Pack
Price

59.89

92.01

105.32

Leadtime
Days

10

5

25

Purchased
Qty YTD

250

600

50

Preferred

Y

N

Y

Cache

Supplier

Code

GSA

WAJ

Item Number: 00146

Supplier

Name

Desc: Pulaski U/l:

Supplier

Address

INTERAGENCY CACHE BUSINESS DESIGN
Item Supplier List

EA

Contact

General Supply Agency 123 Third Ave. Tom Jones
Los Angeles, CA 93827-3948

WAJAX 2347 N. Main
Reno, NV 89501

Mary Smith

Purchased
Phone # FAX #

1 -800-432-3948 1 -800-432-3950

1-800-485-4968 1-800-384-7378

NSN/Part No.

3984-34-384-2837

3984-34-384-2837

Std Pack

Qty

50 BX

50 BX

Std Pack

Price

59.89

62.76

Leadtime

Days

10

15

Qty YTD

250

150
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4.8.4 Item Purchases Report

This report provides an historical listing of all purchases made of the selected items during the selected
time period,

Interagency Cache Business System
Item Purchases Report

Report Parameters

Begin Date: _/_/_ End Date: _/_/_

Begin
Cache Item Number: AH

End

Cache Item Principle Name:

Sort Pri Sort Parameters
1 Cache Item Number
2 Purchase Date
3 Document Number

System Parameters
Screen/Printer/File: Printer
Printer/Filename: IpJ
Font: 12
Copies: 1_
Landscape/Portrait

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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Comments

1. Enter the beginning and ending dates for the period to be reported.

2. The report may be run for all cache items, a particular cache item number, or a range of cache
item numbers. The default is 'ALL'.

3. The report may also be run for all items with a particular principle name e.g., JEANS.

4. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will
be the highest level sort and columns will be displayed from left to right in sort priority order.

June 16,1997 Page 4-141 icbs.doc



USER.ID:
PROGRAM.ID:

CACHE ITEM
NUMBER

00022
00022

00022

00235

00235

Interagency Cache Business Design
Item Purchases Report

D.GRAYSON
ICBS 4.8.4

PURCHASE PURCHASE
DESCRIPTION DATE QTY

BAG SLEEPING, CLOTH 3-LB FILL LT WT 06/06/95 3000
BAG SLEEPING, CLOTH 3-LB FILL LT WT 06/08/95 1500

TOTAL PURCHASES 4500

WRENCH, SPANNER 11" -1 1/2" - 2 1/2" LARGE 04/23/95 500

TOTAL PURCHASES 500

QTY
RECEIVED

2500
500

500

DATE
RECEIVED

06/15/95
06/15/95

05/01/95

PAGE # of #
RUN DATE:
RUN TIME:

DATE
CANCELLED

MM/DD/YY
HH:MM:SS

DOCUMENT
NUMBER

1450367
1450378

1354906
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4.9.1 Prepare Workorder

Enter Workorder Information

This functions allows entry of information for items in WO status. There will be one WO screen per
Order/Account with items entered in WO status.

WO/Return #: 324235
Account Code: P9359
Inc/Proj Name: Burnt Skunk
Cache ID: IDNFC

Interagency Cache Business System
Enter Workorder Information

Order #: OR-DNF-0072 YR 95
Customer ID: DNF
Date Created: 07/24/95

Cache Item
00159
00171
01835

Description
Chain Saw
Shovel
Kit, Medical

EA
EA
KT

QTYWO
15
90

1

Assigned
To

SHRP
SHRP
KIT

Date
Required

Page Up

Page Down

Print Open
Workorder

Split Line

Cancel Line

Insert Line

Interrupt

Main Menu

Workorder
Comment

Help

Print Screen

End Entry

Exit

Message: All messages will appear here. Line 3 of 7
Screen 2 of 4

Print Open Workorder This function displays the parameter screen for printing the open workorder.

Split Line

Insert Line

This function allows the user to split a line of workordered items amongst
different assigned to codes.

This function inserts a new line so the user can input a new cache item and
return quantities.

Workorder Comment This function displays the data entry screen for entering general comments
about the workorder.

Page Down

Page Up

Cancel Line

Interrupt

Help

Scroll down one screen.

Scroll up one screen.

Cancels the current workorder line.

Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Invokes an on-line Help system.
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End Entry Saves all entered data, clears the screen and returns the cursor to the first field

of the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel
all un-saved work.

COMMENTS

1. Workorder (WO)/Return #, Order Number, Account Code, Customer ID, Incident/Project Name,
Date Created, Cache ID, Cache Item, Description, Unit of Issue (U/l), and Quantity WO will all
autofill based on information from Enter Returned Item Status/Quantity screen.

2. Assigned-to code must be entered. A look-up will be available for defined assigned-to codes.

3. Date Required is a data entry field.

4. 3 lines of 80 characters are available as WO comments.
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Split Workorder Line

Split Line allows quantities of the same item, e.g., shovels, to be given different Assigned To codes. The
total quantity assigned must be equal to the quantity entered in the Returned Item Status/Quantity
screen.

Cache Item
00171

Interrupt

|| Main Menu

Message: All messages

INTERAGENCY CACHE
Split WO

Description U/l
Shovel

will appear

Help

Print

here.

EA

Screen

BUSINESS
Line

DESIGN

QTY WO
90

End Entry

Exit

Line

Assianed To
SHRP

1 of 3

Interrupt Temporarily interrupts the current process and displays the Main Menu. One
process may be completed from this menu. Upon completion control will be
returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of

the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. The report may be run for all accountable items, for a single cache item number, or for a single
accountable property number. The default is 'ALL'. The user may enter the desired property
number or cache item number in the 'Item Number1 field or accept the default.

2. The report can be run for all property with a certain principle name e.g., pump.

3. Enter the transaction type to be reported. A pop-up list of disposal transaction types is available to
choose from. The default is 'ALL' disposal transaction types.

4. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and will display as a subheading. Other sort field columns will be displayed
from left to right in sort priority order.
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Interagency Cache Business System
Accountable Property Disposal Report

USER.ID: BILLBEACH
PROGRAM.ID: ICBS.4.6.2

Cache Accountable
Item Number Property Number

Manufacturer Name

Acquisition
Date Cost

582014 0166937

MOTOROLA

03/25/89 $379.25

582050 0193565

MOTOROLA

04/03/90 $415.00

Description

Last Transaction
Owner Document
Unit ID Number Date

Cache ID

RADIO, PERSONAL, PORTABLE, VHF/FM

COMM R389126 07/12/95

RADIO SHOP

RADIO, PORTABLE

COMM R289310 06/15/95

RADIO SHOP

PAGE 001

RUN DATE:
RUN TIME:

Serial Number Model Number

Disposal
Reference

Number

T14Z4F

D183902

E85E5P

D429015

Date

MX-360

07/15/95

MX-360

06/23/95

of 001

08/29/95
08:35:00

Trans
Type

EXCESS

DAMAGED

Last
Location

COMM

COMM
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Non-Accountable Property Disposal

This report lists non-accountable items that have been disposed.

Interagency Cache Business System

Non-Accountable Disposal Report

REPORT PARAMETERS

Cache Item Number: ALL

Cache Item Principle Name:

SORT PARAMETERS

1 Cache Item Number
Cache Item Principle Name

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/Filename: Ipt
Font: courier
Copies: 1
Landscape/Portrait

Execute (Y/N): Y

j Interrupt

I Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. The report may be run for all accountable items, for a single cache item number, or for a single
accountable property number. The default is 'ALL'. The user may enter the desired property
number or cache item number in the 'Item Number1 field or accept the default.

5. The report can be run for all property with a certain principle name e.g., pump.

3. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and will display as a subheading. Other sort field columns will be displayed
from left to right in sort priority order.
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USER.ID: BILL.BEACH
PROGRAM.ID: ICBS 3.2.1

Transaction Reference Number: TR432901
Document Number: D456289

Comments:

Cache Qty
Item Description RFI

00022 BAG, SLEEPING, CLOTH 3LB 845

Interagency Cache Business System PAGE 001
Disposal Report

RUN DATE: 08/03/95
RUN TIME: 14:26:47

Cache ID: AKFBK
Accounting Code: AK-380-1550-50-B054

Qty To
U/l Dispose Disposal Type Unit Cost

EA 35 Unserviceable $50.71

Total Amount Disposed: $1,774.85

of 001

Trans Amount

$1,774.85
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4.6.3 Cache Item Below Minimum Report

This report prints items that are below the minimum quantity set in the system.

Interagency Cache Business System

Cache Item Below Minimum Report

REPORT PARAMETERS

Begin EndCache Item Number:

Cache Item Principle Name:

Cache ID:

SORT PARAMETERS

1 Cache Item Number
2 Cache Item Principle Name
3 Cache ID

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/Filename: Ipt
Font: courier
Copies: 1
Landscape/Portrait

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

June 16, 1997 Page 4-70 icbs.doc



COMMENTS

1. The report may be run for all cache item numbers, a range of numbers, or a single number.

2. It may also be run for all items with a certain principle name e.g., hose.

3. All items below the minimum level for a specific cache ID may reported by entering that cache ID.

4. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and columns will be displayed from left to right in sort priority order.
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User ID: ICBS
Program ID: ICBS 4.6.3
Run Date: 2/1/95 1530

Cache National Stock
Item Number Number

00022

00159

00171

Description
8465-01-119-5562

Bag, Sleeping Cloth,

Saw, Chainsaw w/20"

5120-00-965-0609
Shovel, w/sheath, SZ

Unit
of
Issue

EA
3LB

EA
Bar

EA
#1

INTERAGENCY CACHE
Below Minimum

Qty
Below

Minimum

600

850

451

Qty
RFI

200

150

499

Qty
Reserved

30

0

10

BUSINESS SYSTEM
Report

Qty On
Order

50

0

300

Qty Qty
Back Work

Ordered Ordered

0 100

0 30

0 246

Qty
Minimum

800

1,000

950

Qty
Maximum

2,500

3,000

2,200

Date: 12/22/94
Page: 1 of 1

Issued
YTD

800

925

410

Cache ID

AKFBK

AKFBK

AKFBK
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4.6.4 Cache Item Above Maximum

This report prints items that above the maximum stocking level defined in the system.

INTERAGENCY CACHE BUSINESS SYSTEM
Cache Item Above Maximum Report

REPORT PARAMETERS

Begin End
Cache Item Number:

Cache Item Principle Name:

Cache ID:

SORT PARAMETERS

1 Cache Item Number
2 Cache Item Principle Name
3 Cache ID

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

SYSTEM PARAMETERS

Screen/Printer/File:
Printer/Filename:
Font:
Copies:
Landscape/Portrait

Printer
Ipt

courier
1

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where
the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.
Exit Exits the current screen and returns to the previous process. This will cancel all un-

saved work.
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COMMENTS

1. The report may be run for all cache item numbers, a range of numbers, or a single number.

2. It may also be run for all items with a certain principle name e.g., hose.

3. All items above the maximum level for a specific cache ID may reported by entering that cache ID.

4. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and columns will be displayed from left to right in sort priority order.
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User ID: ICBS
Program ID: ICBS 4.6.4
Run Date: 2/1/95 1530

Cache National Stock
Item Number Number

00022

00159

00171

Description
8465-01-119-5562

Bag, Sleeping Cloth,

Saw, Chainsaw w/20"

Unit
of
Issue

EA
3LB

EA
Bar

5120-00-965-0609 EA
Shovel, w/sheath, SZ #1

INTERAGENCY CACHE BUSINESS SYSTEM
Above Maximum Report

Qty
Above

Maximum

388

300

545

Qty
RFI

2,888

3,300

2,745

Qty
Reserved

30

0

10

Qty
Qty On Back

Order Ordered

50 0

0 0

300 0

Qty
Work
Ordered

100

30

246

Qty
Minimum

800

1,000

950

Qty
Maximum

2,500

3,000

2,200

Date: 12/22/94
Page: 1 of 1

Issued
YTD

800

925

410

Cache ID

AKFBK

AKFBK

AKFBK
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4.6.6 Duplicate Location Report

This report lists items with duplicate storage locations within a cache.

INTERAGENCY CACHE BUSINESS SYSTEM

Duplicate Location Report

REPORT PARAMETERS

Storage Location: _ALL

Cache ID:

SORT PARAMETERS

3 Cache Item Number
Cache Item Principle Name

1 Cache ID
2 Storage Location

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/Filename: Ipt
Font: courier

Copies: 1
Landscape/Portrait

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. The report may be run for a single storage location or for all storage locations. The default is 'ALL'.

2. The report may also be run for all Cache ID'S or for a single Cache ID.

3. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and will display as a subheading. Other sort field columns will be displayed
from left to right in sort priority order.

User ID: ICBS
Program ID: ICBS 4.6.6
Run Date: 2/1/95 1530

INTERAGENCY CACHE BUSINESS SYSTEM
Duplicate Location Report

Date: 12/22/94
Page: 1 of 1

Storage
Location
ANNEX

Cache Item
Number
00022
00171

Description
BAG, SLEEPING, CLOTH 3LB
SHOVEL W/SHEATH, SZ #1

June 16, 1997 Page 4-79 icbs.doc



4.6.7 Inventory Worksheet

Non-Accountable Inventory Worksheet

This report prints an inventory worksheet for non-accountable property in the cache.

INTERAGENCY CACHE BUSINESS SYSTEM
Non-Accountable Property Inventory Worksheet

SORT PARAMETERS

i Cache ID
2 Cache Item Number
3 Storage Location
_ Description

Interrupt

Main Menu

MESSAGE: All messages will be s

REPORT PARAMETERS

Storaae Location: ALL

Print Storage Location (Y/N): Y

Critical Items Only (Y/N): Y

Cache ID:

Execute (Y/N): Y

Help

Print Screen

shown here.

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/Filename: Ipt
Font: courier
Copies: 1
Landscape/Portrait

End Entry

Exit

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. Worksheets may be printed for all storage locations, a group of locations using the wildcard
character (e.g., 34% would list all locations that begin with 34), or a single storage location.

2. The user may print the storage location on the worksheet or print the worksheet without locations.

3. The worksheet may be printed for only Critical Items.

4. The worksheet may be printed for all cache ID'S or for a single cache ID.

5. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and will display as a subheading. Other sort field columns will be displayed
from left to right in sort priority order.
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User ID:
Program 1
Run Date

CBS
D: ICBS4.6.7A

2/1/95 1530

Cache ID: AKFBK

Cache
Item
Number

00022

00507

Description

Bag, Sleeping, Cloth,

Coveralls, Nomex, 36

3LB

Regular

INTERAGENCY
Non-Accountable

Unit
of
Issue

EA

EA

CACHE BUSINESS SYSTEM
Property Inventory Worksheet

Storage Cache Item
i Location Qty Actual Notes

ANNEX
REHAB*FLOOR

LOFT1

Date: 12/22/94
Page: 1 of 1
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Accountable Property Inventory Worksheet

This report prints an inventory worksheet of accountable property in the cache.

SORT PARAMETERS

INTERAGENCY CACHE BUSINESS SYSTEM
Accountable Property Inventory Worksheet

REPORT PARAMETERS

Cache Item Number:

Cache ID:

1 Cache ID
2 Cache Item Number
3 Accountable Property Number

Interrupt

Main Menu
MESSAGE: All messages \

Execute (Y/N): Y

Help

Print Screen

will be shown here.

SYSTEM PARAMETERS

Screen/Printer/File:
Printer/Filename:
Font:
Copies:
Landscape/Portrait

End Entry

Exit

Printer
Ipt

courier
1

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. Worksheets may be printed for all cache item numbers, or a single item number.

2. The worksheet may be printed for all cache ID's or for a single cache ID.

3. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort and will display as a subheading. Other sort field columns will be displayed
from left to right in sort priority order.
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User ID: ICBS
Program ID: ICBS4.6.7B
Run Date: 2/1/95 1530

Cache Item
Number

Property
Number

13801
084271
031943

702150
0319788
0415318

Cache ID: AKFBK

Description

Serial
Number (20>

Rollagon, Collapsible, 500 GAL
GB330AVW-01
CZ839022-F54

ADPE, PC
BG-208PC5639
E9098-F3-WER4139

INTERAGENCY CACHE BUSINESS SYSTEM
Accountable Property Inventory Worksheet

RFI R&R In Not
Kit Found Model Number

MN-452HELLO
LZ890-432

HI378256
98290-AMQR

Manufacture
Name

R & R INC.
SWIM&SOAK

GATEWAY
DATA GENERAL

Date: 12/22/94
Page: 1 of 1

Verified
COMMENTS Bv
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4.6.8 Issue

This produces the issue or obligated items list for an order and its associated items.

SORT PARAMETERS

_1 Request Number
_ Cache Item Number
_ Accountable Property
_ Storage Location

Interrupt

Main Menu

Help

Print

INTERAGENCY CACHE BUSINESS

Produce Issue (Obligated Items

REPORT PARAMETERS

Issue Number:

Order Number:

Number

Execute (Y/N): Y

Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

SYSTEM
List)

SYSTEM PARAMETERS

Screen/Printer/File:
Printer/Filename:
Font:
Copies:
Landscape/Portrait

Printer
Ipt

courier
1

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. Enter a single issue number or range of issue numbers to be printed.

2. All issues for an order number may be printed.

3. When cache items are issued which are considered hazardous material, all hazardous material will
be printed first on the issue document. The remaining cache items not considered hazardous
material will print in the selected sort order after all the hazardous material.

3. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort.
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User ID: ICBS
Program ID: ICBS 4.6.8
Run Date: 2/1/951530

INTERAGENCY CACHE BUSINESS SYSTEM
Issue

'THIS IS NOT A BILL1

Issued From: USDI BUREAU OF LAND MANAGEMENT
ALASKA FIRE SERVICE
1544GAFFNEY.RD.
FORT WAINWRIGHT, AK. 99703

Ship To: USDI BUREAU OF LAND MANAGEMENT
GALENA SUB-CACHE
GALENA, AK

Bill To:

Date: 12/22/94
Page: 1 of 1

ISSUE #: 10456

Incident Order #: AK-GAL-0001
Incident Name: GALENA WAREHOUSE

Requesting Office #: AK390
Issuing Cache: AKFBK

USDI BUREAU OF LAND MANAGEMENT
GALENA SUB-CACHE
GALENA, AK.

ltem# NFES# Location Description
Qty Qty

Ordered Shipped U/l Unit Cost Total Cost Remarks
Haz Mat

Class Weight

S-000001 00022

S-000002 00507

ANNEX Bag, Sleeping 450

LOFT 1 Coveralls, Nomex 100

450 EA $50.71

100 EA $78.19

$22,819.50

$7,819.00

Comments: Blah, blah, blah. Comments for the entire issue go here. You have 240 characters total, or 3 lines of 80 characters.

Accounting Information: Order Account Code: AK-390-7777-77-7777 Shipping Account Code: AK-390-7777-77-7645
Total Cost: $30,638.50
Total Weight: 2,450 LBS
Total Cubes:
Date&Time Received: 04/29/95 1730 Message:
Date&Time Issued: 05/01/95 1023
Date&Time Required:
Transportation Mode: AIR

Issue Filled By:
Issue Checked By:
Date:

Issue Received By:
Date:
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User ID: ICBS
Program ID: ICBS 4.6.8
Run Date: 2/1/95 1530

Issued From: USDI BUREAU OF LAND MANAGEMENT
ALASKA FIRE SERVICE
1544GAFFNEY. RD.
FORT WAINWRIGHT, AK. 99703

Ship To: USDI BUREAU OF LAND MANAGEMENT
GALENA SUB-CACHE
GALENA, AK

INTERAGENCY CACHE BUSINESS SYSTEM
Issue sorted by Hazardous Material

THIS IS NOT A BILL1

Date: 12/22/94
Page: 1 of 2

ISSUE #: 10564

Incident Order #: AK-GAL-0001
Incident Name: GALENA WAREHOUSE

Requesting Office #: AK390
Issuing Cache: AKFBK

Bill To: USDI BUREAU OF LAND MANAGEMENT
GALENA SUB-CACHE
GALENA, AK.

ltem# NFES# Location Description
Qty Qty

Ordered Shipped U/l Unit Cost Total Cost Remarks
Haz Mat

Class Weight

FLAMMABLE SOLIDS, N.O.S. 4.1 UN 1325 PGII 20 BX

•"EMERGENCY CONTACT: 1-800-555-6555***
THIS IS TO CERTIFY THAT THE ABOVE-NAMED MATERIALS ARE PROPERLY CLASSIFIED, DESCRIBED, PACKAGED, MARKED AND LABELED, AND ARE IN PROPER
CONDITION FOR TRANSPORTATION ACCORDING TO THE APPLICABLE REGULATIONS OF THE DEPARTMENT OF TRANSPORTATION.

S-000001 00105 25A2 Fusee, (Signal) 20 20 BX $45.79 $915.80 Y15 1.2 Lbs.

S-000002 00022 ANNEX Bag, Sleeping 450 450 EA $50.71 $22,819.50

S-000003 00507 LOFT 1 Coveralls, Nomex 100 100 EA $78.19 $7,819.00

Comments: Blah, blah, blah. Comments for the entire issue go here. You have 240 characters total, or 3 lines of 80 characters.

Accounting Information: Order Account Code: AK-390-7777-77-7777 Shipping Account Code: AK-390-7777-77-7645
Total Cost: $31,546.30
Total Weight: 2,490 LBS
Total Cubes:
Date&Time Received: 04/29/95 1730 Message:
Date&Time Issued: 05/01/95 1023
Date&Time Required:
Transportation Mode: AIR

Issue Filled By:
Issue Checked By:
Date:

Issue Received By:
Date:
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4.6.9 Redistribution

Redistribution Data Entry Screen

REDISTRIBUTION INPUT

Cache ID

AKFBK

Cache Item

00022

Description
Qty Max

U/L Avail Qtv

BAG, sleeping, cloth, washable EA 525 450

Qty Avail
To Redist

75

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.

COMMENTS

1. Enter the Cache ID and Item Number of the items to be redistributed.

2. The description, unit of issue, qty available, maximum qty, and qty available to redistribute will
display.

3. The available quantity for redistribution of each cache item is calculated as the difference of the qty
available and the maximum qty. If the quantity the cache wants to make available for redistribution
is different from the calculated quantity then enter the new quantity available for redistribution.
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User ID: ICBS INTERAGENCY CACHE BUSINESS SYSTEM Date: 12/22/94
Program ID: ICBS 4.6.9 Redistribution Report Page: 1 of 2
Run Date: 2/1/95 1530

Unit of
Cache ID Cache Item Description Issue
AKFBK 00022 Bag, Sleeping, Cloth, 3 LB EA

00171 Shovel, w/sheath, SZ #1 EA
32
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4.6.10 Return Documents

Return

This report can be printed for items returned to the Cache,

INTERAGENCY CACHE BUSINESS SYSTEM

Produce Return

REPORT PARAMETERS

Return Number:

Order Number:

SORT PARAMETERS

1 Request Number
2 Cache Item Number
3 Accountable Property Number
4 Hazardous Material

SYSTEM PARAMETERS

Screen/Printer/File: Printer
Printer/Filename: Ipt
Font: courier
Copies: 1
Landscape/Portrait

Execute (Y/N): Y

Interrupt

Main Menu

Help

Print Screen

End Entry

Exit

MESSAGE: All messages will be shown here.

Interrupt Temporarily interrupts the current process and displays the Main Menu. One process
may be completed from this menu. Upon completion control will be returned where the
interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the first field of the

process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will cancel all un-
saved work.
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COMMENTS

1. Enter a single return number or range of return numbers to be printed.

2. All returns for an order number may be printed.

3. The report will be sorted based on the entered sort priority. The field marked as priority ' 1 ' will be
the highest level sort.
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User ID:
Program
Run Date

Returned

ICBS INTERAGENCY CACHE BUSINESS SYSTEM
D: ICBS 4.6.10 Return
: 2/1/95 1530

From: Upper Yukon Zone

Returned To: USDI BUREAU OF LAND MANAGEMENT
ALASKA FIRE SERVICE
1544GAFFNEY.RD.
FORT WAINWRIGHT, AK. 99703

Qty Qty
Cache Item Location Description Returned Unserviceable
00022
00507

Comments

Accounting

ANNEX Bag, Sleeping 450
LOFT 1 Coveralls, Nomex 100

Blah, blah, blah. Comments for the entire return go here. You have 240 characters tota

Information: Order Account Code: AK-390-7777-77-7777

Bill To:

U/l
EA
EA

Date: 12/22/94
Page: 1 of 2

Return #: 93405

Incident Order #: AK-TZD-A089
Incident Name: FORT YUKON
Requesting Office #:
Receiving Cache: AKFBK

Upper Yukon Zone

Unit Cost Total CREDIT Remarks
$50.71 $22,819.50
$78.19 $7,819.00

, or 3 lines of 80 characters.
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Close Workorder

The workorder to be closed may be identified by entering Assigned To, Workorder #, Order #, Customer
ID, Cache ID, Date Created, Account Code, or a valid combination of those. All other 'header1

information will auto-fill.

Assigned To: Tool Sharpening
Workorder*: WO-324235
Order #: OR-DNF-0072 YR 95
Inc/Proj Name: Burnt Skunk

Interagency Cache Business System
Close Workorder

Customer ID: DNF
Cache ID: IDNFC
Date Created: 07/24/95
Account Code: P9359

Cache
Item Description
00159 Chain Saw
00171 Shovel

QTY QTY QTY Date
U/l WO RFJ SURV Rea'd
EA 15 _ _ 07/25/95
EA 90 _ _ 08/07/95

Repair Parts Used

QTY Rehab
Outstand $/ltem

15
90

Rehab
Total $

Cache
Item Description

QTY Cache QTY
Used ID RFI

Rehab'd
Cache
Item

Print Workorder-
Return

Page Up

Page Down

Print Open
Workorder

Build Item

Cancel Line

Breakdown
Item

Insert Line

Interrupt

Main Menu

Workorder
Comment

Help

Print
Screen

End Entry

Exit

Message: All messages will appear here. Line 1 of 2
Screen 2 of 2

Print Workorder-Return

Print Open Workorder

Insert Line

Workorder Comment

Page Down

Page Up

Cancel Line

This function will print the Workorder-Return document as shown below.

This function will display the parameter screen for printing an open
workorder.

This function inserts a new line so the user can input a new cache item
and return quantities.

This function displays the data entry screen for entering general
comments about the workorder.

Scroll down one screen.

Scroll up one screen.

Cancels the current workorder line.
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Build Item This function allows entry of a consolidated item number and selection
of items on the workorder that combine to form this item in order to
return them to inventory as the consolidated item.

Breakdown Item This function allows a consolidated item or kit to be broken down into its
component parts by selection from the component list and returned as
the individual items.

Interrupt Temporarily interrupts the current process and displays the Main Menu.
One process may be completed from this menu. Upon completion
control will be returned where the interrupt took place.

Help Invokes an on-line Help system.

End Entry Saves all entered data, clears the screen and returns the cursor to the

first field of the process.

Main Menu Exits the current screen and returns to the Main Menu.

Print Screen Prints what is currently displayed on the screen.

Exit Exits the current screen and returns to the previous process. This will
cancel all un-saved work.

COMMENTS

1. WO Item information will also auto-fill. That includes Cache Item, Description, U/l, QTY WO, and
QTY outstanding. As QTY RFI and QTY Survey are completed, Qty Outstanding will get
recalculated. The total entered as RFI and Survey cannot exceed the QTY outstanding.

2. The Rehab $/item may be entered as part of item information (e.g., standard cleaning contract
cost), see section 3.1.1 Enter Item Catalog Info. If no cost data is entered on either a per item or
total cost basis and a cache item rehab cost exists, this will auto-fill and Rehab Total $ will be
calculated based on the number of items returned to RFI status. If Rehab $/ltem is entered, the
Rehab Total $ will also be calculated. Rehab cost will not affect the price of the item, current
standard price, but will be charged to the customer and show on the WO - Return document.

3. All repair parts used for consolidate, kit, and property items should be listed under Repair Parts
Used. The Description, U/l, and QTY RFI will auto-fill when the Cache Item field is completed. The
qty's entered here decrement the Inventory for those items and the cost will be charged to the
customer and show on the WO - RETURN document.

4. Functions here are the same as for Enter Workorder Information with the addition of:

5. 'Build Item1 which allows entry of a Kit or Consolidated Item number and QTY RFI, selection of
multiple items listed on the workorder and repair parts entered which combine to match the contents
list, and return the consolidate/kit item rather than the separate parts.. Enter the item to be built
and the components on the workorder will auto-select based on component list similar to functioning
of 4.2.2 Cache Item Component Availability.

6. "Breakdown Item1 which allows a consolidated/kit item to be returned as it's component parts by
giving a component list for the selected item and allowing entry of the QTY's of RFI/Unserviceable
items much like the pop-up for returning items from kit contents.
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7. And a 'Print WO-RETURN' which prints the WO-RETURN document shown on the following page.

8. This is the info which will show on a RETURN or RETURN-WO document, they will be formatted
similar to the ISSUE document shown in section 1.1.4.1 The Rehab Costs/Repair Parts Used
section will only show on RETURN-WO documents.
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